Section 1

Highlights
&




Budget Highlights and Summary
FY 2027

Again, for the FY27 budget process, department heads were asked to come in with a needs
based budget hoping to keep the budget as flat as we could.

The proposed $13,964,135 budget is $676,897 higher than this current year (5% increase).
This budget reflects a 38% increase for medical insurance (the max).

The projected high school tuition (FY27 tuition per student; $18,000/186 students) and $60,000
elementary student. This is a slight decrease from FY26.

e Unaffiliated staff salaries reflect a 3.5% increase

e 7.03% increase in overall Special education line and reflects;
o 12 paraprofessionals

8 ABA Tutors

4 out of district placements

ESOL moved from 1100 function

o O 0O

e Office of Superintendent reflects
o Superintendent as full-time status

e Health Insurance rate has not been set.
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8,15/24, 1:30 PM NHRS Employer Contribution Rates | New Hampshire Retirement Systern

i D et 1oy
My Avcoannt Login

New Hampshire Retirement System

Need an account? Sign up here Searnh

Employer Contribution Rates

Employer contribution rates are set every two years. The rates are based on a biennial actuarial
valuation, which is a model of expected liabilities based on reasonable actuarial assumptions,
including the rates of investment return and payroll growth, eligibility for the various classes of
benefits, and the projected life expectancies of members and retirees. State law (RSA 100-A:16, 111)
requires that NHRS Trustees use this valuation to set employer contribution rates at a level
necessary to keep the retirement system on track to meet its long-term obligations; the New

Hampshire Constitution (Part |, Article 36-a) requires employers to pay those rates in full.

For more information on how rates are determined, see FAQ: Employer Contribution Rates.

Employer Rates for Fiscal Years 2026 and 2027
Political Subdivision Employer Contribution Rates for July 1, 2025 - June 30, 2027
The rates below apply to counties, cities and towns, school districts and all other participating

political subdivisions except the State of New Hampshire.

Pension Perceniage  Medical Subsidy Percentage  Toial Employer Percaniagze
GROUP I
Employees 12,53% 0.22% 12.75%
Teachers 18.28% 0.95% 19.23%
GROUP 1T
Police 28.72% 2.23% 30.95%
Fire 26.92% 2.23% 29.15%

State of NH Employer Contribution Rates for July 1, 2025 - June 30, 2027

The rates below apply to state agencies and other component units of state government.

Fension Percentage  Medical Subsidy Percentage  Total Employer Percaniags
GROUP I
Employees 12.53% 0.34% 12,.87%
GROUP II
Police 28.72% 2.23% 30.95%




School Administrative Unit #101

Benefits Renewal Package
For
FY2027
(July 1, 2026 — June 30, 2027)
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October 8, 2025

Ms. Michele Lambert

Finance Manager
School Administrative Unit #101

76 Taylor Way
Sanbornville, NH 03872
Dear Ms. Lammbert:

The HealthTrust Board of Directors met on October 7, 2025 to set renewal rates for the FY2027 renewal
period. This rate package includes your rates for the renewal period as well as other important information.

Dental Rates
Dental rates experienced an increase of 4.4% for all dental plan options for FY2027, which includes a 5.3%

Capital Risk Charge.

Short-Term Disahility Rates

Shori-Term Disability Coverage experienced an overall base rate increase of 5.5% for FY2027, which includes a
5.3% Capital Risk Charge. Your Member Group’s actual rate adjustment will vary from the overall increase

depending on your Group’s experience and demographic make-up.

Fully Insured Lines of Coverage Rates

o Long-Term Disability Coverage — There is no rate change for FY2027.

a Life Coverage — There is no rate change for FY2027.

Capital Risk Charge

The Capital Risk Charge is the amount that HealthTrust uses to replenish reserves that were used to pay for
unexpected claims, such as the spike in claims that recently accurred in years following the COVID-19
pandemic. For 40 years, HealthTrust, a nonprofit organization, has offered fixed contribution, non-assessable
coverage to our member groups. If claims exceed contributions, HealthTrust utilizes reserves to pay for any
losses that may occur in the year and replenishes them through prospective rate adjustments in future
renewals. The member group is only responsible for their contributions (i.e., premium) and cannot be held
liahle (except for prospective rate increases) if claims exceed contributions during the period of coverage.

Benefit Advantage Administirative Fees

There is no change to the per-participant/per-month fees for Flexible Spending Account (FSA) services. As a
reminder, there are no annual renewal fees associated with Benefit Advantage.

HT0406 Member Renewal Letter FY2027 Page 3 of 4



Timeline
o May 15, 2026: Requests for any coverage changes must be communicated to us and completed to be

effective July 1, 2026.
o May 22, 2026: Deadline for submitting signed renewal transmittals.
Your Benefits Advisor will be contacting you to discuss the renewal and work with you to review available

options and assist with any changes you may be considering.

Educational Resources

| encourage you to work closely with your Benefits Advisor to understand the rates and changes outlined in
this letter. Important additional resources located in your Secure Member Portal (SMP) include:
Puhblic Hearing Slides — Slides from the public hearing provide significant detail regarding the Capital

[+
Adequacy Reserve, the Capital Risk Charge, specifics on how the overall self-insured rates were

calculated, and more.
Electronic Benefit Education Packets — These customized, fully electronic benefit packets contain links

to your Member Group’s benefit education presentation, benefit comparisons and all of the
documents, program flyers, and fillable forms needed to learn about and enroll in benefits.

Medical Coverage Options

[f you are interested in obtaining information on HealthTrust medical plans, please contact your Benefits
Advisor. HealthTrust consistently outperforms industry benchmarks on key metrics like per member per month
(PMPM) costs and medical trend. We remain committed to navigating through market disruptions in order to
provide high-quality benefits and exceptional services at lower cost and with better outcomes than traditional
insurers. HealthTrust’s range of plan designs allows you to offer robust plans that meet your needs.

Your Benefits Advisor can provide a benefits comparison to highlight the differences between plans,
empowering you to make an informed decision.

Thank you for your continued participation with HealthTrust. If you have any guestions or concerns, please do

not hesitate to contact your Benefits Advisor, Jacob Parol, at 800.527.5001.

Sincerely,

o [t

Scott DeRoche
Executive Director

Enclosures

cc: Peter Miller, UniServ Director, NEA NH
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Member Group Coverage Confirmation Transmittal

School Administrative Unit #101 ("Member")

Memiber hereby elects the following HealthTrust, Inc. ("HealthTrust") coverage(s):

Dental Coverage and Rates
TJuly 2026 Dental Rencwal

The following monthly rates shall apply from July 1, 2026 through June 30, 2027

ting Renewal Tuly
sbationary Period oM
nefit Option(s) Single 2-Person Family
'TION | FLX $56.66 $109.67 $199.53
"TION 2A FLX $55.35 310645 $186.65

inihly rates and continued Mewmber Group coverage are subject to applicable HealthTrust minimuwn participation reguirements including, without limitation:

st Jeast 75% participation of Eligible Employees who do not otherwise have group dental coverage; and
Employees who elect to cover dependents must enroll afl of their Eligible Dependents (other than dependent children age 19 and over) who do not otherwise have group dental

erage.
BENEFIT SCHEDULE
Plan Year Coverage D
tefit Option(g) Coverage A Covernge B Covernge C Maximum Coyerage D Maximum Deductible
[TON 1 FLX 100% 80% 50% $1,000 50% $1,000 $25/875
ITON 2A FLX 100% 80% 50% $750 N/A N/A §0

PROBATIONARY PERIOD EXCEPTIONS

SPECIAL NOTES

Pana 1 af



Life Coverage and Rates
July 2026 Life Renewal

The following monthly rates shall apply from July 1, 2026 through June 30, 2027

1., «enewsl July
fhix # 232
AR meana Bage Anrual Barnings, if applicable

BASIC LIFE BENEFIT SCHEDULE
Probation- .
Clngs __ Clasg Name ary Period Coverage AD&D Guarantes Jssue  Mmdmum Benefit
1 All Eligible SAU Staff OM 2x BAE N/A $20,000 $160,000
CONTRIBUTORY STATUS AND PARTICIPATION REQUIREMENTS
Supplemenlal
Basio Lifo Contributory Basio Lifo Contributory Status Supplomental Dopendont Dependent
Closs Siatus Y/N Participation YN Padicipation Contributory Status Y/N Participation
1 N 100% N/A. N/A. N/A N/A
RATES
\SIC LIFE FOR EACH $1,000 OF BENEFIT $0.15

wthly rates and continned Member Group coverage are subject to applicable minimuim participation requirements including, without }mitation: 75% participation of Eligible
iployees if contributory status is Y or 1 00% participation if conlribufory status is N for Basic Life. Other requirements may apply.

PROBATIONARY PERIOD EXCEPTIONS

SPECIAL NOTES

ToT.#e Bvidence of Inswwability required for: Auy amount in excess of The Guarantce lssue; 21l 1ate applicents (contributory groups only); salary mcreases greatex than $25,000. Life
AD&D benefits reduce to 50% at age 70.




BILLING SERVICES

Member Group has separately contracted with HealthTrust for the following Billing Services with respect to any
selected medical and dental plan coverages:

[X]COBRA  [X]Retirees

AGREEMENT AND AUTHORIZATION

ember agrecs that the coverages elected hetein are subject to the terms and conditions of the HealthTrust Membership Agreement, the HealthTrust Bylaws and
plicable Coverage Documents.

ember hereby authorizes HealthTrust, Inc. to execute and deliver any and all documents necessary fo effectuate the enrollment of the Member and its Employees
to the coverage(s) listed on this transmittal,

A?(\J\ —‘L' EA JL’/IO{’ “

rthe Mcmiaer, duly anthorized Title

haee Mevigeiz- DAL

Date




g Staff Comparison
FY22123, FY23/24, FY24i25, FY25/26, FY26/27
October 23, 2025

SCHOOL YEAR FY 22/23 FY23/24 FY24/25 FY25/26 FY26/27
Administrators 4.5 4.5 4.6 4.6 5
Office Staff 4.5 5 b 5 5.5
Classroom Teachers 33 29 29 29 30
Special Education Teachers 5 5 5 6 4.5
ABA Tutars 156 15 15 10 8
Paraprofessionals/(Spec- 16 16 10 18 20
ed/Reg)

Social Worker unfilled 1 1 1 1

Guidance 2 1 grant 2 1 grant 2 2 2
funded funded

Behavior Interventionist 1 grant 1 grant funded 1 1 1
funded

Library Media Specialist 1 1 1 1 1

Library Assistant b b 5 b b

Nurse 1 1 1 1 1

LNA 1.5 grant 1.5 grant 1 1 1
funded funded

Math/Reading Specialist 2 unfilled unfilled 0 0

Math/Reading Interventionist 0 2 grant funded 2 2 2

| Transportation 5 6.5 7.5 0 0
Transportation Coordinator 0 b 1 0 0
7 silities 4 4 4 4 4

