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INTRODUCTION

Mission of Murdock High School:

Our mission, with families and Guardians, is to provide a safe, inclusive, and engaging learning environment
that contributes to the development of compassionate and powerful critical thinkers, and supports their
transitions to college and career pathways.

Core Values

Respect
Responsibility
Accountability

Integrity

Empathy

Student Learning Expectations

e Students will acquire and apply the skills, knowledge, and experiences that prepare them to meet the
challenges of the 21 century.

e Students will be presented with a rigorous, challenging, and engaging curriculum that leads to Student
success at high levels of achievement.

e Be held to the expectation of contributing to a culture of mutual respect that translates to positive
outcomes for all of our school community.

e Students will learn to think creatively, collaborate and communicate effectively, exercise responsible
decision making, and think critically and solve problems.

ARRIVAL/DISMISSAL, TARDIES & ATTENDANCE:

Arrival:

The doors of Murdock open at 7:15am for Students to enter and socialize. The first bell rings at 7:25am which allows
Students to head to their first period class. The second bell rings at 7:30am indicating the start of class.

Students arriving after 7:30am are considered tardy, and will stop in the main office to submit the reason for being tardy
and to receive a pass.

Families / Guardians will be contacted for Students who have not arrived by 9:00, and for whom no notification has been
received by MHS.

Students are allowed five school tardies per semester that must be verified by a note, phone call or email to the High
School office on that day or the next day. All tardies beyond the five allowed per semester (or any unexcused tardies) will
result in administrative response.

High school Students who drive to school, with six tardies - even when excused, may lose their school parking privileges
and will incur incremental losses of this privilege for subsequent offenses.

Students who have an unexcused tardy to school may not participate in extra-curricular activities on the day of the tardy.

Students arriving after 11:00 a.m. without documentation supporting an excused absence (such as a medical, court, or
other Administrator-approved appointment) may not be admitted to school for the remainder of the day. Such Students
will be recorded as absent for the day and will not be eligible to participate in extracurricular or athletic activities that



day unless otherwise approved by the Administration.

Dismissal:
Students should be dismissed before the end of the day only in cases of emergency, whenever possible.

In cases of requests for early dismissal, Students MUST present a written note to the High School office in the morning
indicating the date and time for dismissal. Parents who need to have Students dismissed early must come to the office to
sign their Student out. Students will only be allowed to leave with an adult who is listed on the Student's emergency form,
or to whom the parent(s) have provided explicit permission in writing. All Students will be dismissed directly from the
main office.

No Student is allowed to leave the building without signing out from the office first.

Students 18 or older are eligible to complete Age of Majority paperwork, along with their parent / guardian, that will
allow the Student to sign themselves in and out of school accordingly. Students will still be held to the attendance
requirements listed within the handbook.

The arrival and dismissal policies for mid-term and final exams will be shared through Parent Square prior to the
scheduled assessments.

School Attendance:
Regular attendance is essential for academic success.

In accordance with Massachusetts General Law (M.G.L. c. 76, § 1) all Students under the age of 16 are
required to attend school or school sanctioned activities daily. The school committee and Administration
expect all Students up to graduation to maintain regular attendance to earn course credits.

A parent or guardian must notify the school designated attendance line by 9:00 AM to report the Student's
name and reason for being tardy or missing school (M.G.L. c. 76, § 1A).

Excused Absences: Under Massachusetts law and district policy, absences are only excused for the following

verified
reasons:

e Student illness or injury (medical documentation required if the absence exceeds 5
consecutive days)

e Medical or dental appointments that cannot be scheduled outside of school hours (requires a

note from the practitioner).

Bereavement or serious illness in the immediate family.

Observance of recognized religious holidays

Court appearances (requires court verification).

Up to three (3) approved college/career visits for juniors and seniors (requires prior

administrative approval and verification from the institution).

To be considered excused, documentation must be submitted to the Main Office within (1) school day
of the Student’s return. The note must indicate the date(s) of the absence, reason for absence and must be
signed by the parent / guardian. *The note does not excuse the absence - the note verifies the absence.


https://www.belmont.k12.ma.us/page/district-attendance-policy
https://www.belmont.k12.ma.us/page/district-attendance-policy

Excused absences are determined by Administration.

Unexcused Absences: Absences that do not meet the criteria above are unexcused, even with a parent note. Examples

include family vacations, family obligations/babysitting, oversleeping, missing the bus, and skipping a nonpreferred class.

(Absences due to school related activities, injury incurred while participating in school sponsored events, and in school
suspension are not counted as absences. However, Students are still expected to make up missed work in accordance with
make-up policies.)

Participation at School-Sponsored Activities

When a Student is absent, he/she/they will not be allowed to participate in any athletic or other extracurricular activity on
that day.
Participation in, or attendance at, school-sponsored or school-endorsed activities will be limited to Students who have

attended school for at least three full periods of the school day preceding the activity. Certain exceptions will be allowed,
as determined by Administration

Class Attendance and Earning Course Credits:
All courses require passing grades and seat-time competencies to earn corresponding credits.

Students have three minutes to pass between classes. Students arriving tardy to class must have a pass issued by another
teacher to excuse the tardy. Without the pass, the tardy will result in disciplinary action.

A Student who accumulates (5) unexcused absences in a quarter in a course, is on a pathway towards not earning course
credit for that term, regardless of their academic average. Parents will be contacted to come and meet to develop a
collaborative Attendance Action Plan (M.G.L. c. 76, § 1A), which will include measures to eliminate continued
unexcused absences.

Chronic absenteeism:

Course credit is provided to a Student who has no more than 9 TOTAL excused and/or unexcused absences per semester.

Should absences continue in light of the Attendance Action Plan that has been developed, and Students are at risk of
losing full semester credit due to 9 or more excused and/or unexcused absences, the following will occur:

e A formal violation letter will be issued. Parents / Guardians will be again contacted to come and meet
and discuss the Students’ possible credit loss due to 9 or more unexcused absences per semester (see
course requirements below).

e Students may request a waiver of absences through submitting a letter in writing to the Principal no later
than fifteen (15) school days from the date of the violation letter. Letters should include an explanation of
the absences and all pertinent documentation (doctor’s notes, etc). Requests received after the fifteen (15)
days may not be considered.

While every attempt will be made to notify Students and Parents/Guardians of potential or pending loss of credit due to
excessive absences, it is the Student and custodial adult responsibility to be aware of the attendance status.

If a Student willfully fails to attend school for more than eight (8) school days in a single quarter, they are considered
"habitually truant.” The school district (M.G.L. c. 76, § 19) may file a Child Requiring Assistance (CRA) petition in
Juvenile Court.
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In addition, the following may be considered: A 51A is a report of suspected child abuse or neglect that is filed with the
Department of Social Services. Under Chapter 119, section 51A of the Massachusetts General Laws, a report can be filed
on behalf of a child under the age of eighteen (18) for educational neglect if a child is not attending school on a regular
basis.

College Visits
Visitation appointments are preferably made on non-school time or during school holidays whenever possible. Students

will be granted an approved absence to visit a college or university for an appointment or to attend an "open house" if a
visitation request form for that college or university (available in the Murdock Guidance Department) is completed.

Students will also be allowed to attend vocational and military appointments provided they follow the same steps above.
These absences will not be counted towards the nine (9) total absences allowed per semester as outlined in the Attendance
Policy.

ACADEMICS:

Academic Information Access:
All Parents and Students should utilize the Powerschool Portal to view Students' classes, assignments and grades.
Passwords are available through the main office/guidance office.

Academic Integrity:

All Students’ academic work must reflect their own honest efforts. Cheating and plagiarism in any form will
not be tolerated. This includes, but is not limited to copying homework, papers, lab reports, quiz or test
answers; acquiring or disseminating quizzes or tests before they are administered; or using information from
the Internet or other outside sources without proper attribution.

Any Student known to have cheated will be subjected to penalties, up to receiving “0” for the assignment.
Possible penalties will be made known to each class by the teacher and will be included in the course
syllabus.

Students who collaborate with others in cheating by allowing their papers to be copied or by other means will
be subjected to penalties commensurate with their involvement, which may include the Student receiving “0”
for the work or suffering significant grade reduction.

