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PRESIDENT

The PTA President oversees and
coordinates all Meadows PTA activities
and serves as the primary liaison
between the PTA and school
administration. The President presides
over general and executive board
meetings, represents Meadows PTA at
community and district meetings, and
works closely with the principal

throughout the year. The President also serves on the Manhattan Beach
2/\]? Education Foundation Board during their term and is responsible for
authorizing PTA expenditures alongside the Treasurer.

EXECUTIVE VICE PRESIDENT

The Executive Vice President (EVP)
supports the President in leading and
organizing the Meadows PTA and helps
ensure all programs, events, and
committees run smoothly. The EVP assists
with board and general meetings,
collaborates with volunteers and
committee chairs, and steps in when
needed to support PTA leadership and
school-wide initiatives.

CONTACT US: MeadowsElementaryVolunteers@gmail.com
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FUNDRAISING VICE PRESIDENTS

The Fundraising VPs are responsible for all events that raise funds to
support the many programs sponsored by Meadows PTA. Fundraising
VPs coordinate with their event chairs to ensure proper money handling
and expenditure submission procedures are followed.

PROGRAMS VICE PRESIDENTS

The Programs VPs are responsible for overseeing the many programs
and enrichment activities sponsored by Meadows PTA throughout the
school year. Programs VPs coordinate with their program chairs to help
ensure events and activities are organized, well-supported, and
successfully executed for the Meadows community.
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MEMBERSHIPS VICE PRESIDENTS

The Programs VPs are responsible for overseeing the many programs
and enrichment activities sponsored by Meadows PTA throughout the
school year. Programs VPs coordinate with their program chairs to help
ensure events and activities are organized, well-supported, and
successfully executed for the Meadows community.

VOLUNTEERS VICE PRESIDENTS

The Volunteer VPs help recruit Room Parents as well as recruit event
chairs and volunteers for PTA’s Programs and Fundraisers. They also
work with chairs to promote volunteer opportunities throughout the

year.
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COMMUNICATIONS VICE PRESIDENTS

The Communication VP team oversees the communications between home and
school via the Meadows website, Mustang Minute Newsletter, emails, Facebook,
Instagram, Peachlar, to keep parents up to date on what is happening in the Meadows

and Manhattan Beach community.

SPONSORSHIP VICE PRESIDENTS

The Sponsorship VPs are responsible for outreach to and coordination
with community partners who provide impactful sponsorship to
Meadows PTA and PTA events.
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TREASURER

The Treasurer is responsible for

preparing the annual budget,
maintaining financial records, paying
authorized expenses, reporting on PTA
finances, and ensuring required audits,
insurance, and tax filings are completed.
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RECORDING SECRETARY

The Recording Secretary is
responsible for taking minutes at all
general PTA and Executive Board
PTA meetings.

FINANCIAL SECRETARY

The Financial Secretary ensures all

deposits are correctly submitted by
committees, that all funds are ’
deposited at the approved financial o e
institution and proper documentation y
is submitted to the Treasurer.
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HISTORIAN

The Historian documents the activities
and events of the Meadows PTA
throughout the school year, helping
maintain PTA records and archives.
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MBEF AMBASSADORS SUPPORT

The MBEF Ambassador serves as a liaison between Meadows PTA and
the Manhattan Beach Education Foundation, helping share information,
promote fundraising efforts, and support initiatives that benefit
Meadows and all Manhattan Beach schools.

LEGISLATIVE REPRESENTATIVES PARLIAMENTARIAN

The nglslgtflve Regresen;tatlvz§ keTp I?TlAt. The Parliamentarian
members informed a gu pending legislation supports the PTA by
that may affect our children or school. The PTA : .
o . helping ensure meetings
sends the Legislative Representatives to
h . Beach and procedures follow

iaoran.ﬁler;tsnea\?cc yeir t)gt e c;n attc:[n .J([a:c PTA bylaws and

ouncito s Lapital Lonvoy to meet wi parliamentary guidelines.

other state officials and make the needs of our -
schools better understood by lawmakers. T
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