. .llities Director 1 1 1 1 1

IT Director Contracted 1 1 1 + contracted | 1+ contracted
Services services services

Sp Ed Coord — Paw 1

Program

Total 86.5 96.5 91.6 92.5 89.5

e July 2025 Social worker now year round Family Liaison

o July 2025 Sp Ed Coordinator for Paw Program replaced NECC year round
s July 2025 Full time Superintendent
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MASTER AGREEMENT
' Between
WAKEFIFLD EDUCATION ASSOCIATION
NEA-NEW HAMPSHIRE

and
THE WAKEF IELD SCHOOL BOARD
July 1, 2025

to
June‘ 30, 2028



ARTICLE ONE
RECOGNITION

i.1 "The Wakefield School Board recognizes the Wakefield Education Association, NEA -New IIampshne fox
purposes of collective negotiations according to RSA- 273 A, as the exclusive representative of all employees of
the Wakefield School District, as listed in the New Hampshire Public Fmp)oyee Labor Re}atlons Boald

Cenhﬂcatton

1.2 New Positions

If any new employee position is created during the life of this agreement and the parties cannot mutually agree
on its inclusion in the bargaining unit, either party may request a clar 1ﬂcatlon and deter mmanon ﬁom the New

Hampshne Pubhc Employee Labor Relations Board.
ARTICLE TWO

MANAGEMENTRIGHTS

2.1 Except as validly limited by express provisions of this agreement, the school board reserves the right to
exercise management prerogatives to include, but not fimited to: unilaterally determine the standatds of services
to be offered by it; set the standards of selection of employees; select employees; direct and assign its employees;
take disciplinary action; relieve it employees from duties because of lack of work or other fegitimate reasons;
maintain the efficiency of governmental operation; detelmine the methods, means and personnel by which is
operations are to be considered; determine the content of job classifications; take all necessary. actiops to cany
out its mission in emergencies; and exercise control over its organization and the facmtles, methods means aind
technology of performing its work. Nothing in this Article Two shall relieve manaoement ﬂom fulfllmg ns

obhgattons undel RSA 273-A.

ARTICLE THREE
MAINTENANCE QF STANDARDS

3.1 Except as this agreement shall hereinafter otherwise provide, all terms, conditions of employment, and
benefits in effect at the time this agreement is signed, shall continue to be so applicable during the term of this
agreement, Unless otherwise provided in this agreement, nothing contained herein shall be mtupleted and/or
‘applied so as to eliminate, reduce, nor otherwise detract from any teaohel benefit existing prior to.its effccllve

date.

ARTICLE FOUR
NEGOTIATIONS PROCEDURES

4.1 All collective-bargaining shall be conducted at the level of the school board

4.2 Any agreenent reached shall be reduced to writing and be sighed by the board and the association. A copy
of the agreement shall be filed by the board or it's designee with the New Hampshire Public Employee Labor
Relations Board within 14 days of the signing. The board shall be responsible within thirty (30) days of the
signing, for publication of the agreement on the District's website. Newly hired employees shall be furnished
with a paper copy of the agreement at time of hire,

4.3 When members of the board and association mutually agree to hold such meetings for the purpose of
negotiating beyond 11:00 PM, such members shall be excused from duty the following day without loss of pay,

v" H
or benefits, (i.e., professional, sick, personal days) and provisions made for substitute relief.

4.4 1t is agreed that before changing policies, practices and matters which impact upon working conditions
which are within the scope of the employer's authority, proper negotiations with the association shall take place.

4.5 The board shall make maximum effort to obtain ratification of the agreement cost items from the district



ARTICLE FIVE
ASSOCIATION RIGHTS AND RESPONSIBILITIES

5.1 Rights and privileges granted the association shall not be granted to any other employee organization as Jong
as they remain the certified bargaining unit,
52 The board and the association agree that all employees shall have full freedom of association and self-

organization and shall be free from restraint, coercion, interference, discrimination or reprisals by the board or
the association by reasons of membership, or non-membership in the association or participation in any of its

activities or the exercise of individual rights under RSA 273-A.

53 Outside of normal school hours, the association and its affiliates shall have the right to use designated areas
in the school building for meetings, provided that there is no interference with scheduled school activities and
pre-arrange civic meetings. The use of such areas shall be arranged with the building principal in advance.

5.4 The association shall have the right to use school facilities and equipment, including typewriters, photocopying
machines, and other duplicating equipment at reasonable times, when such equipment is not otherwise in use. The

association shall incur the cost of duplicating materials and paper,

5.5 Designated representatives of the association shall be allowed to receive telephone calls and other

communications concering association business during duty-free time.

5.6 Representatives of the association shall be permitted fo transact association business on school property so
long as it is not conducted during instructional time and instructional preparation time and not in the presence of

students,
5.7 The building principal shall permit placement of association material and notices in each teacher's mailbox

and on teachers' room bulletin boards.

5.8 The board in the association may meet on a periodic basis for the purpose of discussing various educational
matters of interest or concern to both or either party relating to the welfare of the school system.

5.9 The board shall place on the agenda of each regular board meeting as an item for consideration under "New
Business", any matters brought to its consideration by the association so long as those matters or made known to
the superintendent's office seventy-two (72) hours, or if circumstances warrant, seven (7) days prior io the

regular meeting, inwriting,

5.10  Upon written application, payroll deductions will be made for all insurances, tax sheltered annuities (less
any insurance premiums contained therein), association dues, savings bonds, and the credit union. Such
authorization shall be revocable by the teacher at any time upon written notice. A statement of these deductions shall

be provided with each salary payment. Those required by law; i.e., withholding taxes, retivement and FICA, will

automatically be deducted.

5.11 At the beginning of every school year, the association may be credited ‘with two (2) days to be used by
employees who are officers or agents of the association. Such use, with pay, to be at the discretion of the
association. The administration will be notified as soon as possible, but no less than twenty-four (24) hours prior

to the commencement of such leave.

5.12 Any bargaining unit member who is a member of the Association, or who has applied for membership,
must sign and deliver to the SAU Office an assignment authorizing deduction of dues, assessments, and
contributions, as established by the association. Pursuant to such authorization, the employer shall deduct equal
amounts for twenty-one (21) or twenty-six (26) pay periods beginning the first pay period in October from each
paycheck beginning when authorization is received. The amounts deducted shall be properly remitted to the
Walefield BEducation Association. If a teacher leaves the district before full dues authorized have been deducted,
the balance will be deducted from the teacher's final paycheck. Continuing members who notify the SAU by

| June 30 will have dues deducted beginning with the first pay period.



ARTICLE SIX
TEACHER RIGHTS

6.1 No teacher shall be required to appear before the board or its agents concerning any matter which could
adversely affect the continuation of that teacher in his/her office, position, employment, or the salary or any
increments pertaining thereto, unless he/she has been given prior notice of the reason for such a meeting in advance
where possible, and shall be entitled to have a representative of the association present for advice and representation
during such interview. The parties agree such a right to representation shall not include conferences following

observations or evaluations, unless such a conference is related o potential disciplinary action.

6.2 Due process, No teacher shall be discharged, disciplined, suspended, reduced in rank ox compensation without
just cause. In accordance with RSA 273-A: 4, teacher non-renewals shall be governed by RSA 189:14-a and
189:14-b. All information forming the basis for disciplinary action will be made available to the teacher and the
Association, The parties agree that discipline shall be progressive and corrective. During a teacher's probationary
period under RSA 189:14-a (i.e., prior to achieving "continuing contract” status), a teacher shall be exempt from the

just cause provision of this Article6.2 for non-renewals.

6.3 No salary deduction or loss of leave shall occur when a teacher is absent as a result of being called to appear in
court or other tribunal business concerning the schooldistrict.

6.4 This agreement shall be applied without regard to race, color, creed, national origin, sex, marital status, age,
handicap, domicile, sexual orientation, genetic information or membership in the Wakefield Rducation Association

or its associated activities.

6.5 A continuing coniract teacher who is in danger of non-renomination due to unsatisfactory performance must
receive written notice of'said danger by December 1 prior to the non-renomination. The administration shall provide
a written improvement plan to such a teacher by January 1 prior to non-renomination and will provide a mentor to

lelp implement the improvement plan,

ARTICLE SEVEN
REDUCTIONINFORCE,

As soon as a reduction in force is seriously contemplated, the superintendent of schools shall notify the

7.1
President of the Wakefield Education Association of all of the teachers in the specific classifications, upon which it
is contemplating, a position to be eliminated. For the purpose of'this Article, classifications are defined as follows:

B. Grades 7-8 Classroom Teachers
Integrated Arts Teachers (art, music, media specialist, physical education, health)

Specialist Employees Grades PK-8 (guidance counselor, nurse, social worker)

C.
D.
Special Education Employees (Grades PK-12)

v

A. Grade K-6 Classroom Teachers

—t

If any new position js added to the bargaining unit during the term of this Agreement, the Association and the Board

will meet to address which classification will include the new position.

7.2 In identifying which teachers to release, the school board shall consider the following factors: certification,
academic preparation, staff development requirements, evaluation recommendations, highly qualified status, and
disciplinary actions. All of the factors being equal, then seniority will be considered in making the final

determination. Seniority is defined as the total number of years continuously employed in this bargaining unit. If
said seniority also is equal, the number of years, if any, as a paraprofessional in the school district will be the tie-

breaker.
7.3 The school board will accept for review any written presentation regarding the reduction in force from the

association, individual teachers or the public.
7.4 The decision to implement a reduction in force shall be made at the sole discretion of the school board.
7.5 Bvery reasonable effort shall be made to minimize the effects of reduction in force on the current staff by

absorbing as many positions as possible through attrition (retirements, resignations, and refusal to contract). If
further reductions are necessary, then non-tenured staff shall be laid off if they are in the specific

classifications (designated RIF assignment areas) affected by the reduction.



7.6 Employees released shall be granted priority for re-established positions for a two-year period. Employees
released sl1all maintain accurate and updated contact infom1ation with the SAU in the event of a recall, Failure to do
so shall result in a waiver of recall rights. A previously employed teacher who returns to a teaching position within
a three year period shall resume employment by the school district at not less than the step occupied when the

teaching position previously held was terminated.

7.7 Any transfer, assignments, or reassignments resulting from or involved with a reduction in staff will be made at
the sole discretion of the superintendent of schools. In the event of a change of assignment or transfer as a result of
the reduction in force, the teacher involved will be notified of suchchange.