While Al has been a fixture in modern life for many years, it has recently become imperative that the high
school set expectations and parameters for its use. While traditional forms of Al can be used in a positive
manner to increase efficiency, the aim of a policy is to limit and control the use of generative Al. Generative
Al, such as ChatGPT, is able to produce content (written, audio, visual) which bypasses the creative functions
of its users. Students at MHS are responsible for submitting their own work, displaying their own
understanding, knowledge and creativity. Like with plagiarism, Teachers will be monitoring the use of Al
within their classroom and Student work. It is the responsibility of the student to prove that AI was not used
by showing the evolution of their work through outlines, drafts, editing, proper citations, etc. If the Student
admits to using Al or cannot sufficiently defend the authenticity of their work, the consequence will be the
same as plagiarism.

In all cases, the Principal or the teacher will be informed about both the incident and the penalty imposed, and
the parent/guardian will be notified. The Administration reserves the right to impose other penalties up to



and including removal from the course, removal from honor societies, and loss of eligibility for scholarships
with “honor” as criteria.

New to 2026-2027:

Assignment Tracking & Homework Club Policy

To support our Students' academic success and help them stay on top of their learning, Students will be monitored weekly
to make sure ALL assignments are being turned in. Consistently completing assigned coursework is vital to mastering the
material and maintaining good academic standing as well as developing lifelong skills for meeting requirements.

If a Student accumulates three (3) missing assignments for a class within a single quarter, they will be required to attend
our after-school Homework Club. This structured time provides a dedicated space, resources, and educator support to help
Students get caught up and turn in their missing work. Attendance at Homework Club will remain mandatory until the
outstanding assignments are successfully completed and submitted, and no additional missing assignments are accumulated.

Homework club will be held every Tuesday, Wednesday, and Thursday from 2:05p - 3:15p. Parents/Guardians will be
notified each time their child is required to participate.

Academic Recognition
High School Honor Rolls exist to recognize academic achievement. This will be noted in quarterly Parent Square
communications, in addition to a Murdock Honors Breakfast held quarterly at school. Honor roll eligibility is as follows:
e Highest Honors-all “A”’s;
e High Honors-all “A”s with one “B”;
e Honors-all “A”’s and “B”s
Grade level assemblies / awards will be held at the end of Quarter 3 to honor Students who have maintained a quarterly
GPA of 3.0 or higher, for the first three quarters.

Honors and Advanced Placement (AP) Classes / Eligibility:

Murdock High School is committed to expanding Student access to rigorous coursework, including Honors and Advanced
Placement (AP) courses. Course placement is based primarily on demonstrated academic performance in prerequisite
coursework, as outlined in the Murdock High School Program of Studies.

Students who earn a final average of 85% or higher in the prerequisite College Preparatory (CP) course are eligible to
enroll in the corresponding Honors or Advanced Placement course the following year.

Students who do not meet the 85% benchmark but believe they are prepared for the increased rigor are encouraged to
discuss placement options with their school counselor and teacher. Individual circumstances may be considered on a
case-by-case basis.

Students and families should carefully consider the increased expectations associated with Honors and Advanced
Placement coursework. These courses require a significant commitment to reading, writing, independent study, and time
management. Students are expected to remain enrolled for the duration of the course unless an administrative schedule
change is approved.

Dual Enrollment Program:

Premise:
The Winchendon School District supports the opportunity for our Students to choose to take college courses while
attending Murdock High School. Called Dual Enrollment, Students are enrolled in college classes offered at MHS
for free college credit. These classes also serve a dual function of meeting the criteria outlined in the Murdock
program of studies, towards the earning of high school credits for a diploma.




Criteria:
e Must be a junior or senior Student
e 2.0 minimum GPA and 90% or better attendance record
e Guidance Counselor and/or Administration recommendation
e Meet University Dual Enrollment requirements
e Be currently enrolled in high school.
e Have approval from your high school (typically through a school counselor or Principal).
e Demonstrate that you are academically prepared for college-level coursework.
Students who are eligible will be contacted directly and complete the process for enrollment.

Extra Help:
Teachers are available for extra help Tuesday - Thursday from 2:05-2:40pm. Students should make arrangements with

the teacher prior to staying for extra help.

Physical Education:

Murdock High School requires that all Students participate in physical education. In cases of illness for a day or two, a
written note from a parent or guardian will excuse participation. This note should be brought to the nurse, who will issue
an excuse-pass to be given to the physical education teacher.

Long-term requests to excuse participation require a medical exemption from a physician. In the event that a Student is
medically excused, the following expectations have been established. A) The Student will attend class regularly. B) The
Student will be expected to help out, if possible, at the discretion of the teacher. C) The Student will be accountable for all
information learned in class and on the class handouts by taking the class tests. D) Students who miss two or more weeks
of any activity are required to complete a writing assignment given by the class teacher. This assignment will be graded
and calculated into the Student’s overall grade for the marking period.

Grading:
Teachers derive their grades from a variety of sources: test and quiz scores, consistency and quality of homework

assignments, frequency of oral participation in class, portfolio and capstone completion, and other forms of assessments.
Additionally, Students are evaluated during the mid-year and final examinations periods. Unless exempted by the teacher,
participation in the final exam is required to receive credit for a course. Students receive a number grade for each course.

Final grades are computed in the following fashion:
Full year course - 20% each quarter; 10% mid-year and final exam
Half year course - 45% each quarter, 10% final exam.

GRADING SYSTEM

A+=97-100 A =93-96 A-=90-92
B+=87-89 B =83-86 B-=280-82
C+=77-79 C=173-76 C-=70-72
D+=67-69 D =63-66 -=60-62

E = 50-59 (fail with make-up possible)
F = 0-49 (no make-up possible)

Making Up Missed Work When Absent:
Students are allowed to make up work according to the following schedule:

1 day absence = 2 school days to make up work
2 days absence = 4 school days to make up the work



3-5 days absence = 5 school days to make up the work

Arrangements will be made with the teacher for more than one week’s absence. Students are responsible for making those
arrangements.

If a Student has been present and is then absent on a day an assignment is due, it is expected that the Student will submit
that assignment to their teacher immediately upon return from the absence.

In the case of a school suspension, all work is expected to be turned in within two school days of returning to classes.

Report Cards:

Report cards are issued four times during the school year. Report cards can be accessed by Parents and Students through
the Powerschool parent portal.

Promotion and Grade Placement:
Credits are awarded to Students for successfully completing a course (grade of 60 or above, and meeting attendance
requirements). Full year courses are 5 credits, and semester courses are 2.5 credits.

Students are promoted to the next grade level with earned credits accumulated in minimums of 30 (e.g. To fully enter the
10th grade, a Student has to have earned a minimum of 30 credits. To fully enter the 11th grade, the Student has to have a
total of 60 or more credits, etc.) If a Student is missing credits to be considered the grade that was expected, once those
credits are earned, the Student will be promoted.

Students whose class absence is in excess of the attendance policy in the School Handbook will not receive credit for the
course regardless of their grade. Attendance violations and recovery plans must be determined by the Administration.

Incomplete Grades:

Teachers have sole discretion to issue an incomplete grade (“I”’) for an individual assignment, (versus a “0”) for work not
turned in. Any Student who is extended the privilege of receiving an incomplete grade for a quarter or semester entry,
will normally be given the first ten (10) school days of the next marking period to make up the work (except for the last
marking period, which will also be 10 days or as determined at the discretion of the Principal).

Alternative Credit Earning Pathways:

Work Based Credits:

Per administrative discretion, some Students may be eligible to use their employment hours to meet the credit requirements
for elective classes. Thirty (30) hours of documented employment earns 1 credit hour towards electives. Students will
need to speak with the Guidance Department and Administration to determine if their employment meets the criteria to
utilize this option.

Credits Earned Outside Murdock High School:

A Student may take a course from a college, evening school or home school program in order to earn credits for graduation
from MHS. Prior to registering for the course, a course description must be provided to the Guidance Counselor who then
must approve this course. Following approval, a copy of the course enrollment / registration form(s) must be given to the
counselor within thirty days of enrolling. Upon completing the course the Student must submit the final grade/transcript
from the issuing school to the guidance office within one week of its being received.