7.8 This reduction in force procedure is the only procedure that may be used in a reduction in force. No other
personnel action, other than a reduction in force, may be considered under this Article. ’

7.9 1Ifa grant-funded position is filled by a candidate who is not a current employee, then the district may layoff the
employee if the grant expires. If a grant funded position is filled by a candidate who was employed by the district
prior to taking the grant funded position, the layoff will be considered to be from the position which the employee
last Lield. For instance, if a K-8 teacher were hired to a Title 1 position and the Title I grant expired, a K-8 RIF

would be executed.

ARTICLES
STUDENT DISCIPLINE AND TEACHER PROTECTION

8.1 A teacher May, at all times, use such force as is reasonable and appropriate under the circumstances to protect
him/herself, a fellow teacher, administrator, or a student, from attaclk, physical abuse, or injury.

8.2 The board will reimburse teachers for any loss, damage, or desiruction of clothing or personal property of
the teacher while on duty in the school, or on a school-sponsored activity. Teachers will exercise due care of
personal property and failure to exercise such care may be grounds for denial of the reimbursement requested.

8.3 Any case of assault upon a teacher shall be promptly reported to the superintendent or his/her designated

representative. The superintendent will arrange for legal counsel at no cost as a teacher to advise the feacher of
his/her rights and obligations with respect to such assault and shall promptly render all reasonable assistance to the

teacher in conjinction with handling of the incident by law enforcement and judicial authorities,

8.4 Time lost by a teacher in conjunction with any incident mentioned in this article shall not be charged against the
teacher nor shall the teacher suffer any loss in compensation or other benefits provided the teacher has used force
that is reasonable and appropriate under the circumstances.

8.5 The District will take all reasonable steps to enforce student conduct policies school-wide to the extent permitted by
law. This requirement shall not be subject to the arbitration step of the grievance process.

ARTICLE NINE

SCHOOL CALENDAR

9.1 The board shall establish the school calendar. The association will be provided an opportunity to review and male
reconimendations prior to board approval of it.

9.2 The teachers' school year will start no sooner than the Monday before Labor Day, except by mutual agreement between the
Board and the Association. There will be four consecutive days of professional development before instructional days begin
with at least one day for classroom set up which shall be meeting free, and the remaining for workshops and meetings

scheduled by the administration. The Friday before Labor Day will be a no school day.’

If the board establishes a days-based calendar, the teacher work year shall consist of up to 187 workdays, including a
maximum of 180 instructional days and a minimum of 7 in-service days. One in-service day shall be for the annual teachers'

instructional convention,
9.3 In the event school is closed due to inclement weather, the association agrees to make up, at a time mutually agreed upon,
*hose days necessary to meet state minimum requirements.

9.4 The board shall schedule at least five (5) early release or a late start days to provide for one half(*4) day teacher in-service
training and/or parent conferences. These early release/late start days may be combined for full no-student days by mutual

agreement of the district and theassociation.



9.5 The district shall hold school-wide assemblies for Veteran’s day and Memorial Day each year to promote gratitude, patriotism,
and civic responsibility.

ARTICLE TEN

:
TEACHING CONDITIONS

10.1 The teacher workday shall begin twenty (20) minutes before the instructional day. On Mondays through Fridays the
teacher workday shall end twenty (20) minutes after the completion of the instructional day or upon completion of professional
yesponsibilities, whichever is later, Twenty (20) minutes after the instructional day has ended any remaining students will be
dismissed to the gym barring any extennating circumstances. Professional responsibilities shall include, but are not limited fo,
providing assistance to students who request help, attending department and other staff meetings, and meeting with pavents and
students. The administration shall consult with the professional staff with respect to the scheduling of professional
responsibilities more than twenty (20) minutes after the completion of the instructional day. Bach member of the bargaining
unit shall be required to spend at least one hour per week beyond the instructional day providing tutoring or other help to

students. "Other help" will be defined as any non-stipend activities provided during non-school hours.

10.2 The board will make every effort to schedule all teachers for five 45-minute duty-free planning periods per five-day
week. On any day that a teacher is not scheduled for a planning period, the teacher will not be scheduled for a duty. No more
than one planning period per week will be used for meetings. The district will pay an additional $30 per prep period or the
teacher's regular hourly rate, whichever is greater, to any teacher who misses their planning period because they were
performing work at the request of a supervisor.

10.3 The board will provide, except in emergencies, a duty free uninterrupted lunch period of thirty (30) continuous minutes,
or the student lunch period, whichever is greater. The district will pay an additional $20 or the teacher's regular hourly rate,
whichever is greater, to any teacher who does not receive their duty free lunch because they were performing work at the
request of a supervisor.

10.4 Teachers may leave the building during their unscheduled time with prior permission of the principal, including a period

before and after the instructional day as found above in Article 10.1.
" 10.5 All mileage costs shall be computed and reimbursed at the IRS rate then in effect. Reimbursements will be made for the

following situation:
a) Staff members who utilize their vehicles to pick up and/or fransport supplies, as determined by the building principal
b) Staff members who use their vehicles for any other school business as determined by the building principal

¢) These requests will be submitted on a monthly basis,
10.6 The school district shall operate a Safety committee as required by the state Workers' Compensation law.
10,7 Teachers may be required to remain after the end of the regular workday, without additional compensation, no more than
three (3) days per month and thirty (30) days per year for the purpose of attending faculty and/or professional meetings of all
staff. Such meetings shall not exceed sixty (60) minutes in duration.
B. Except in an emergency, meetings which take place after the regular in-school workday and which require aftendance shall not
be called on a Friday or on the day preceding a holiday or a vacation.
C. The written notice of any meeting will be given to the teachers involved at least twenty-four (24) hours prior to the meeting,

The principal shall set the agenda for faculty or professional meetings, however, teachers may suggest items for set agenda.

D. Teachers may be tequired to attend without additional compensation three (3) evening assignments or meetings that are
required or approved by the superintendent or the superintendent's designee. Teachers will be informed of these assignments at
the beginning of the school year, When there are extenuating circumstances, additional evening activities may be required or
approved by the superintendent or the superintendent’s designee, compensation will be either a stipend under Appendix B, or
the teacher's regular hourly rate, calculated by dividing the teacher's annual salary by the number of required worldays divided
by the length of the required in-building workday, which is 7 hours and 10 minutes in 2024-2025, if there is no applicable

stipend under Appendix B.



10.8  New Employee Mentors. A mentor will be designated for the first year for new hires. The mentor will meet with the mentee
twenty one times, approximately once per week, for 30 minutes, following the Mentor Handbook. Only non-probationary employees
shall serve as mentors. Mentors will be paid for an additional hour of work at their regular hourly rate for each half-hour meeting with

a mentee.
£ 10.9 Dress Code. Members of the Association ave expected to dress professionally and be good role models for students, Members
of the Association shall not wear clothing that have rips, tears, holes, or that are otherwise overly revealing or provocative as

determined by the superintendent or their designee.

ARTICLE ELEVEN
PROFESSIONAL ASSIGNMENTS AND VACANCIES

11.1 Teachers shall not be assigned outside the scope of their teaching cerlificate and outside their major field of study, except
in case of emergency. Teachers shall be consulted and given an opportunity to provide input prior to an assignment to a
different grade. No teacher shall be involuntarily transferred unless there are valid educational reasons for the transfer.

11.2 The board shall make every effort to give teachers notice of their teaching schedules, class and/or subject assignments,
and extracurricular activities for the forthcoming year no later than the close of school in June. In order to meet the needs ofthe
district when changes in such schedules, class and/or subject assignments or building assignments become necessary, and are

made during the summer months, the teachers involved shall be promptly notified when possible.

11.3 The employee's assignment including, but not limited to, grade and subject shall be listed on the employee's individual
contract at the time it is offered to the employee. Co-cuiricular and extra duty assignments shall be covered by Memorandum

of Agreement.
11.4 Every teacher will serve on at least one (1) school, district, or state committee annually. Any other assignment in addition
to the normal teaching schedule outside the instructional day shall be voluntary. Routine responsibilities such as bus duty, lunch

duty, special education and 504 teams, and recess duty are considered part of the instructional day.

~ 11.5 After the issuance of contracts for the following school year, or any time that vacancies should occur, the superintendent
shall post a list of such vacancies. Such notices shall contain the date of posting, a description of the position, requirements of
the position, name of the person to which the application is to be returned and date by which the application is to be returned.

11.6 Teachers already employed in the district shall be granted an interview and be given full consideration for placement in
the position before the position is advertised publicly, The district shall take into consideration a teacher's qualifications and
performance when filling open positions. If all factors of consideration are otherwise equal, seniority shall beconsidered,

11.7 The board agrees at all times to maintain an adequate list of substitute teachers. Teachers shall be informed of a telephone

number they may call before 7:00 AM to report unavailability for work Once the teacher has reported unavailability, it shall be
the responsibility of the administration to arrange for a substitute teacher. Every effort shall be made to obtain a substitute

teacher for all teachers who are absent from school, including special area teachers. Regular teachers or aides shall be used as

substitute teachers only in emergencies.

ARTICLE TWELVE
EVALUATION

12.1 During the fitst three weeks of school, the principal shall orient all teachers new to the district regarding evaluation

procedures and instruments.

12.2 Evaluation is an administrative function and will be conducted according to the evaluation policy adopted by the school
board and the association. All monitoring and observations of the performance of a teacher shall be conducted openly for a
minimum of ten (10) minutes and with full knowledge of the teacher. A conference between teacher and evaluator shall be
made available within 8 hours after a classroom observation or within a reasonable time. A written report of observations will
be discussed by the teacher and evaluator at this conference. Annually, observation will consist of a minimum of 80 minutes or
announced or unannounced classroom observation; 40 minutes of which will occur before the 90th day ofschool.



12.3 Notification of Deficiencies

The administration, in recognition of the concept of progressive improvement, shall promptly notify a teacher in writing of any
alleged deficiencies, indicale expected correction, and indicate a reasonable period for correction, In the event that deficiency
could result in termination of employment, copies of any notice to the teacher shall be promptly forwarded to the association.

12.4 Complaints

Any complaint regarding a teacher made to any member of the administration by a parent, student or other person which may
be used in any manner in evaluating a teacher, shall be promptly investigated. Any written complaints shall be available to the
teacher for an opportunity to review and respond to said complaint. Any verbal complaints that the complainant is unwilling to

put in writing shall not be referenced in any way in the teacher's file.

leged immoral or criminal acts. These verbal complaints will be

The exception to this will be verbal complaints regarding al
reduced to writing and treated as a written complaint. Any complaint that is unsubstantiated or unproven shall not be placed in

a teacher's file.

The teacher shall be given an opportunity to respond in order that he/she may rebut the complaint. The teacher shall

acknowledge that he/she had the opportunity to review such complaint by affixing his/her signature to the copy to be filed, with
the express understanding that such signature in no way indicates agreement with the contents thereof. The teacher shall also
have the right to submit a written answer to such material and that answer shall be reviewed by the superintendent or his/her

designee and attached to all copies. Unsubstantiated complaints shall not be placed in an employee's file.

12.5 Upon reasonable notice, employees shall have the right to examine their individual personnel file. No material, which is
adverse to an employee added after original employment, shall be placed in an employee's file unless the employee has had an
opportunity to review the material. The employee may submit a statement regarding any material which is in the file. The employee
may use the copy machine in the business office to copy contents and records as concemns the employee at no cost to the distriot.

12.6 Review of Personnel Files

Although the district agrees to protect the confidentiality of personal references, academic credentials and other similar
documents received prior to the teacher's initial employment, it shall not establish any separate personnel file which is not

available for the teacher's inspection.

12.7 Whenever material is permanently removed from a teacher's file, the teacher shall be notified.

12.8 Documents, communications, and/or records dealing with the processing of a grievance or other association activity
shall not be placed in an employee's file. All recommendations provided to a potential employer shall be limited to the

contents of the employee's file.

ARTICLE THIRTEEN
PROFESSIONAL IMPROVEMENT

13.1 Reimbursements for Staff Development Committee approved courses which are satisfactorily completed at accredited

colleges, universities or professional training schools shall be as follows:

13.2 The school district will provide the tuition costs and fees in advance, the combination oftuition and fees will not exceed a
maximum of four (4) credits per semester and a maximum of eight (8) credits per year at the current University of New
Hampshire rate and in accordance with paragraph 13.1. In no event shall the disirict expend more than $45,000 per year for
tuition costs. Requests for such funds will be honored for courses taken July through December on a first come first served
basis, up to a maximum of $22,500. Requests for such funds will be honored for courses taken January through June with
priority for employees who received no funds during July through December and then on a first come first sexved basis, up to a
maximum of $22,500. Pre-payment will not apply to summer courses. Teachers are required to present official grade reports
showing a passing mark equivalent to a "B" or better, and a copy of a tuition receipt or canceled check to receive salary
schedule credit and/or the remaining reimbursement. If a teacher fails to complete a course or earn a passing mark of "B" in a
course for which advance reimbursement was received, then the amount of reimbursement will be deducted from the
individual's final paycheck received for that school year. If an. employee does not receive reimbursement for a Staff
Development Committee approved course because the funds described above have been exhausted, the employees may request,

and the District may grant reimbursement in excess of the amounts above, at the Board's discretion.

13.3 Professionals are encouraged to attend workshops and other related programs that will be beneficial to their assignments.
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Personnel wishing to attend such workshops or other related programs shall submit their request for attendance in writing to the
principal for his/her approval or disapproval no later than one (1) week in advance of the scheduled activity. Assistance in
defraying the cost of these workshops and other related programs shall include mileage reimbursement at the IRS rate, and

when there is a charge, shall be as follows.

134 The sum of four hundred fifty dolars ($450) will be available for each faculty member to participate in workshops,
conferences, or other professional development activitics. Employees may request reimbursement for more than $450 for
approved workshops, conferences, or other professional development activities. If, on June 1st, the district has unencumbered
funds budgeted for this line item, it will distribute those funds equitably to employees who have requested reimbursement
beyond $450, up to an additional $450. In no event shall the district expend more than $20,000 per year for workshops,

conferences and other professional development activities.

13.5 Each staff member requesting assistance must submit this request to the building principal at least one (1) week prior fo
the workshop or the program taking place. The building principal will approve or disapprove of the request for financial

assistance,

13.6  The board agrees that any worle performed by individual teachers for various commiltees, as assigned by the
superintendent, be allowed as staff development credit hours. :

13.7 Before the close of each scliool year, each teacher shall have access to the following information:

1, Accumulated degree-credit hours todate;
2, Accumulated staff development hours to date;
3, Date of recertification for renewal of state certificate.

‘ ARTICLE FOURTEEN
LEAVE FOR ILLNESS OR DISABILITY

14.1 Absence for sickness is not to be used for any other purpose or reason except that up to thirteen (13) days per school year
may be used for illness within the immediate family, and up to 60 days may be used for bonding time with a child within six
months of the child's birth or adoption, If a teacher begins fostering a child with the intent to adopt, the teacher may petition the
board to use sick leave for the bonding time before instead of after adoption. "Immediate family" means: spouse, child, parents,
grandparents, grandchildren, and parents of a spouse, or any person permanently residing in the household. If any other time is

needed it must be dealt with under the other appropriate provisions of the contract.

142 The district shall provide teachers with thirteen days of sick leave per annum. Employees may cairy over a maximumn of
ninety (90) days. Teachers hired prior to the 2002-03 school year, shall be retroactively vested with the sick leave days they
would have accrued had such accrual procedure previously been in effect. Any such teacher, following this calculation, who is
above the maximum ninety (90) days accrual level, shall retain said days but shall not be eligible fo accrue additional days

unless until he/she falls below the 90 day limit.

Following 90 consecutive calendar days of sickness or disability, the teachers are eligible fo apply to receive benefits under the
long-term disability pian. In no event shall the teacher's sick pay and disability payment be more than the teacher's salary for
that year in which the disability occurred. In the succeeding year, the teacher will be paid at the disability rate.

An employee who becomes a member of this bargaining unit after employment by the disfrict as a non-member of this
bargaining unit shall retain sick leave accrued while a non-member of this bargaining unit,

14.3 An employee who intends to be absent from work shall notify his/her supervisor by telephone of his/her inability to report
for work at the earliest practicable time. Except in unusual civcumstances, employees are required to notify the administration
of anticipated absences before 7:00 AM. In addition, a physician's excuse may be required in cases of absence for more than
three (3) consecutive or seven (7) days of absence in a school year. If the employee is not seeing a physician, the board may
require the employee to visit a physician chosen by the employee for an excuse. An employee may utilize sick leave to make
up the difference between Worker's Compensation benefits and his/her salary amount on a per diem basis.

14.4 Sick LeaveBank

A. The "Sick Bank" will not accumulate more than 300 days, When the bank reaches maximum accumulation only new
employees, or employees wishing to join the bank for the first time shall contribute one of his/her sick days until the banlc

drops under 200 days.

B Membership



. Sick Day Withdrawals

Members are eligible to request days after an incapacitating illness or disability the last five or more wor

the nature of the illness or incapacitating accident, tl

Members must enroll each year. Wakefield School District employees who commence service with the district after October
15th may contribute one of hisfher sick leave days to the sick bank within 10 school days of the commencement of said

service.
One sick day per year out of each nember's allotment is deposited into the sick bank; this day is nonrefundable,
An annual membership list is to be submitted to the district no later than October 15th of each school year.

ted all accrued sick leaves days, sick and personal.

Withdrawal of sick days may be given upon request after having exhaus
k days. It is

understood that any elective medical procedures will be scheduled during vacations.
In all instances a statement by a licensed medical professional must accompany a request for withdrawal that must specify:
1e date of initial occurrence of the accident, certification that the
the

individual is medically unable to perform his/her normal job responsibilities, the anticipated period during which

individual will be unable to perform his/her responsibilities.
Amount of sick days to be withdrawn will be determined by the sick banl board. Upon recommendation of the sick bank
board a member may be granted up to 25 days per school year in addition to regular sick leave. Under extenuating

circumstances additional days may be requested and processed as listed above.

4. The sick bank board will consist of an association member, building principal and school nurse. The association shall
appoint a member each year, representing each building by October 15th and notify each building nurse.

D. Decisions

All decisions and interpretations of the sick bank board are final.
he siclc

1.
The sick bank board shall meet within 10 working days of the receipt of a duly executed request for withdrawal. T
banl board shall render a decision on a request for withdrawal within 10 working days of the date all documentation and

information requested by the committee has beensubmitted.

E. Records
Records shall be maintained by the association and the district. In the event of discrepancies in calculation, the district

record shall prevail.
2. An application form to join the sick bank will be included in the final paycheck of the school year.
1 perfect attendance for the semester or the year, defined as no sick leave or personal

145 Any bargaining unit member witl
200 incentive bonus for perfect attendance

leave usage, exclusive of any donations made to the sick bank, will receive either a §
ne semester or a $500 incentive bonus for perfect attendance for the year, to be included with the last paycheck of the

during o
year.
ARTICLE FIFTEEN
TEMPORARY LEAVES OF ABSENCE

15.1 Teachers will be entitled to temporary leaves of absence from theschool with full pay, each school year as follows:

15.2 Professional Leave
Three (3) days of non-accumulative professional leave, with full pay, may be utilized provided the member has prior approval
of the-building principal or his/her designee. Denial of said leave shall not be arbitrary or capricious.

15.3 Personal leave

lative) for legal, business, household, and family,

Employees will be granted up to three (3) days paid leave annually (non-cumu
o extend vacation and holiday

which cannot be reasonably accomplished outside school hours. Said leave may not be taken t

periods without the approval of the principal.

15.4 Bereavement leave

Up to five (5) days at any one time in the event of the death of a teacher's spouse, child, sibling or parents. Teachers shall be
granted up to two days in the event of a death of any other relative as listed in article 14.1. Teachers shall be granted up to one
day in the event of a death outside the teacher's immediate family.



15.5 Additional days

In the event of extenuating circumstances, additional days will be considered on a special request basis and granted by the

superintendent at his/her discretion.

ARTICLE SIXTEEN
EXTENDED LEAVES OF ABSENCE

16.1 Extended Personal Ieave

Employees may be entitled to one year personal Jeave without pay. The board shall not be arbitrary, capricious or disciplinary

in the denial of such leave.

16.2 Family Illness
A leave of absence without pay or increment of up to one (1) year may be granted for the purpose of caring for a sick member

of the teacher's inunediate family.

16.3 General Provisions Pertaining: to Leaves Under Alficle 16
A. The superintendent may, at his/her discretion and on the request of the teacher, extend any leave that has been granted to

the teacher,
Upon return from any leave, every effort shall be made to assign the teacher to the same position. Upon return from leave,

B.

placement on the salary schedule will be at least the same as when the employes took leave.
C.  All benefits to which a teacher was entitled at the time of leave, including accumulative sick leave, shall be restored upon return.
The teacher may keep the benefits in force while on leave provided the carier permits, by paying the cost of the benefits to the

school district. This payment should be made thirty (30) days prior to the due date.
Notification of the intent to take such leave shall be made to the superintendent at least thirty (30) days prior to the date on

which the leave is to begin, except in cases of emergency.