Credit Recovery:
Recovering credits for classes that earned an “E” with a grade between 50-59 is an option in most cases. School policy
regarding credit recovery is as follows:

e Students who fail a subject during the regular course of study and elect to make this subject up outside of the
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regular school year or school day must do so in an approved program. To guarantee credits will be accepted,
approval of the Guidance Department and Administration must be granted prior to enrollment;

e The Guidance Department / Administration are available to provide options for credit recovery as applicable. In
most cases, Parents / Guardians are responsible for enrolling their child(ren) into these courses. Some
exceptions may be made, pending Administrative approval.

o New for 2026-2027: Access to electronics and a space within the school building to complete the courses is
required. Students will not be allowed to recover credits in spaces outside of the school building. Credit
recovery options will be supervised by staff during the school year, and Students will be required to participate
in any summer credit recovery courses within the school building.

COMMUNITY SERVICE REQUIREMENTS

Starting with the Class of 2028, Students will be required to complete at least 40 hours of Community Service as a
requirement for graduation. (Community service requirements for the graduating class of 2027 will be 30 hours.)

The goal of community service is for Students to become aware citizens who recognize a responsibility to their
community. Although not limited to non-profit agencies, all non-partisan non-profit organizations are places where
Students can earn community service hours. Services Students might provide include, for example, working with children,
the elderly, shelters, churches (through accredited and approved organizations), United Way organizations, or the Relay
for Life. Students will seek out their own placements, which may not include helping your family.

Students must have their Community Service activity approved by the Guidance Counselor BEFORE completing
the hours. Once an activity has been pre-approved, Students are responsible for properly recording their service hours in
their Murdock High School Community Service Log, and for getting a signature from a supervising adult at the service
site confirming completion of the logged hours.

Community service projects must be performed before or after regular school hours. Students may also work on their
hour requirements on weekends, school breaks and summer vacations.

Up to half of a Student’s service hours MAY be in service to their school and school district. But at least half of the
Student’s service hours must meet the requirements listed below:

A recognized community service activity is one which:
e [s performed at a recognized non-profit or charitable organization.
e s supervised by an adult who signs off to confirm completion of the service hours. This adult supervisor cannot
be a relative of the Student performing the hours.
Is not mandated by the court or by any other institution or organization.
Is not associated with the promotion of any specific religion.
Is performed without any type of compensation to the Student.
Is separate from a service activity for which the Student is already receiving school credit.

Seniors: Community Service must be completed BY MIDNIGHT of the close of the 3rd quarter. Students who do not
complete their Community Service hours by this deadline will not be given an extension and thus will not graduate or

participate in graduation activities / ceremonies.

In recognition of their contributions to their community, Students who complete 80 or more hours of community service
during their high school years will be recognized during Senior Awards.
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All other classes: Students are expected to complete 10 hours of community service each year (versus completing 40
hours in one year). Each Student must submit documentation to their class advisor that the 10 hours for that school year
have been completed prior to the commencement of final exams.

Expected hours by the Spring of 2027:

Class of 2028 - 30 documented hours;

Class of 2029 - 20 documented hours;

Class of 2030 - 10 documented hours.

Parents / Guardians will be notified and asked to come in and meet with the Student if this requirement is not fulfilled at
the end of each school year. Failure to meet these requirements will result in a Student being delayed to matriculate to the
next grade level.

DIPLOMA / CERTIFICATE INFORMATION

Competency Determination (CD) - Graduation Requirements for the State of Massachusetts

As described in the new regulations, the CD represents two accomplishments: showing a mastery of skills in English
language arts, mathematics, and science; and the satisfactory completion of relevant coursework aligned to the standards
measured by the high school English language arts, mathematics, and science MCAS assessments administered in 2023.

e To show mastery, a student must successfully complete in accordance with the district's grading policy: (1) the
final assessment for a course; or (2) a capstone or portfolio project; or (3) an equivalent measure identified in the
district's CD policy.

e To satisfactorily complete coursework, a Student must earn full credit in accordance with the district's policies
in the courses outlined in DESE's guidance.

Competency Determination - Graduation Requirements for the Murdock High School Diploma
While a Student needs to meet the Competency Determination requirements for the State of Massachusetts, In order to
receive a diploma from Murdock High School, the following requirements must also be met:

e Every Student must satisfy the attendance requirements (see above).

e Every high school Student must carry a minimum of thirty (35) credits per year. All graduating seniors must
accumulate 120 credits. One full year course equals 5 credits. A course that meets for one semester equals 2.5
credits.

e Successful completion of the following courses is required:

e [English/Language Arts - 20 credits

Mathematics — 20 credits

Science - 15 lab based credits (including biology)

Social Studies - 15 credits (World History, U.S. History 1, and U.S. History 2)

Physical Education - 10 credits (across all four grade levels, including one semester of Wellness 9)

Fine Applied Art/Technology - 5 credits

Foreign Language Requirement—10 credits World Language (same language)

Personal Finance - 2.5 credits

Electives - 25 credits

e Successful completion of community service hours.

Students who do not complete all graduation requirements by the established deadlines will not be considered
graduates for that school year and will need to complete any remaining requirements before a diploma is awarded.

Advanced Placement Diploma
Students who meet the following requirement are eligible for recognition on their diploma as receiving an Advanced
Placement Diploma:

1"



Completion of at least six Advanced Placement courses. Passing scores on AP exams are not required; however,
passing grades in the courses are required. Advanced Spanish or Advanced French may be counted toward the six AP
courses.

Certificate of Attainment

A Certificate of Attainment (sometimes referred to as a Certificate of Completion or local certificate) is a credential issued
by a local school district to Students who meet all local high school graduation requirements (such as completing required
course credits and maintaining passing grades and attendance requirements plus community service hours), but whose
Team has determined that they would not be able to independently demonstrate a mastery of content without significant
assessment modifications. This determination would be reflected within a Student’s Individual Educational Program (IEP)
or similar educational record.

Valedictorian and Salutatorian Eligibility:

Students must be enrolled at Murdock High School (grades 9-12) for six semesters, including both semesters of their
senior year.

EXTRA-CURRICULAR ACTIVITIES

Academic Eligibility:

To participate in interscholastic athletics, Student-athletes must maintain academic eligibility under the regulations of the
Massachusetts Interscholastic Athletic Association (MIAA) This applies to all Student-athletes in grades 9-12. A Student-
athlete may take part in only one competitive sport each season (fall, winter, spring).

To participate in co-curricular activities, activities held outside of the regular academic schedule, a satisfactory standing
in school and classroom conduct, attendance, and grades must be maintained. These eligibility standards shall apply to the
participants in all school-sponsored or endorsed activities including, but not limited to, athletics, dramatics, school and
class offices, committees, publications, membership in class, club or school organizations.

Registering For Athletics at Murdock:

In order to sign up to play a sport at Murdock High School, a Student must have the following:

e Met academic eligibility criteria
e Submitted an updated physical examination report within the past 13 months turned in to the nurse’s office
e The School Nurse is the only person who can clear a Student-athlete for participation. If a Student does not
have an active, up-to-date physical on file with the Murdock Nurse’s office, they will not be eligible to
participate in any school organized practices, conditioning, or games until that document is received.

Impact of Suspension:

Any Student suspended from school will be ineligible for participation in any extracurricular activity for the period of
suspension. Further restrictions and/or penalties within the realm of participation in the activity/sport may be imposed as
deemed appropriate by the advisor/coach and/or Administration.

School Obligations and Detention:

A Student must fulfill all obligations to the school and the Teachers each day before becoming eligible to participate in
extra-curricular activities for that day. Violation of this obligation may lead to appropriate disciplinary action and
termination of eligibility. Service of detention has priority over extracurricular activities, work, and social obligations.

National Honor Society:

Membership in the Murdock chapter of the National Honor Society is offered to sophomore, junior and senior Students
who have met the requirements of scholarship (a Student must maintain a scholastic average of 3.0 or better), character,
leadership and service.
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Every scholastically eligible Student is notified by the N.H.S. advisor of the selection procedure. The eligible Student is
then issued the necessary materials in order to apply. The selection of members is based on information provided by the
applicant in regards to leadership and service and the review of the eligible Student’s school records. A Faculty council
reviews all applicant documents and votes on admission with emphasis being placed on the qualities of character,
leadership, and service. Scholarship alone does not guarantee admission.

Dances:

Dances are held for Murdock High School Students and Students enrolled in Winchendon Public schools but attending
out of district placements only. Guests may be admitted for special dances, (e.g. the senior prom), with prior approval of
an Administrator.