16.4 Sabbatical leave

One-year sabbatical leave for further educational study shall be granted to teachers who have ten (10) years of service in the
Walkefield School District. Sabbatical leave shall be granted to a maximum of one teacher per year subject to the approval and
the reasonable requirements of the board and the superintendent. Any teacher granted such a sabbatical leave shall retain
contract privileges and shall continue to be covered under the health, dental and long-term disability plans. The teacher shall
be paid at the rate of fifty percent (50%) of the annual salary which he/she would have received during that year. Such a
teacher shall agree to return for at least one year of service to the district following the sabbatical leave.

In the event a teacher becomes totally disabled while on sabbatical leave, he/she shall not be paid for school district sick leave
for the period of such disability, but shall be allowed, at his/her option, to be paid the differential from 60% or up to 100% of
the teachers annual contract and salary by applying the sick days accumulated prior to July 1, 1988 up to the number of such

accumulated sick leave days, or the duration of the total disability, whichever is less.

16.5 Childbearing leave

A leave of absence, without pay, shall be granted to a teacher for the purpose of childbearing or child adoption. The portion of
a leave taken by a teacher due to diagnosed disability resulting from pregnancy, miscarriage, or childbirth shall be charged to

sick leave and the teacher shall be compensated, therefore, in accordance with federal law.

16.6 Child rearing leave

Any teacher who becomes an adoptive or natural parent shall be granted a leave of absence not to exceed one year without pay,
for the purpose of rearing a child. Such leave will terminate in September of the year following the calendar year in which the

leave begins.

16.7 Child bearing/rearine_General provisions

Upon refurning to service, the employee shall be assigned fo the same or mutually agreed upon position as held prior to the

beginning of the absence. Upon return from leave, placement on the salary schedule will be at least the same as when the
employee tool leave. Notification to the intent to take such a leave shall be made to the superintendent at least thirty (30) days

prior to the date on which the leave is to begin, except in cases of emergency.
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ARTICLE SEVENTEEN

GRIEVANCE PROCEDURE

17.1 A "grievance” shall mean a complaint by a teacher, group of teachers, or the association that there has been a violation.
misinterpretation, or inequitable application of any of the provisions of this contract. A grievance may not be initiated under
section 17.5 more than twenty (20) days after the employee knew or should have known of the act or occurrence upon which

the grievance is based.
17.2 An "aggrieved person” is the person or persons making the complaint.

17.3 The term "days" when nsed in this Article shall, except where otherwise indicated, mean school days; except the end of the

school year when they shall be Monday through Friday, excluding holidays.

17.4 Failure at any step of this procedure by the administration or school board to communicate the decision on a grievance
within the specified time limits shall permit the aggrieved person to proceed to the next step. Failure at any step of this
procedure to appeal grievance to the next step within the specified time limits shall be deemed to constitute acceptance of the

last decision rendered by the administration or schoolboard.

INITIATION AND PROCESSING

17.5 Level One - Principal
a) Any grievant may discuss the grievance with the immediate supervisor in an attempt to resolve the matter informally

at that level.

b) If, as a result of the discussion, the matter is not resolved to the satisfaction of the grievant within five (5) days, the
grievance shall be set forth in writing to the principal specifying: 1) the nature of the grievance; 2) the provisions of
confract policy or practice violated; and 3) the action required. The principal shall communicate a decision in writing
to the grievant(s) and to the association within five (5) days ofreceipt of the wrilten grievance.

17.6 Level Two - Superintendent ,
The grievant, no later than eight (8) days affer the verified receipt of the principal's decision, may appeal that decision to the

superintendent of schools. The appeal must be made in writing, including the matter submitted to the principal, as specified

above, and the dissatisfaction with the decision previously rendered. The superintendent or designee shall meet with the
grievant fo attempt to resolve the matter, as quickly as possible, but within a period not to exceed ten (10) days. The
superintendent or designee shall communicate his/her decision in writing to the grievant(s) and the association within ten (10)

days after the meeting,

17.7 Level Three - School Board
If the superintendent's decision does not resolve the grievance to the satisfaction of the grievant, the decision may be appealed
to the school board within ten (10) days after the verified receipt of the answer in Level 2. The grievant shall have the right to
appear before the board to present evidence and argument for the board’s consideration. The decision of the board shall be

made and transmitted in writing to the grievant no later than twenty (20) days from the time of submission of the grievance to

the board. ’

17.8 Level Four - Binding Arbitration

a. If the decision of the Schaol Board does not resolve the grievance to the satisfaction of the grievant(s), or the association,
and a third-party review is desived, the association may within twenty (20) days of the time from the board's decision,
submit the dispute to binding arbitration pursuant to the voluntary rules of the American Arbitration Association. The
arbitrator shall not have the power to add to, delete from, or modify any of the provisions of this Agreement. :

b. The decision of the arbitrator shall be binding upon both parties provided, llowever, that either party shall have arightto
appeal such decision to the New Hampshire Superior Court under the provisions of RSA 542 as amended. It is hereby
specifically agreed by the parties that this contract and grievance procedure clause are subject to the provisions of RSA

542 as amended.
17.9 A grievant may be represented at all stages of the grievance procedure by him/herself or by the association, but only the
association may appeal a grievance to arbitration,

17.10 ‘When a teacher is not represented by the association in the processing of a grievauce, the association shall at the time of
submission of fhe grievance to the principal, or any higher level. be notified by the principal in writing that the grievance is in
process. Any resolution of this grievance shall not be inconsistent with the terins of this agreement.
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17.11 The board shall assure that the parties in interest and witnesses are gnaranteed freedom from restraint, mterference,
coercion, discrimination, or reprisal with respect to the processing of a grievance.

17.12 Costs

The fees and expenses of the arbitrator will be shaved by the two parties equally.

17.13 Grievances of a General Nature
Grievances of a general nature filed by the association shall be submitted to level two.

ARTICLE EXIGHTEEN
PROTFESSIONAL COMPENSATION

18.1 The basic salaries of teachers covered by this agreement ave set forth in the salary schedules in Appendix A which are
attached to and incorporated in this agreement. Such salary schedules shall remain in effect during the term of this agreement.

18.2 All teachers shall be given full credit on the salary schedule set forth in Appendix A for full years teaching experience in
any school district based on the years of experience column on the schedule. New hires shall be placed on the salary
schedule at a step no higher than a currently employed employee with similar experience, except by mutnal agreement. The

Superiuntendent shall notify the Association president step placement of new hires before an offer is made to the new hire.

18.3 Track Changes

a, Teachers shall notify the district in writing by October 1 if they anticipate earning a salary track change during the

next school year, Track changes shall be awarded either at the beginning of the contract year or on the first day of the

third academic quarter. To receive the track change, the teacher must provide evidence of the completed course work
(an official or unofficial record) one (1) week prior to the first day of the contract year or one (1) week prior to the
first day of the third academic quarter. If an unofficial transcript or grade report is provided, an official transcript of
grade report must be provided by the teacher within thirty (30) days of submitling the unofficial transcript or grade
report. If evidence of a salary track change is not provided by one (1) week prior to the first day of the third academic
quarter, the teachei may receive the frack change during the next school year.
Teachers who earn a track change shall receive a one-time lump sum payment of $1,000, paid as a separate check

within thirty calendar days of the date that the employee's salary reflects the track change.

18.4 Employees shall be paid bi-weekly. Each employee shall have the option of salary payments prorated on the basis of 21
or 26 pay periods. Employees electing 26 pay periods shall have the choice of receiving the balance of salary in a lJump sum on

the last day of school in June.

18.5 Longevity
Employees shall have added to their contract each year, the following stipend for years of service to the district. Upon
completion of eight (8) years of service to the district, bargaining unit members shall receive one hundred fifty ($150) dollars

for every year of experience of teaching in thedistrict.

18.6 A teacher who completes a year of service shall be moved up one step on the salary schedule. However, upon
recomniendation of the superintendent and subject to approval by the school board, a teacher may be held at step because of

unsatisfactory job performance.

18,7 The district shall pay teachers who accompany students on overnight irips $300 per night in addition to their regular
daily pay. Compensation under this section shall not exceed $900 fotal. A committee shall be formed including three
members of the Association and three members from administration to discuss appropriate stipends for extracurricular
activities. The committee shall report back to the bargaining teams not later than November 30, 2025, so that any cosis can

be documented and included in the budget for the 2026-2027 school year.

18.8 The district shall not award additional compensation beyond what is described in this Agreement to any employee
without the knowledge and agreement of the Association.

ARTICLE NINETEEN
INSURANCE BENEFITS AND PROVISIONS

19.1 The board shall make payment of insurance premiums for each employee to assure insurance coverage for the term of
employment. Insurance coverage will be effective the first of the month following the starting date of employment. Insurance
12



coverage will end at the end of the month of which an employee is released from their contract. Under continuous

employment, insurance is covered for a full twelve month period.

ty insurance in an amount equal to 66.7% of a

19.2 The board shall furnish to each staff member long-term disabili
1e insurance policy. The district will be

teacher's salary as computed on the teacher's salaly schedule, subject fo the terms of tt

;sponsible for 100% of the long-term disability monthly premium.

Cave administered Consumer Driven Health Plan (CDHP) - Yellow Choice
es to participate inthe plan, the district shall pay 82.5%

193 The district shall offer to employees School
d to avoid/minimize the Affordable Care Act (ACA)

Fund health insurance plan or equivalent. If an employee choos
of a single, two-person or family plan. The CDHP is designe

Premium threshold.
ack benefit in lieu of a health insurance policy as follows: The buyback

benefit will be paid twice anmally; half of the amount will be paid mid-year and the second half at the end of the school year.
All buybacl amounts will be prorated by date of service if the teacher leaves the district prior to the completion of the confract
year, All employees must provide proof of insuranc he employce and others for whom the employee expects to

claim a personal exemption dedication, from a non- han in the
individual market), if they elect to receive the buyback benefit.

19.4 The employee may elect fo receive a $2,000 buyb

e coverage, for {
district source that provides minimum essential coverage (othert

19.5 The district will establish a Flexible Spending Account (FSA) accessible by debit card to allow staff to offset out of
pocket healthcare costs. Employees shall be allowed to roll over monies to the extent allowable by law. The district will
provide employees access to 4 Dependent Care Flexible Spending Account to set aside moneys for such purpose on a pretax

basis to the extent allowable by law.

ce plan, as currently provided or changed

19.6 The school district shall pay 100% of the cost of a single dental insuran
| insurance.

by mutual agreement of the board and the union, for each employee. There will be no buyout option for denta

ARTICLE TWENTY
GENERAL PROVISIONS
Savings Clause
at any time be, contrary to law or State Board of Education’s Rules and

20.1 If any provision of this agreement is, or shall
Regulations, then such provision shall not be applicable or performed or enforced, except fo the extent permitted by law and

substitute action shall be subject to appropriate consultation and negotiation with the association.

20.2 In the event that any provision of this agreement is, or shall be, contrary to law or the State Board of Education’s Rules and

Regulations, all other provisions of the agresment shall continue in effect.

20.3  Individual Confract

The individual contract between the board and individual teacher as confained in Appendix B is considered to be part of this

agreement.

ARTICLE TWENTY-ONE
DURATION

reement will be effective as of August 1, 2025 and will remain in full force and effect until June

21.1 The provisions of this ag
ber 1, 2027 for the purpose of negotiating a successor

30, 2028, The parties agree that negotiations will reopen by Septem

agreement.

ARTICLE TWENTY-TWO
RETIREMENT

Full-time retiring teachers covered under this agreement shall be eligible to receive, in addition to regular confracted salary, and

upon completion of his/her final year of service, a one-time payment of $9,000.

Eligibility
22.1 Reach age 55 by his/her refirement year.

922 Notice of intent to retire must be in writing to the superintendent no later than November 1% of the last full year of

employment. Said notice in consecutive years foi purposes of this Article.
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293 Have served a minimum of fifteen (15) full-time consecutive years as a teacher in the district, An approved leave shall not

constitute a break in consecutive years for purposes of this Article.

924  Otherwise comply with the eligibility guidelines and regulations of the New Hampshire Retirement System.

Other Provisions:

1. No more than three (3) retirees per school year may receive this benefit. If more than three (3) eligible teachers apply, the
{eachers making the earliest written application on or before November 1% of the last full year of employment will be given

preference, subject to all other provisions of this Asticle.

Applications will not be received prior to September 1 of the last full year.of employment,
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APPENDIX A

SALARY SCHEDULE OF THE WAKEFIELD SCHOOL DISTRICT

2025-2026
Step BA | BAIlS BA30 MA MA18 MA30
1 42,174 43,742 45,453 47,567 | 49,237 51,069
2 42,174 43,742 45,453 47,567 | 49,237 51,069
3 42,174 43,742 45,453 47,567 | 49,237 51,069
4 42,828 | 44,365 46,133 | -48227 | 49,861 51,352
5 44,005 | 45,741 47,601 49,824 | 51,454 52,996
6 45,321 | 47,162 49,117 51,378 | 53,100 54,691
7 46,136 | 48,175 50,207 52,813 54,415 56,448
8 47,519 | 49,676 51,812 54,568 | 56,160 58,260
9 48,943 | 51,223 53,468 56,388 | 57,962 60,135
10 50,417 | 52,822 55,178 58,267 | 59,826 62,070
11 51,936 | 54,475 56,949 60,212 | 61,754 64,074
12 53,504 | 56,180 58,774 62,225 | 63,745 66,142
13 58,350 | 61,654 64,236 68,101 69,689 72,318
14 60,101 | 63,504 66,163 70,144 | 71,779 74,487
’2026~2027
Step BA BAI1S BA30 MA MA18 MA30
1 ,43,018 | 44,617 | 46,362 48,518 | 50,222 52,090
2 43,018 | 44,617 | 46,362 48,518 | 50,222 52,090
3 43,018 | 44,617 | 46,362 48,518 | 50,222 52,090
4 43,685 | 45,253 | 47,056 49,191 50,858 52,379
5 44,885 46,656 | 48,553 50,820 | 52,483 54,056
6 46,227 48,105.| 50,099 52,406 54,162 55,785
7 47,059 49,139 | 51,211 53,869 | 55,503 57,577
8 48,469 50,669 | 52,848 55,660 | 57,283 59,425
9 49,922 52,248 | 54,537 57,516 | 59,121 61,337
10 51,425 53,879 | 56,281 59,433 61,023 63,311
11 52,975 55,565 | 58,088 61,416 | 62,989 65,355
12 54,574 57,303 | 59,949 | 63,470 | 65,020 67,465
13 59,517 62,887 | 65,521 69,463 | 71,082 73,764
14 61,303 64,774 | 67,487 | 71,547 | 73,215 75,977
A5 63,142 66,717 | 69,511 73,693 | 75411 | 78,256 |




2027-2028

Step BA BAl5 BA30 MA MA18 MA30
1 43,878. | 45,509 47,289 49,488 51,226 53,132
2 43,878 45,509 47,289 49,488 51,226 53,132
3 43,878 45,509 47,289 49,488 51,226 53,132
4 44,559 46,158 47,997 50,175 51,876 53,426
b 45,783 47,589 49,524 51,837 53,533 55,137
6 47,152 49,067 51,101 - 53,454 55,245 56,901
7 48,000 50,121 52,235 54,947 56,613 58,728
8 49,439 51,683, 53,905 56,773 58,425 60,614
9 50,920 53,293 55,628 58,666 60,304 62,564
10 52,454 54,956 | 57,407 60,621 62,243 64,578
11 54,035 56,676 59,250 62,645 64,249 66,602
12 55,666 58,449 61,148 64,739 66,320 68,814
13 60,708 64,145 66,831 70,852 72,504 75,239
14 62,529 66,009 68,836 72,978 74,679 77,496
15 64,405 68,051 70,901 75,167 76,920 79,821

APPENDIX B

CO-CURRICULAR STIPENDS

The parties agree to establish a joint comm ittee which shall include 3 members appointed by the
association and a representative from, or appointed by the administration, to réview stipends proposed by
staff and/or administration, and make recommendations. A total stipend budget of $18,000 is to cover the
wourly rate for at least 12 school clubs or extracurricular activities. Assignments will be
approved by the committee and each stipend should be based on an houtly rate not to exceed $25.00. The
stipend/hourly rate positions offered, the stipend/hourly rate amounts, and the persons assigned to
stipend/hourly rate positions may be recommended by the committee. But the Board will make the final
decisions. Co-curricular activities will be decided upon by June of the preceding year. The Co-curricular
program schedule will be determined by the first week of October in the following school year.

costs of stipends/!



MASTER AGREEMENT
BETWEEN

THE WAKEFIELD SCHOOL BOARD
and

THE WAKEFIELD PARAF’ROFESSIONALS’ UNION
NEA-NH

July 1, 2024-June 30, 2027



PREAMBLE

The Wakefield School Board (hereinafter “the School Board”) and the Wakefield
Paraprofessionals’ Union/NEA-NH (hereinafter “the union”) hereby enter into the following

agreement,

: " ARTICLE I
Recognition
{1 The Wakefield School Board recognizes the Wakefield Paraprofessionals’ Union, NEA-NH

for purposes of collective negotiations according to RSA-273A, as the exclusive representative of
all paraprofessionals, applied behavior analysis (ABA) tutors, licensed nurse assistants (LNAs),
behavioral interventionists, and speech assistants employed by the Walefield School District.

ARTICLE I1

Management Rights
2.1  The School Board, subject only to tl
full jurisdiction and authority over matters of policy

and manage all activities of the school district; (b) to direct tl
promote, transfer, assign and retain employees in positions within the school district, to non-renew
employees, and to suspend, demote, discharge, withhold wage increases, or take any other
disciplinary action against the employees; (d) to act unilaterally, including by adoption of rule or
regulation, on any and all matters not excluded by RSA 273-A, provided said act, rule or
regulation, does not conflict with or vioclate any of the expressed terms of this agreement; (e) to
maintain the efficiency of government operations; (f) to relieve employees from duties because of
lack of work or for other reasons; (g) to determine the methods, means of personnel by which

operations are conducted;(h) to contract with companies or agencies for services to be provided by
employees of those companies or agencies, including services that otherwise might be performed
by bargaining unit employees; and (i) to take actions as may be necessary to carry out the mission

of the district in emergencies.

1 express language of this agreement, reserves to itself
and retains the unrestricted right (a) to direct
1e work of employees; (¢) to hire,

ARTICLE 111
Dues and deductions
3,1 Upon individual written authorization by an employee who is a member of the association,
the district agrees to deduct from the pay of such employees the current association dues, as
certified to the district by the treasurer of the association. Said deductions shall be made each pay
period in which the employee's paycheck is large enough to satisfy the deduction. The district shall
forward the amount so collected to the association at least once per month. However, the district
shall not deduct dues from the wages of any employee who notifies the district in writing that
he/she is withdrawing a previous authorization for such deductions.

n over the matter of
he board, the district
11 and void in

39 Should there be a dispute between an employee and the associatio
deductions, the association agrees to defend, indemnify and hold harmless t
and their agents and administrators in any such dispute. This indemnification is nu
the event the district does not comply with the terms of section 3.1 above,

3.3 Upon written application by an employee, payroll deductions shall be made for tax deferred
403(b) plan contributions.



ARTICLE IV

Negotiation Procedures
4.1 Negotiations for a successor agreement shall be conducted pursuant to NH RSA 273-A.

ARTICLE V

Union Rights and Responsibilities
51 Outside of normal school hours, the union and its affiliates shall have the right to use

designated areas in the school building for meetings, provided that there is no interference with
scheduled school activities and pre-arranged civic meetings. The use of such areas shall be

arranged with the building principal in advance.

59 The union shall have the right to use school facilities and equipment, including the school
email system, typewriters, photocopying machines and other duplicating equipment at reasonable
times, when such equipment is not otherwise in use. The union shall incur the cost of duplicating

materials and paper.

53 Designated representatives of the union shall be allowed to receive telephone calls and other
communications concerning union business during duty-free time.

54 Representatives of the union shall be permitted to transact union business on scho ol property
so long as it is not conducted during instructional time and instructional preparation time and not

in the presence of students.

5.5 The building principal shall permit placement of union material and notices in each
paraprofessional’s mailbox and on teachers’ room bulletin boards.

5.6 The board shall place on the agenda of each regular board meeting as an item for consideration
under “New Business” any matters brought to its consideration by the union so long as those
matters are made known to the superintendent’s office by one week prior to the board meeting in

writing.

5.7 At the beginning of every school year, the union shall be credited with two (2) paid dayé to

be used by the employees who are officers or agents of the union, Such use to be at the discretion
of the union, The administration will be notified as soon as possible, but no less than seventy-two

(72) hours prior to the commencement of such leave.

ARTICLE VI

Employee Rights
6.1 No employee shall be required to appear before the board or its agents concerning any matter

which could adversely affect the continuation of that employee’s employment, unless he/ she has
been given prior notice of the reason for such a meeting in advance where possible and shall be
entitled to have a representative of the association present for advice and representation during
such intérview, it he/she requests. The parties agree to such right to representation shall not include
conferences following observations or evaluations, unless such a conference is related to potential

disciplinary action.



6.2  All information forming the basis for disciplinary actions will be made available to the
employee and the union. The parties agree that discipline shall be progressive and corrective.
Discipline shall normally follow this order, but discipline may be taken out of order in case of
gross negligence or depending upon the sevetity of the infraction: oral warning, written warning,

suspension without pay, and discharge.