CODE OF STUDENT CONDUCT:
The Code of Student Conduct is established to provide a framework to assure the health and safety of all Students, Faculty,

and Parents, in addition to aligning with the school’s mission of maximizing engagement with learning. At MHS, the
Administration is primarily responsible for the implementation and enforcement of the Code of Student Conduct. The
school Administration views the Code of Student Conduct as a guide for Student discipline. The Administration reserves
the right to amend, change or modify any disciplinary progression stated within this code when deemed necessary for the
best interests of the individual Student. The Principal and assistant Principal, while mindful of the well-being of all Students
at MHS, attempt to approach each Student as an individual and to work with an individual to promote his or her personal

development.

Cellphone Policy & Other Technological Devices:

The school is committed to providing chromebooks, computers, calculators, and other technology that would be needed
for educational success.

Per Massachusetts legislation passed on April 8, 2026, cellphone use by Students is prohibited during the school day. As
such, in order to ensure that all Students access the high quality instruction that Murdock offers, personal electronic devices

(including all forms of cell phones, smart watches, headphones, earbuds, and other similar devices) may not be used
upon_entering the school building, until the dismissal bell at the end of each school day. This includes academic class

periods, lunch, or during hallway travel. Students will be required to place all cell phones, smartwatches and earbuds in a
personal school issued Yondr Pouch. The Yondr Pouch will be kept sealed during the school day with a magnetized locking
device. While the Yondr Pouch is considered school property, it will be each Student’s responsibility to bring their pouch
with them to school every day and keep it in good working condition. Please click here to learn more about YONDR.
Personal earphones and other electronic devices that do not fit within the YONDR pouch are required to be kept within the
Student’s backpack until dismissal at the end of each school day. They are not to be worn on the head or around the neck.
As Students enter the building, they are expected to do so with all personal electronics stored as noted above.

Students will maintain possession of their phones in the pouch, and earphones in their backpacks, and will not use them
until unlocked / allowed at the end of the school day. Failure to abide by the electronics policy will result in:

1st offense - Cell phone or personal electronic device is confiscated, and brought to the main office until the end of the
school day. It will be given back to the Student.

2nd offense - Cell phone or personal electronic device is confiscated, and brought to the main office until a parent or
guardian can come take possession of the phone (Students may not retrieve the phone)

3rd offense (and each subsequent offense) - 1 day school suspension.

The school will not be responsible for lost or stolen cell phones or electronic devices.

13


https://www.overyondr.com/phone-free-schools
https://www.overyondr.com/phone-free-schools

If a Student refuses to surrender their cell phone/electronic device, or puts a “decoy” in their pouch in order to maintain
access to their cell phone, this is considered insubordination and may result in consequences up to and including school
suspension. Any manipulation of the pouch, opening of the pouch without staff approval, or destruction/damage may
result in consequences up to and including school suspension.

Exceptions to the electronics policy can only be made through documentation within a Student record.

Parent / Guardian and Student Contact During the School Day:

When it is necessary to get an important message to your child during the school day, please call 978-297-1256, as
Students will not have access to their cellphones. If you get to the school voicemail, do not leave a message, please call
back. The Administrative Assistant will do his/her/their best to make sure your child receives your message. Students
are not allowed to be called out of class to take phone calls from Parents. If there is an emergency, please ask to speak to
a member of Administration, or come to the school to speak with your child directly.

Public Interactions:

Public displays of affection that are excessive, overt, or disruptive to the educational environment are prohibited. Staff
may direct Students to discontinue inappropriate physical contact, and failure to comply may result in disciplinary action
consistent with insubordination.

Cafeteria:
e Breakfast and lunch options are provided to Students.
e Students may enter the building at the start of the school day and obtain breakfast in the cafeteria
e Students are to immediately arrive at the cafeteria for the lunch period
e Upon the start of the 2026-2027 school year, Students are not allowed to leave the cafeteria without explicit

permission to do so, throughout the entirety of the lunch period.

e Any Student who wishes to leave the cafeteria to use the restroom, requires permission, and must follow
bathroom expectations (see below)

e Bonus gym activities for the 2nd half of the lunch period will begin at some point during the first quarter of the
school year and Student participation will be dependent on attendance and grade standing, as well as Student
conduct history.

e Violation of the cafeteria rules may result in disciplinary action.

Classroom Conduct:

Every Student must realize that the primary function of Murdock High School is education. This can take place only in a
well-structured, well-disciplined classroom setting. Students share equal responsibility with Teachers and Administrators
for maintaining a good classroom atmosphere. Class disruptions on the part of an individual or any group of individuals
will not be tolerated and will result in disciplinary action.

Securly E-Hall Pass:

MHS uses the Securly E-hall Pass system. All passes are electronic and issued through this system. Students are to report
as quickly as possible to and from the destination specified on E-Hall pass. Failure to adhere to this rule may result in
disciplinary action. Teachers have a responsibility to make sure that students use the system properly when leaving their
classrooms.

Senior Lounge Privilege:

A Senior Lounge will be made available for use during the first quarter of the 2026-2027 school year.

The purpose of the Senior Lounge is to provide a privilege to members of the senior class in recognition of their
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leadership, maturity, and responsibility. The lounge is intended to offer seniors a respectful space to relax, collaborate, and
prepare for life after high school.

In order to be eligible to utilize the lounge, Students must:

Be a member of the senior class and on track for graduation.

Be in good academic standing (passing all required courses for graduation).

Maintain satisfactory attendance (no pattern of excessive unexcused absences or tardiness).
Demonstrate positive behavior consistent with the Student Code of Conduct.

Have no outstanding disciplinary consequences that restrict privileges.

Respect the Senior Lounge, including keeping the area clean and reporting damage or safety concerns.
Use the lounge only during approved times and with Administrator approval.

Access to the Senior Lounge may be suspended or revoked for:

Major disciplinary infractions.

Repeated minor disciplinary referrals.

Vandalism, theft, or misuse of the lounge.

Excessive unexcused absences or tardiness.

Academic concerns that place graduation at risk.
Failure to follow staff directions or lounge expectations.

Privileges may be restored at the discretion of school Administration following demonstrated improvement.

Student Dress Code Policy (new 2026-2027%)

Murdock believes that responsibility for Student dress lies primarily with Students and their Parents or Guardians. The
school Administration is responsible for ensuring that Student attire does not interfere with the health, safety, or academic
environment of any Student. This dress code is designed to be equitable, gender-neutral, and applied consistently without
body-shaming.

1. Core Requirements (What MUST be covered)

Torso: Clothing must cover the torso, including the chest, back, and midriff. Tops must have 1-inch minimum
wide straps or sleeves that secure over the shoulders or around the neck.

Bottoms: Pants, shorts, skirts, and dresses must fully cover the buttocks while standing, sitting and participating in
everyday school activities.

Undergarments: Undergarments must be completely covered by outer clothing, and not excessively transparent
through outer garments

Footwear: Safe footwear must be worn at all times. Specific courses (e.g., science labs, physical education,
career/technical classes) may require specialized footwear (like closed-toe shoes) for safety.

2. Prohibited Items (What CANNOT be worn) Students are prohibited from wearing clothing, accessories, or footwear
that feature:

Language, images, or symbols depicting or promoting violence, weapons, illegal drugs, alcohol, tobacco, or
marijuana products.

Profanity, pornography, hate speech, or discriminatory language targeting protected classes (race, color, sex,
gender identity, religion, national origin, sexual orientation, or disability).

Accessories that pose a physical safety hazard (e.g., spikes, heavy chains).

Hoods during the instructional day unless there are individual documented reasons.

Sunglasses inside the building, unless required for medical reasons.
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3. Enforcement and Compliance

e Staff Responsibility: Staff will enforce the dress code consistently and discreetly to minimize disruption to the
Student’s education. Students will not be singled out, shamed, or forced to display their bodies in front of peers to
verify compliance.

e Administrators reserve the right to determine if a Student’s dress code does or does not comply with the policy
and require resolution practices be pursued:

e Resolution: If a Student’s clothing violates this policy, they will be given options to resolve the issue:

1. Adjust the clothing (e.g., zip up a jacket).

2. Change into alternative clothing they have at school (e.g., gym clothes).
3. Change into temporary school-provided clothing (if available).

4. Contact a parent or guardian to bring a change of clothes.

e Discipline: Dress code infractions will be treated as minor compliance issues rather than behavioral crises.
Students will not be excluded from instruction unless necessary to resolve a dress code issue or address an
immediate health or safety concern. No Student will face academic penalties or exclusion from class solely due to
a dress code infraction, provided they cooperate with resolving the issue. Repeated refusal to comply after
reasonable opportunities to correct the violation may result in disciplinary consequences consistent with the
purpose of the Student Code of Conduct.

Teacher Jurisdiction:

Teacher jurisdiction and responsibility extend to all school events, off-site as well as over the entire building and school
grounds. Students who fail to divulge their names to a teacher, give a false name, or refuse a reasonable request of a school
official will be considered insubordinate and will receive disciplinary action up to and including suspension.

Theft:

Theft and/or failure to divulge information concerning a theft when requested could result in disciplinary action.
Disciplinary action, restitution, service hours, and a conference with the Student, parent/guardian, Guidance Counselor,
and Administration may be required. Referral to the local police may ensue.

Tobacco/Vapes:

The Massachusetts Education Reform Act of 1993, Ch. 71, Sec. 37H prohibits the use of any tobacco products in
school, on school grounds, on school buses, in school facilities or at school-sponsored events. In addition, MHS also
prohibits the possession of any tobacco or tobacco related materials (such as lighters, papers, matches, herbal dip) in
school, on school grounds, on school buses, or at school-sponsored events. This includes e-cigarettes, cartridges, or vapor
pens and smokeless tobacco products.

MHS is committed to having a smoke free/tobacco free environment for Students, Faculty, and guests. Disciplinary
sanctions will be consistent with the law against smoking. Members of athletic teams are also subject to the regulations of
the MIAA.

Vandalism:

It is unlawful to willfully destroy, deface, or damage a school, school-related property, and/or the real or personal property
of another. This includes the defacement of school lawns, fields, furniture, apparatus, or other paraphernalia belonging to
or connected with the school. The perpetrator may be responsible for paying the cost to restore the property to its condition
prior to the vandalism and will receive appropriate disciplinary action, up to and including suspension, commensurate
with the severity of the offense. Referral to local police may also ensue.

Disrespect or Insubordination:

A Student who is disrespectful or blatantly disobeys a Faculty member or uses profane language toward school personnel
or another Student will be subject to discipline up to and including suspension. Communication with the Student,
parent/guardian, and Administrator is mandatory prior to reinstatement. Recurrence of profanity, insubordination, and/or
disrespect will result in more severe action.
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Expulsion for Out of School Conduct:

Chapter 71, Section 37H 1/2 of the Massachusetts Acts of 1993 allows the Principal of a school to suspend a Student
who has been charged with a felony or is the subject of a felony delinquency complaint, if the Principal determines that
the Student’s continued presence in school would have a substantial detrimental effect on the general welfare of the school.
The statute also allows the Principal to expel a Student who has been convicted, adjudicated, or admitted guilt with respect
to a felony or felony delinquency, if the Principal determines that the Student’s continued presence in school would have
a substantial detrimental effect on the general welfare of the school.

Fighting on School Property:
Students who place their hand on other Students in a forceful, threatening, violent, or inappropriate manner will be dealt

with promptly and seriously by Administration and will be subject to suspension, police intervention, and possible
criminal and civil charges.

Fighting on school property or at school events will result in up to and including suspension. Contact with the
parent/guardian via the telephone will be made and a conference with the Student, parent/guardian and Administrator will
be held. Students involved in a fight may be required to participate in a mediation process facilitated by an Administrator
prior to reinstatement.

In more severe confrontations, the incident will be reported to the Winchendon Police and court action may be initiated
by the school.

Incendiary Devices:

Possession and/or lighting of any incendiary device which would include, but not be limited to, firecrackers, bombs,
dynamite, or live ammunition shall be prohibited on school property, school transportation, or at school-related
activities/field trips.

The school Principal may exclude any Student who ignites or is in possession of any incendiary device on school
premises or at a school-sponsored situation.

No Student shall on school property, being transported to or from school by school transportation vehicles, or on school-
related trips cause personal injury or property damage by the use of incendiaries such as matches, cigarette lighters or
other such devices. Discipline for such action could include, but is not limited to, suspension, mandatory counseling,
community service, or expulsion.

No person shall by verbal or written communication falsely suggest, imply, or directly state that a bomb or other explosive
or incendiary device is present on school property or school transportation vehicles. Discipline for such action could
include, but is not limited to, detention, suspension, mandatory counseling, community service, or expulsion and
notification to the Police and Fire Departments.

Leaving the Building/Eloping:

Without explicit permission, presence in any area outside of the building or leaving the building during the day, will result
in disciplinary action up to and including suspension. Students may not go to cars during the day without a written
pass/permission from an Administrator.

Gambling:
Gambling is prohibited. Gambling material is not allowed and will be confiscated.

Substance Use / Abuse Policies: Drug and Alcohol Prohibition Policy:

In accordance with M.G.L. Chapters 71, Section 37H and 272, Section 40A, it is the policy of the Winchendon Public
Schools to prohibit any substance, which when taken into the body, can impair the ability of the person to function safely
and effectively in any capacity. Substances, drug paraphernalia, defined as equipment, a product, or a material of any kind
that is used or intended for use in packaging, repackaging, storing, containing or concealing an above listed substance or
injection, inhaling, or otherwise introducing into the human body an above listed substance is prohibited under this policy.
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These are prohibited in school buildings, on school grounds, while being transported on school vehicles or at any
school-sponsored activities. Violations of this policy will be handled in accordance with the Student-Parent Handbook
and/or Massachusetts General Laws. This includes vapor pens and marijuana, regardless of Student age and state law.

Consequences: Students found under the influence of and/or impaired by, (legal intoxication not required), while on school
property or at a school-sponsored event, will be subject to disciplinary action up to and including expulsion. Students may
also be requested to take part in drug and alcohol counseling through school offered services or other appropriate
alternatives.

Any Student who has been found in possession of marijuana (in any form - flower, edibles, vapes, cartridges, etc) will be
brought to the attention of the Winchendon Police Department and may be charged with a civil offense and subject to a
$100 civil penalty and forfeiture of the contraband. In addition, the Student must complete a drug awareness program (e.g.
IDecide / ACRA), in addition to 10 hours of community service by a predetermined due date.

Minors and Alcohol:

Massachusetts law prohibits any person from knowingly furnishing alcohol to an individual under the age of 21.
"Furnishing" includes supplying, giving, providing, or allowing a person under 21 to possess alcoholic beverages on
property owned or controlled by the person charged, except as permitted by law for that person's own children or
grandchildren. Violations may result in criminal penalties, including a fine of up to $2,000, imprisonment for up to one
year, or both.

Massachusetts law also prohibits the possession of an open container of an alcoholic beverage in the passenger area of a
motor vehicle while on a public way or other public-access area. Violations are punishable by a fine of $100 to $500.

Searches:

Searches may be conducted by the school Administration when:

e There are reasonable grounds for suspecting that a Student has violated or is violating either the law or the rules of the
school;

e The search itself is conducted in a manner reasonably related to its objectives and not excessively intrusive in light of
the age and sex of the Student or the nature of the infraction.

“Reasonable grounds” for a Student search may include:
e A school official’s personal observation that the Student possesses contraband material on school premises;
e The school official’s receipt of a report to that effect by a teacher, another school employee, a Student or some
other reliable source; this may include an anonymous source.

The school district retains the right to inspect backpacks periodically for compliance with school policies and state laws.
Failure to comply with the administrative search policy will result in automatic suspension and police notification.

Restroom Expectations:

School restrooms are provided for Students' health, safety, and personal needs. Students are expected to use restroom
facilities responsibly, respectfully, and in a manner that protects the privacy and safety of all members of the school
community. Students have access to restroom facilities during the three minute passing time between periods, as well as
being able to request two additional restroom breaks per school day. Teachers are able to restrict use of the restroom
during specifically noted direct instruction times within a class block, per individual classroom contracts / policies.