6.3 Employees shall be subject to a one-year (1) probationary period, During the probationary
period, the following shall not constitute disciplinary action or be subject to the grievance
procedure: expiration of a letter of agreement, severance with two-weeks (2) notice per section
8.1, and expiration of an assignment. Beyond the one-year probationary period, dependent upon
the circumstances, such actions may constitute discipline and be subject to the gricvance

procedure.

6.4 Subject to the language of this agreement, the decision whether to suspend or discharge an
employee shall rest with the superintendent or designee.

Employees shall not be reprimanded other than in a private location unless emergency

6.5
circumstances wartant immediate notice. A union representative may be present if so requested by

the employee unless emergency circumstances prohibit this from occurting,

ARTICLE VII

Reduction in Force
7.1 The decision to implement a reduction in force in one or more classifications shall be made

at the sole discretion of the School Board. The classifications in the bargaining unif are
pataprofessionals, ABA tutors, speech assistants LNAs, and Behavior Interventionists. As soon
as a reduction in force is seriously contemplated, the Superintendent of Schools shall notify the

President of the Union.

772 In the event that the board and administration determine that it is necessary to conduct a
layoff in a classification, they shall initially attempt to determine the number of possible
resignations and retirements in the classification in a good faith effort to avoid potentially

unnecessary layoffs.

73 The district will minimize the effects of the reduction in force on the current staff by absorbing .
as many positions in the clagsification as possible through attrition (retirement, resignations, and

“refusal to contract).

hall be granted priority for re-established positions in the classification

7.4 Employees released s
loyed employee who

from which they were released for a one-year petiod. A previously emp
returns to a position within one year period shall resume employment by the school district at not

less than the step occupied when the position previously held was terminated.

7.5 Probationary employees shall be laid off before non-probationary employees in the
classification. If further layoffs are necessary, the district shall consider the following factors in
determining who shall be laid off for the classification: qualifications, job performance,
professional growth, experience in job classification, and overall effectiveness. If all such factors
are equal, employee seniority (length of service for the district) shall be the determining factor.

Employees laid off shall be notified in writing that the reason for the termination was a reduction
3



in force due to one or more of the following: lack of money, decrease in student enrvollment, or
the decision to reduce the size of the workforce. ‘

ARTICLE VIII

Annual Memorandum of Agreement
8.1 Subject to the issuance of TEP*s, the district shall provide by June 1 of each year for continuing

employees only, a memorandum of agreement to re-employ, including expected grade level
placement (PreK-3, 4-6, or 7-8), expected rate of pay, expected hours per day, and expected days
per year, Such memorandum of agreement will specify that the school district may end the
employment of the individual holding that position by providing two weeks written notice. A
memorandum of agreement for a grant-funded position also will specify that the position is

contingent upon the district's receipt of grant funds.

8.2 Upon receiving a memorandum of agreement, the employee must sign and return it to the

superintendent within fifteen (15) calendar days. If an employee fails to do so, he/she will be
deemed to have resigned voluntarily.

8.3 Once an employee returns a letter of agreement in accordance with the terms of section 8.2
above, should a change in the expected terms of employment be contemplated by the district, the

employee shall be informed prior to any change being made.

ARTICLE IX

Working Conditions
0.1 Ifthe Board establishes a days-based school year, the work year for ABA tutors shall consist

of 185 days, a maximum of 180 student days and a minimum of five inservice days, and the work
year for others shall consist of 184 days, including a maximum of 180 student days and a minimum
of four in-service days. For all bargaining members, the administration shall schedule two

he instructional days begin, one in October to coincide with the NEA-NH
ent and School

workshop days before t
Fall Instructional Conference and one workshop day determined by the Superintend

Board. The Association may provide input to the Student Services Director concerning
professional development for a school year by the end of the previous school year. The Association
~ shall appoint one representative to the Professional Development Comimittee.

the district, the normal work day shall be 8 hours per day for ABA

9.2  Subject to the needs of
ployees, The work day shall include a one-half hour paid

tutors and 7 hours per day for other em
ITunch period.

9.3 Employees shall not work beyond their regularly scheduled hours at work without specific
authorization by the building principal or his/her designee.

9.3.1 The district shall provide access to a computer for employees who are required to check
email or fill out forms online.

932 Paraprofeséionals may substitute for members of the professional staff at the request of an
administrator or the substitute coordinator. The District will pay an additional $50.00 per day to

any Paraprofessional who fills in for a teacher for a full day. The District will pay an additional
4



| who fills in for a teacher for half a day. The District will

$25.00 per day to any Paraprofessiona
| who fills in for a teacher for at least

pay an additional $7 per class period to any Paraprofessiona
half of a class period.

9.4 The school board in May, at its discretion, will adopt either a days-based school calendar or
an hours-based school calendar under N Admin.R. Ed 306.18. The board shall determine the

number of student hours and days per year,

9,5 FEmployees shall receive the following holidays with full pay and benefits:
Thanksgiving
Christmas

New Year’s Day
Martin Luther King Junior Day

Memorial Day
7/1/2025 add Indigenous Peoples’ Day
7/1/2026 add Veteran’s Day

9.6 The Board will reimburse an employee up to $100.00 for any uninsured and unavoidable
loss, damage, or destruction of clothing or personal property of a member caused by student
misconduct while such member is on duty in the school.

ARTICLE X

Assignments and Vacancies

10.1 The employee’s assignment shall
it is offered to the employee. When changes in assignment become necessary,

" involved shall be propetly notified when possible.

be listed on the employee’s individual contract at the time
the employee

10.2  Whenever a vacancy for a bargaining unit position becomes available or whenever the
District creates a new hourly position, the superintendent or designee shall notify the union
president via email and by posting a notice in the mail room in each building. Such notices shall
contain the date of posting, a description of the position, work location(s), requirements of the
position, name of the person to which the application is to be returned and the date by which the

application is to be returned.

ARTICLE X1

Evaluation

11.1 Each employee shal
an appropriate supervisor, Teacher
employee.

| be evaluated annually. Observations and evaluations shall be made by
s may provide input but may not be the sole evaluator of any

11.2  Upon reasonable notice, employees shall have the right to examine their individual
personnel file. No material which is adverse to an employee shall be placed in the employee's file

unless the employee has had an opportunity to teview the material. The employee may submit a

statement regarding any material which is in the file. The employee may use the copy machine in

the business office to copy contents and records as concerns the employee.



The district shall not establish any separate personnel file which is not available for the employee’s

inspection.

113  Documents, communications and/or records dealing with the processing of a grievance or
other union activity shall not be placed in an employee’s file. All references provided to a potential

employer shall be limited to the contents of the employee’s file.

ARTICLE XII

Professional Development
121 The sum of four hundred fifty dollars ($450) will be available for each employee to

participate in workshops, attend conferences, entoll in courses, or engage in other professional
development activities. The district will budget no more than $7,000 for professional development
activities under this section. If requests for reimbursement by employees who have not exhausted
their $450 exceed $7,000, reimbursement shall occur on a first come, first served basis. The
District will reimburse the cost of the Parapro II test to any non-certified employee who takes and

passes the test while employed by the District.

- 122 Employees shall submit requests for financial assistance in writing to the principal for
his/her approval or disapproval a minimum of two (2) weeks in advance of the program. The
request will specify the name of the activity, the date(s) of participation, and the cost. If the request
was submitted at least two weeks in advance of the program, the building principal or assistant
principal will approve or disapprove the request for financial assistance before the program.

12.3 The board agrecs that any work performed by individual employees from various
committees, assigned by the administration, shall be allowed as staff development credit hours.

12.4  Before the close of each school year, each emp]oyee shall have access to the following

information from the professional development committee:
a.  Accumulated staff development hours to date;
b. Date of recertification for renewal of state certificate.

12.5 Employees shall fulfill the requirements of the District professional development plan. .

ARTICLE XIII

Leave Policies

13.1 Incentive days

For employees hired prior to 6/30/24, thee district shall grant up to thirteen (13) paid leave days
k year. For any unused days at the end of the work year, each employee shall choose either
k year (up to a maximum of 30 days), or to receive a
after the last day of

per wot.
to carry over the unused days to the next wor
per diem buy back for up fo five (5) unused days, payable on the first pay day

school.

| be granted five (5) incentive days at the beginning

of the school year and | additional day at the beginning of the month starting in October through
May, until thirteen (13) total days have been granted, For any unused days at the end of the work
year, each employee shall choose either to catry over up to five (5) of the unused days to the next
work year (up to a maximum of 30 days), or to receive a per diem buy back for up to five (5)
6

For employees hired after 6/30/24, they shal



unused days, payable on the first pay day after the last day of school, Incentive days shall not be
used for a vacation. Upon retirement after 10 or more years of employment in this bargaining unit,
the district will buy back accumulated unused days from a maximum of three retiving employees

per year at the $50 per day.

13.2 Bereavement leave A

The district shall grant up to five (5) days of bereavement leave in-tl

loyee’s spouse, mother or father-in-law, civil partner, child, siblings, or parents. The district
ative not previously listed.

1e event of a death of an

emp
shall grant up to one (1) day in the event of the death of any rel

Additional days, paid or unpaid, may be granted solely at the discretion of the superintendent.

13.3  Jury duly
When an employee is called to jury duty, the employee shall receive full pay and benefits. It is

understood that the employee shall turn over jury duty pay to the district for any days served that
are also contracted workdays. At the conclusion of the employee’s daily period of jury duty, he/she

shall return to work if that can still occur during the workday.

13.4 Professional leave: Employees shall be granted up to two non-cumulative professional days
each year to attend professional conferences or workshops related to the district’s professional
development plan and/or employee professional goals. Personnel wishing to attend such
workshops or other related programs shall submit a request for attendance in writing to the
principal no later than one week in advance of the scheduled activity, which shall not be

unreasonably denied.

13.5 Unit members shall not be covered by FMLA for their first 90 workdays, After they have
been employed 90 workdays, unit members employed 30 hours or more per week shall be covered
by the provisions of the Family and Medical Leave Act.

13.6  Sick Leave Bank

13.6.1 The District shall establish a sick leave bank to assist employees who experience a major
medical crisis and have exhausted their paid leave days. The bank shall allow employees to

voluntarily donate accrued incentive days to said bank.

13.6.2 Each employee who wishes to be covered by the sicls bank shall enroll between July 1
and September 30 of any school year. Enrollment is accomplished by donating in writing from one
to five incentive days. The maximum number of days that may be in the bank each year equals
five times the number of employees in the bargaining unit on September 30. If the bank falls below
25 days, employees enrolled in sick bank may help replenish the supply of days in the bank by
donating in writing from one (1) to five (5) additional days, so long as it is done between July 1
and September 30, or between February 1 and February 28 of any school year. The Association
shall communicate to the Superintendent in writing the names of employees confributing to the

sick leave bank.