The following expectations apply at all times:

e Restrooms are to be used only for their intended purpose.
Restroom break passes will be limited to 5 minutes in total. A Student who does not return within 5 minutes will
be considered to be truant and will be referred to Administration for disciplinary considerations.

e Students are expected to enter, use the facilities promptly, and return to class without unnecessary delay.
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e Loitering, congregating, or disrupting the normal operation of a restroom is prohibited.

e Only one Student may occupy a restroom stall at a time unless assistance is required due to a documented
disability, medical necessity, or emergency.

e The possession or use of tobacco products, electronic cigarettes or vaping devices, cellphones, electronic devices,
alcohol, drugs, weapons, or any other prohibited items in a restroom is strictly prohibited.

e Vandalism, horseplay, recording or photographing others, or any conduct that interferes with another person's
privacy, safety, or ability to use the facilities is prohibited.

Investigation and Searches related to unauthorized use of restroom facilities:

When school personnel observe or receive credible information that restroom expectations have been violated, including,
but not limited to, multiple Students occupying a single restroom stall, suspected vaping, possession of prohibited items,
or other behavior that raises legitimate health, safety, or disciplinary concerns, Administrators may investigate the
situation.

If the circumstances give rise to reasonable suspicion that a Student possesses contraband, prohibited items, or evidence of
a violation of school rules or the law, school officials may conduct a search of the Student and/or the Student's belongings
in accordance with applicable law, School Committee policy, and the provisions of this handbook.

Students who fail to comply with restroom expectations or who engage in prohibited conduct may be subject to
disciplinary action consistent with the Student Code of Conduct.

DISCIPLINE

The purpose of Student discipline at Murdock High School is to foster a safe, respectful, and supportive learning
environment where all Students can succeed. Discipline is intended to teach appropriate decision-making, promote
personal responsibility, and restore relationships whenever possible. While consequences may be necessary, the primary
goal is to help Students learn from their choices, maintain accountability, and remain engaged in their education.

Whenever appropriate, disciplinary responses may include restorative practices, collaborative problem solving,
opportunities for reflection, and interventions designed to address the underlying causes of behavior while maintaining
accountability.

Category 1
Minor Infractions - Classroom-Managed Behaviors

Category 1 infractions are low-level disruptions or misbehaviors that interfere with learning but do not pose a safety
risk. These behaviors are generally addressed by the classroom teacher through redirection, reteaching of expectations,
and classroom-based consequences.

Category 2:
Moderate Infractions - Administrative Referral

Category 2 infractions are more serious or repeated behaviors that go beyond classroom management. They may involve
direct refusal, dishonesty, or actions that disrupt the broader school environment. These require administrative
involvement and parent contact, but typically do not escalate to criminal or high-risk behaviors.

Category 3 : Major Infractions - Inmediate Office Referral

Major infractions are serious violations that disrupt the learning environment, compromise safety, or show repeated
defiance of school rules. These actions require administrative involvement and will include parent contact and
school-based consequences. However, they do not usually involve law enforcement unless they escalate.

Category 4: Severe/lllegal Infractions - Immediate Office & Possible Police Involvement
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Severe infractions are the most serious violations, often involving illegal activity, significant harm or credible threats, or
actions that jeopardize the overall safety and security of the school community. These behaviors require administrative
intervention, parent notification, and often law enforcement involvement.

Disciplinary Practices:
A variety of measures are utilized by the Faculty and Administration at MHS to affect positive behavior change in
Students. Discipline is not the preferred response of MHS, unless specifically warranted as stated within this handbook.

When the progression of Teacher/Student conferences, Administration/Student conferences, restorative attempts and
collaborative problem solving are not deemed effective, or the severity or the magnitude of a Student’s behavior increases
or warrants a stringent response, the following are descriptions of the various disciplinary actions that may be used with a
Student. When utilized, Parents/Guardians will be notified.

DETENTION
Teacher detention is served with an individual teacher in his/her/their classroom. Teachers are free to determine the
duration of the detention, however a single detention should not exceed one-half hour. Teachers will issue these
detentions directly with the Student and Parent / Guardian, and be responsible for tracking the completion.

Office detention (along with Homework Club) is held on Tuesday, Wednesday, and Thursday (*most weeks) from
2:05p.m. to 3:15p.m. Students arriving after 2:10 p.m. will not be permitted to complete the detention. The Student
will be responsible for making up the detention the next day and may also be subject to further disciplinary action.

Extended detention will be conducted as needed for Students who have not changed behaviors after other
disciplinary measures have been attempted. Extended detention runs from 2:10 p.m. to 4:00 p.m.

Students are expected to complete detentions (and homework club assignments) as scheduled. Each individual will be
given a 24-hour notice to make appropriate arrangements. Consequences assigned for failure to comply with school
rules are considered a student's primary responsibility and take precedence over sports, activities and work
commitments. Students failing to serve detentions that have been scheduled may be subject to further disciplinary
action. Repeated failure to serve detentions will be considered an act of insubordination.

*A4ll School Discipline practices below, outside of the above referenced levels of detentions, will reference M.G.L.
Chapter 71, Sections 37H, 37H 1/2, and 37H 3/4 accordingly, and outline due process and appeal procedures.

IN-SCHOOL SUSPENSION
In-school suspension (also referred to as in-school restriction — ISR) is designed as a tool to assist Administrators in
dealing with Students who exhibit discipline problems, and for whom collaborative problem solving efforts have not
been successful. The intent of this short-term removal of a Student from attending his/her regularly scheduled
academic classes is to encourage proper behavior in the school setting.

During the period of in-school suspension, appropriate academic work will be provided by the classroom teacher. It
must be understood that this type of academic work does not equal the quality of instruction found in a classroom.
Use of in-school suspension to modify student behaviors will be monitored. Students whose school behavior does not
improve through the judicious use of in-school suspension will be assigned other disciplinary measures.

A parent/guardian will be notified in writing about the specific inappropriate behavior which led to an in-school
suspension. In addition, a good faith attempt will be made to contact the parent/guardian by phone prior to placing a
Student in the in-school suspension room. A conference with an Administrator may be required prior to reinstatement
to the regular class setting.
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The following are in-school suspension Student responsibilities:

Students are to report directly to the in-school suspension room (ISR) upon their arrival to school. They will not
be allowed to enter ISR after the start of the school day.

The in-school suspension room is considered a “QUIET AREA” and Students will be held accountable to
maintain that environment.

Students must work on tasks and stay at their assigned desk during their stay in the in-school suspension room. It
is important for students to bring all of their classroom texts, necessary writing materials, etc., that they will need
for the day with them to ISR. Students who fail to bring classroom work to the in-school suspension room or who
do not actively work on their assignments will not be allowed to stay in in-school suspension.

Students are NOT allowed access to electronics in ISR. They cannot access Teachers' Google Classrooms or other
electronic platforms without permission from Administration.

Students are responsible to return their completed assignments to their classroom teacher the first day back in their
regular classes. Failure to turn in their completed assignments will result in loss of credit and no option for further
make-up on those assignments.

Students who fail to adhere to the policy and procedures of the in-school suspension program or are ejected from
the in-school suspension program will receive more severe disciplinary action. Any portion of a day accumulated
in the in-school suspension program prior to ejection does not count as part of the suspension period.

Students are not allowed to participate in extracurricular activities until the day after they have served an
in-school suspension.

From time to time Students may be removed from classes in order to take time and space to calm down in a
non-disciplinary manner with the goal of returning them to class as soon as practical. This does not constitute a
disciplinary action.

OUT OF SCHOOL SUSPENSION
Out of school suspensions (OSS) are sometimes necessary to maintain order in school. They will continue to be used
for Students who are unable or unwilling to respond positively to school rules. Students are denied participation in
extracurricular activities during their period of external suspension. They are not permitted on school grounds until
the conclusion of the out of school suspension. Students may not reenter school until a parent conference is held.
Students who are suspended will be expected to continue to make academic progress during the suspension.

Prior to a Student being suspended from school, written notice will be sent to the Student’s parent/guardian (written

notification may include e-mail) consisting of the basis of charges, reason for potential suspension, an opportunity
for a meeting with the Principal and the date, time and location of that meeting, and the availability of interpreter
services at that meeting. Reasonable effort to notify Parents of that hearing will include written notification and at

least two attempts to reach the parent by phone. Students may be suspended prior to parental notification if the

Student’s presence poses a danger to persons or property.

Students who are facing a suspension longer than ten consecutive days will have the right to counsel, right to present
evidence and witnesses, right to cross-examine witnesses produced by the district, and the right to have the hearing

recorded and receive a copy of the recording.

Students suspended for ten or more cumulative or consecutive days will be notified of their right to appeal and the
appeals process.

DISCIPLINE OF Students ON IEPS OR 504 ACCOMMODATION PLANS

If a special education Student or a Student on a 504 plan has violated the school’s disciplinary code, the
school may suspend or remove the Student from his/her current educational placement for a period of ten
(10) cumulative days in a school year. When it is suspected that the suspension of a special education Student
or a Student on a 504 plan will accumulate to ten (10) days in a school year, a team shall be convened to

21



review the IEP or the 504 plan and the Student’s progress under that IEP or 504 plan. The review team will
determine whether the Student’s misconduct is related to the Student’s identified need for special education or
504 plan accommodation, or results from inappropriate program/placement, or an IEP or a 504 plan that was
not fully implemented.

If the team concludes that the Student’s conduct is related to a Student’s disability, then the Student may not
be removed from the current educational placement (except in case of weapon or drug possession or use). The
team must develop a new IEP or 504 plan and immediately implement the new IEP or 504 plan, following
parent/guardian approval.

If the team concludes that the Student’s misconduct is not related to the Student’s disability, the current IEP or
504 plan is appropriate and the IEP or 504 plan is fully implemented, then the team must amend the Student’s
IEP or 504 plan to provide for the delivery of special education services or 504 accommodations, respectively,
to the Student during the period of suspension, and the parent/guardian must consent to that amendment.

HARASSMENT. TITLE IX AND BULLYING PRACTICES

Murdock High School is committed to providing a safe, respectful, and inclusive educational environment
where all Students have the opportunity to learn free from bullying, harassment, discrimination, intimidation,
and retaliation. Conduct that interferes with a Student's ability to participate in or benefit from the educational
program will not be tolerated. All members of the school community share responsibility for maintaining a
positive school climate by treating one another with dignity, respect, and empathy.

CRIMINAL HARASSMENT

“An Act Relative to the Crime of Criminal Harassment,” G.L.c. 265 sec. 43A, makes it a crime to willfully
and maliciously engage in a knowing pattern of conduct or series of acts over a period of time directed at a
specific person, which seriously alarms that person and would cause a reasonable person to suffer substantial
emotional distress. Conduct or acts may include, but are not limited to, those made by using any telephonic
or telecommunication device such as e-mail or Internet communications. The crime is punishable by
imprisonment in the house of correction for up to two-and-one-half years, a $100.00 fine, or imprisonment
and fine. A second or subsequent offense carries a potential penalty of ten years in state prison.

THREATENING ACTIONS
Direct or implied threats made against other Students, staff or school building and property will result in
disciplinary action up to and including expulsion.

Additionally, actions and writings which are violent and threatening in nature will be brought to the attention
of the Administration and may result in disciplinary action up to and including expulsion and may result in
referral to the local police.

Statement of Purpose:

The Winchendon Public Schools Bullying Prevention and Intervention Plan (BPIP) meets the requirements of
M.G.L. c. 71, §370 and is modeled after the Massachusetts Department of Elementary and Secondary
Education’s Model Plan for dealing with bullying behaviors in our schools. The BPIP includes strategies for
identifying, reporting, and responding to bullying behaviors. The BPIP is a key part of our school’s mission
and vision statements:
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The district encourages Students and families to report concerns as early as possible. Prompt reporting allows

the school to investigate concerns, provide appropriate support, and take timely corrective action when
necessary.

GUIDANCE

ENROLLMENT /WITHDRAWAL FROM SCHOOL

Students who are withdrawing from MHS must contact the Guidance Department to complete the appropriate

paperwork and processes. Any outstanding fees and other obligations must be resolved at this time.

CHANGES IN Student SCHEDULES

Changes to Student schedules may be made during the first ten (10) days of the semester. Please note that
changes will not be made to request specific Teachers. After 10 days, changes will be made only at the

discretion of the Guidance Counselor or Administration.
GUIDANCE & COUNSELING SERVICES

Guidance and counseling services at Murdock High School are an integral part of the educational program.
Staff members strive to work closely with Administrators, Faculty, Parents, community members /
professionals, and Students to provide an atmosphere which contributes significantly to the personal and

educational development of Students.

The Guidance and Counseling program seeks to assist Students:

e In developing an awareness of their own self-worth and dignity;
e In increasing their understanding of the world in which they live;
e In developing decision making skills;

e In planning a relevant education program;

o In setting general and/or specific career goals;

e In planning post high school placement.

SECTION 504-CHAPTER 622
Murdock High School’s coordinator for Section 504 compliance, Chapter 622 conformity, and Title IX

adherence is Mrs.Rachael Weinhold. Mrs. Weinhold can be reached at Murdock High School at (978)
297-4285.

Student RECORDS
The following persons shall have access to Student records:
e The custodial parent(s) (parent with physical custody)
e The Student’s guardian
e A person or agency legally authorized to act on behalf of or in conjunction with the Student’s father,
mother, or guardian
e The Non-custodial parent following confirmation of allowed access. He/She/They must submit a written
request for access to the Student’s records to the school Principal. Non-custodial Parents shall have
access to a Student’s records unless:
e The parent has been denied legal custody based on a threat to the safety of the child or to the
custodial parent.
e The parent has been denied legal visitation or has been ordered to supervised visitation.
e The parent’s access to the child or to the custodial parent has been restricted by a temporary or
permanent protective order.
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Public Notice of the Distribution of Student Information by the Winchendon Public School District

Each year the school district is responsible under the Family Educational Rights and Privacy Act (FERPA)
U.S.C. 1232g, Section 99.30, to notify Parents of their rights relative to the handling of Student information.
The following information meets that requirement:

FERPA is the act by which information is handled in the school system. The following lists how the schools
handle information and Parents’ rights to information.
1) Statement of Parent Rights
Parents have the following rights:
a. the right to review and inspect their Student(s) records
b. the right to seek to amend the records (can only ask to amend records that are inaccurate, misleading or
violate a Student’s privacy rights)
c. the right to consent to disclosure (Parents can inform schools that they do not want information about
their child/children disclosed to third parties; this must be done in writing)
d. the right to file a complaint with the U.S. Department of Education for the failure of the district to
comply with FERPA

2) Procedures on How to Exercise Parental Rights
a. Parents must make requests to review Student records in writing to the building Administrator b.
While every effort will be made to have a quick and reasonable response to the request, schools have 45
days to comply with a parent request
c. Parents may not see information in their child/children’s record that may identify other Students

3) Criteria for Disclosure to School Officials
Disclosure is a signed consent by parents/guardians to the school giving their permission for the school
and/or district to release information pertaining to their child/children to a third party. Exceptions to this
include: directory information (see list below), dates of attendance, and Student emergency information
for the health and safety of the Student(s).

4) Notice of Intent to Forward Records to Other Schools

Upon receipt of a request for records from another school district, we hereby notify Parents that records
will be forwarded to the requesting district.

5) District/School Directory Information
District/School Directory Information will include Student names, addresses and published phone
numbers. Directory information will be organized according to the needs of the school/district.

6) Disclosure to a Third Party for Request of Records
If a third party requests Student records the district /school will:
a. Verify identity of the requestor
b. Ask and record how the Student information will be used
c. Get parental consent in writing for the third party to review information. Exceptions for parental
consent include: State/Local Agencies, Juvenile Justice System, Court Orders

A Student, parent, or guardian who would like to review a Student's educational records or who wishes a
more detailed statement of these regulations should contact the Guidance Office.

HEALTH SERVICES
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AGE OF MAJORITY (Students 18 years of age or older)

Students reaching the age of 18 have majority status. Permission to receive medications in school from
parent/guardian is not required; however, an order from a licensed prescriber is required.. Students 18 years of
age or older may transport their own medications to school. All Students are expected to honor all other
requirements of the Winchendon Public Schools Medication Protocol.

EMERGENCY INFORMATION

All Students are required to have on file an emergency form/annual health form. Please complete this form
and return it to the homeroom teacher or main office. This information will help us to contact
Parents/Guardians in case of emergencies. This information also helps us to update any personal information
such as parent/guardian, home phone numbers, address, etc. This form must be kept up to date; please inform
the office of any changes that occur during the year relative to the information requested on it. A copy of the
form is kept on file in the nurse’s office. Any changes related to a Student’'s medications or medical
diagnoses should be made through the school nurse. This form must be received for participation in school
activities including sports and field trips as a safety precaution.