13.6.3 No employee may draw more than 25 days from the sick bank in any school year without
approval from the superintendent and the sick leave committee. The criteria for an enrolled
employee to apply for and use days from the sick bauk are: (a) the employee's incentive days must
be exhausted, (b) the employee must have undergone a major operation or a serious and prolonged
illness that requires the care of a physician, (c) the employee provides documentation from a



physician that he/she is unable to return to work for three or more days, and (d) the sick leave
committee approves the request for sicl bank leave.

13.6.4 The sick bank committee shall include two employees appointed by the Association, and
the Superintendent or Superintendent’s designee. Employee requests to draw days from the sick
bank shall be approved or denied by the committee based on the terms of this Article and on the
rules established by the committee. The committee's decisions shall not be subject to the grievance

procedure.

ARTICLE X1V

Grievance Procedure 4
14.1 A “grievance” shall mean a complaint by a member of the bargaining unit that there has

been a violation of this contract, except that the following shall be excluded from the grievance
procedure: (1) any bylaw of the School Board pertaining to its infernal organization, (2) any matter
which, according to law, is either beyond the scope of School Board authority or is limited to
unilateral action by the School Board alone, and (3) any matter which this agreement stated shall
not be subject to the grievance process. A grievance may not be initiated more than fifteen (15)
days after the employee knew or should have known of the act or occurrence upon which the

grievance is based.

142 The term “days” shall mean school days during the school year. The term “days” shall mean
Monday through Friday, excluding holidays, and during the summer recess. While any grievance
is pending, the employee shall continue to perform all assignments and observe applicable rules.

143  If the administration does not respond within the time limits specified, the grievant may
proceed to the next step. If the grievant does not act within the time limits specified, the last
decision rendered by the district shall stand, and the parties shall consider the grievance settled.

Initiation and Processing
144 Level One - Principal
a) The grievant will discuss the grievance with the principal in an attempt to resol
matter informally
b) The principal will present his/her decision within five (5) days. If the principal's decision
does not resolve the matter to the grievant’s satisfaction, a written grievance may be
presented to the principal specifying: 1) what happened, 2) which practices and/or sections
of the contract were violated; and 3) the remedy or solution required. The principal shall
give a written decision to the grievani(s) and to the union within five (5) days after

receiving the written grievance.

ve the

14.5 Level Two - Superintendent

Within five (5) days of receiving the principal's decision, the grievant may appeal that decision, in
writing, to the superintendent. The appeal must include a copy of the original written grievance,
the principal’s response, and an explanation of why the grievant was dissatisfied with the
principal's response. The superintendent shall meet with the grievant within ten (10) days. The

superintendent shall give his/her written decision to the grievant(s) and the union within fifteen
(15) days after the meeting.

14.6. Level Three - School Board



uperintendent's decision, the grievant may appeal that
d. The appeal must include a copy of the materials -
submitted to the superintendent, a copy of the superintendent’s response, and an explanation of
why the grievant was dissatisfied with the superintendent's response. The grievant may choose to
appear before the board to present evidence and argument for the board's consideration. The board
shall give its written decision to the grievant no longer than twenty (20) days after it receives notice

of appeal.

Within ten (10) days after receiving the s
decision, in writing, to the School Boar

14,7 Level Four - Arbitration
If the decision of the School Board does not resolve the grievance to the satisfaction of the

grievant(s), or the union and a third-party review is desired, the union may within fifteen (15) days
after receiving the board’s decision, submit a grievance to binding arbitration. The Parties shall
work in good faith to reach an agreement on the selection of an arbitrator. If after fifteen (15) days
the Parties are unable to reach agreement on the selection of an arbitrator, the Union may pursue
the appointment of an arbitrator pursuant to the labor arbitration rules of the American Arbitration
Association. The arbitrator shall have no power to add to, delete from, or modify in any way the

provisions of this agreement.

14.8 A grievant may be represented at all stages of the grievance procedure by him/herself or by
the union, but only the union may appeal a grievance to arbitration.

14.9  Any resolution of this grievance shall be consistent with the terms of this agreement. The
arbitrator should have no power to add to, delete from, or modify in any way the provision of this
agreement, '

14.10 The fees and expenses of the arbitrator, including per diem expenses, actual and necessary
travel, subsistence expenses, and the cost of the hearing room shall be borne by the losing patty.

14.11 The time periods specified in this procedure may be extended by mutual written agreement

of the parties.

14.12 The arbitration provisions set forth herein shall be subject to RSA 542.

ARTICLE XV

Compensation | :
15.1 The basic wages of paraprofessionals, speech assistants, ABA tutors and LNAs covered by

this agreement are set forth in Appendix A which is attached to and incorporated in this agreement

152 An employee who completes at least ninety days of service during a school year shall be
moved up one step on the salary schedule at the beginning of the next work year if they receive a

satisfactory evaluation or if they do not receive an evaluation.

153 Payroll

loyees will be paid In accordance with RSA 275:43,IV-

15.3.1 Subject to Section 15.3.2.5, emp
d by the employee in writing prior

a. Pay will be disbursed by whichever of two options is electe
to the first paycheck.



15.3.2.1 Option #1: the employee will be paid for the hours actually worked and any paid leave
to which he/she is entitled, during each pay period.

[l be paid in 21 or 26 bi-weekly installments, whichever is

“selected by the employee. The installments initially will be calculated from the number of work
hours per day projected by the School District, multiplied by the rate of pay, then multiplied by
the mumber of workdays projected by the School District. The installments shall be equal, except
that the amount of the last installment will be adjusted based upon the number of hours actually
worked (i.¢. increased if the employee actually worlced more hours than projected,or decreased if
the employee actually worked fewer hours than projected). Adjustments for extra earnings will be
paid in the cycle in which the work was done. Deductions for unpaid leave may be reconciled up
to two times per year and any adjustments may be made in the employee’s remaining paychecks.

153.2.2 Option #2: The employee wi

15.3.2.3  An employee shall be informed in writing before choosing Option #2 that the last
installment may be less than the other installments and may be for as little as a zera balance due

to the employee.

15324 If an employee does not select either Option #1 or Option #2 in writing prior to the first
paycheck, employee shall be paid under Option #1.

15.3.2.5 The Board and the Association will submit to the Commissioner of Labor a joint request
for approval of the equalized pay plan that is described in Sections 15.3.2 - 15.3.2.4, If the
Commissioner does not approve the joint request, all employees will be paid for the hours actually -
worked, plus any paid leave to which they are entitled, during each pay period.

ARTICLE XVI

Insurance Benefits and Provisions '
161 The district shall pay 85% of the cost of the premiums for any of the following district

provided HMO health insurance plans selected by members (SchoolCare Yellow Plan with Choice
Fund, SchoolCare Yellow Plan without Choice Fund, or SchoolCare Orange Plan)for single person
coverage only. A unit member who selects the two person or family coverage shall be responsible
for paying tlie difference between the premiums for such coverage and the district’s share of the

district’s single petson coverage under this section.

162  The district shall pay 100% of the cost of a single dental insurance plan, as currently
provided or changed by mutual agreement of the board and the union, for each employee.

16.3 Long-term Disability Insurance
The District will offer long-term disability insurance to eac

by the employee.

hemployee. The full cost shall be paid

16.4 The District shall provide employees with an IRS Section 125 Flexible Spending

Arrangement,

10



ARTICLI XVII

General Provisions
Savings clause

17.1  If any provision of this agreement is, or shall at any time be, contrary to law, then such
provision shall not be applicable or performed or enforced, except to the extent permitted by law
and substitute action shall be subject to appropriate consultation and negotiation with the union.

172 In the event that any provision of this agreement is, or shall be, contrary to law, all other
provisions of the agreement shall continue in effect.

ARTICLE XVIII

Duration
8.1 The agrecment shall be in full force and effect from July 1, 2024 through June 30, 2027,

18.2 The board agrees to provide the PELRB with a copy of this agreement within fourteen
(14) days of its execution in accordance with PUB 207.03 (b).

(WAKEFIELJD SCHOOL BOARD WAKEFIELD PARAPROFESSIONAL UNION
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Appendix A: Wage Schedules

2025-2026
ABA, SPLA,
Siep Won-Ceri  Parali Cen LNA
1 $15,97 $16.74  S17.51
2 $16.44 $17.26  $18.04
3 516.93 $17.80 S$18.57
4 $17.44  $18.35 $19.13
5 $17.96  $18.93 $19.70
6 $18.50 $19.52  $20.29
7 $19.06 $20.13  $20.90
8 $19.63 $20.75 821.53
9 $20.22 $21.40 $22.18
10 $22.07 $22.85
11 $22.75 $23.53
12 §23.46 $24.24

2024-2025
Step Non-Cert  Para [l Cen ABA, SPLA,
LNA
1 $15.50  $16.25 $17.00
2 §15.96  $16.76 $17.51
3 $16.44  $17.28 $18.03
4 $16.93  $17.82  $18.57
5 $17.44  $18.38  $19.13
6 $17.96  $18.95 $19.70
7 $18.50  $19.54 $20.29
8 $19.06  $20.15  $20.90
9 $19.68 92078  $21.53
10 $21.43  $22.18
11 422,09 $22.84
12 $22.78  $23.53
- 2026-2027
n r ABA, SPLA,
Siep Mon-Cert  Parall Cert LA
1 31644  $17.24  $18.04
2 316,93  $17.78 $18.58
3 $17.44  $18.33 $19.13
4 $17.96  $18.91 $19.70
5 $18.50  $19.50  $20.30
6 $19.05  $20.10  $20.90
7 $19.63  $20.73  $21.58
8 $20.22  $21.38  $22.17
9 $20.83  $22.05 $22.84
10 $22.74  $23.53
11 $23.44  $24.23
12 $24.17  $24.96

#To be paid on the "Certified” track, an employee must hold a Paraeducator II certification from

the New Hampshire Department of Education.

Any employee that is employed as an ABA Tutor, Speech Language Assistant, or a Licensed
Nursing Assistant shall be paid on the SPLA, LNA track. The Parties shall agree to the placement
of employees on wage scale beginning 7/1/2024. Employees shall be placed in accordance with
their years of experience. Any employee assighed to work in a higher-paid classification (SPLA,
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LNA, or ABA Tutor) than they were hired for shall be paid at the higher rate while performing the
higher-paid work. Any ABA Tutor who does not hold a Para II certification shall be paid $0.75
per hour more than the Non-Certified track until receiving their certification.

New hires shall be placed on the wage schedule at a step no higher than a currently employed

employee with similar experience, except by mutual agreement. The Superintendent shall discuss
with the union president step placement of new hires before an offer is made to the new hire.
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