FIELD TRIP POLICY PERTAINING TO MEDICATION Administration

The Winchendon Public School System agrees to comply with the Massachusetts Department of Public Health

regulations 105 CMR 210.005 E (1) (o), which requires the development of a plan for medication

Administration during field trips and the following:

e Every effort to obtain a nurse to accompany Students who need medication or medical care while away
from the school campus.

o When it is not possible to obtain a nurse to accompany students on trips, the school nurse (RN) may
delegate the Administration of prescription medication to the responsible adult.

e The school nurse (RN) shall instruct the responsible adult how to administer the medications to the child.

e Written consent from the parent or guardian for the named responsible adult to administer the prescription
medication shall be obtained.

Administration, the school nurse and caregivers will determine a mutually agreed upon plan of care to ensure
safety for any Student requiring medication and or medical care during a field trip. The ability to give
over the counter (OTC) medications cannot be delegated by the school nurse to any unlicensed individual
unless there is a Student -specific medication order from a licensed prescriber. Therefore, OTC
medication would not be available to Students during a field trip unless the nurse was present.

HEALTH OFFICE
A registered nurse is available at the Health Office from 7:30 a.m. to 2:40 p.m. each day.

Health services focus on emergency care, first aid and assistance to those who become ill while at school. In
addition, the nurse performs vision, hearing,height/weight/BMI screenings for grade 10 and scoliosis and
SBIRT screening for Grade 9. Consent forms from a parent or guardian are required for the nurse to administer
ANY medications to individual Students. (See MEDICATION PROTOCOL below).

Students who need to see the nurse must have the teacher call to make sure the nurse is available. Students
must have a pass and report directly to the nurse to be logged into the computer. In cases of real emergency
Students should go directly to the nurse. Students who are released by the nurse will be issued a pass to return
to class. Those who fail to return to class will be treated as truant.

IMMUNIZATION LAW
Massachusetts General Law, 105.CMR 220.000, requires that Students meet the minimal immunization
requirements and be vaccinated against: polio, diphtheria, pertussis, tetanus, measles, mumps, rubella,
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Hepeatitis B, varicella, and Hib. Students who do not meet these requirements will be excluded from school.

Children will not be allowed to attend school until the parent/guardian has submitted a certified copy signed
by the child’s health care provider.

These requirements shall not apply:

e Upon presentation of written documentation that the Student meets the standards for medical or
religious exemption set forth in M.G.L. c. 76:15. A medical exemption must be signed by a licensed
healthcare provider at the beginning of each school year. The religious exemption also must be
signed by caregivers and submitted to nursing at the beginning of each school year.

e In the case of measles, mumps, rubella and hepatitis B, upon presentation of laboratory evidence of
the disease.

e In the case of varicella: upon presentation of evidence of immunity or a statement signed by the
physician that the Student has a history of the chicken pox disease.

Students who are behind in their immunization schedule will need to follow the recommendations of the
MDPH [Mass. Department of Public Health] in order to attend school.

e All Students [PS-grade K] entering the School District for the first time will need to present to the building
nurse documentation of compliance with the Mass. Department of Public Health’s immunization
requirements or unless they meet the exemption mentioned above. This needs to be done prior to entering
class. Students will not be allowed to start school until this documentation is completed.

e Students entering grade seven need to receive additional immunization boosters per DPH regulations. These
immunizations need to be completed and submitted to the building nurse no later than November 1 of the
present school year. Students who fail to comply with this regulation will remain at home until in
compliance or meet the exemptions mentioned above.

e As part of the enrolling process, all new Students will be screened by the building nurse prior to starting
school. This will ensure that the Students and parents understand the immunization requirements and that
any medical problem is identified and, if warranted, a written health care plan designed.

MEDICATION PROTOCOL
Massachusetts General Law 94C - May 1993 Public and Private Schools

The following procedure will be adhered to for the dispensing of prescription and non-prescription

medication during school hours:

1. All medications must be kept in the Nurse’s Office, properly stored and secured.

2. Written permission from parent/guardian and physician must accompany any medications to be given at
school. No medication, including over the counter mediations, will be given without written permission.

3. Parental permission is not required for Students 18 years of age or older. However, written physician
permission is required.

4. Medication must be its original container, labeled by the doctor or pharmacist, with Student’s name, date,
medication, dosage, and time it is to be given.

5. No child in grades Pre-K through 12 should be allowed to transport medication to and from school. We
strongly urge Parents, or an adult, to deliver medication to the schools for Students in grades Pre-K through
12. In extenuating circumstances as determined by the school nurse, the medication may be delivered by a
trusted adult; provided, however, that the nurse is notified in advance by the parent/guardian of the
arrangement and the quantity of medication to be delivered to school.

6. Students 18 years of older may transport their medications to school.

7. No Student will be allowed to carry medication of any kind, prescription or non-prescription, while in
school, with the exception of Students who are asthmatic, diabetic, or suffer from a severe allergy requiring
the use of an epipen. These Students must have documentation from a physician with
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permission to carry an inhaler, diabetic supplies, or epipen. This documentation must be on file with the
school nurse. These rescue meds can be taken as needed and does not need to be taken in the presence of
the school nurse.

8. All other medication must be taken in the presence of the school nurse or other designated personnel.

9. Medication will be administered only by a licensed nurse or physician unless parental permission is

obtained for delegation to other staff for field trips.

PROCEDURES FOR HEALTH AND EMERGENCY CARE AT SCHOOL

1. School personnel shall give only emergency care to Students who become ill or injured on school property,
buses, or while under school supervision.

2. Each year Parents must supply information indicating the name, address, and phone number of a responsible
person to be contacted in case the parent/guardian is not available, as well as any allergies, medications, or
medical issues the Student might have. In the event of an emergency, the Student will be transported to the
nearest hospital.

3. The District shall maintain an Emergency Response Protocol, which shall be utilized by District personnel
for handling emergencies. Emergency procedures shall include the following:

A. Provision for care beyond First Aid, which would enable care by the family or its physician or the
Emergency Medical Personnel Unit of the Fire Department. In instances when the Emergency Medical
Personnel Unit is required, every effort shall be made to provide the unit with the Student’s Emergency
Card, which lists any allergies or diseases the Student might have;

B. Information relative to not permitting the Administration of any form of medicine or drugs to Students
without written approval of Parents. Requests made by Parents for such Administration of medication
shall be reviewed and approved by the Principal or designee;

C. Provisions for reporting all accidents, cases of injury, or illness to the Principal. Provisions shall be
made (in all cases of injury or illness involving possible legal or public relations implications) for
reporting such to the appropriate executive director of education immediately;

D. Prompt reporting by Teachers to the Principal or designee any accident or serious illness and such
reports will be filed with the Business Office.

PROCEDURES FOR PEDICULOSIS (Head Lice)

1. Students are to be periodically checked for head lice in school and when referred by school Faculty

or a parent. 2. If a Student is found to have lice and/or nits, the child is removed from the classroom.

3. The parent/guardian is contacted to dismiss the child. The child is not allowed to ride the bus to or from
school until all lice and nits are removed.

4. At the time of dismissal the nurse will review the treatment protocol with the parent/guardian and inform
them of the “nit free” policy. The parent/guardian will also be informed that they, or a designated adult,
must bring the child to the school nurse for re-screening once the child has been treated and all nits
removed.

5. If no lice or nits are found, the child may re-enter class. If lice or nits are seen, the child is sent home for
further care.

6. The child should be re-screened two weeks (or sooner, at the discretion of the school nurse) after treatment

is completed.

Student ILLNESS OR INJURY

1. In case of illness or injury, the parent or guardian will be contacted and asked to pick up the Student or
provide the transportation.

2. Transportation of an ill or injured Student is not normally to be provided by the school. If the parent cannot
provide transportation and the Student is ill or injured, an ambulance may be called. Expenses incurred as
a result of emergency ambulance use will not be borne by the District.

3. Transportation of a Student by school personnel will be done only in an emergency and by the individual
so designated by the school Administrator.
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SOURCE: MASC
LEGAL REF.: M.G.L. 71:53;54;54A;54B;55;55A;55B;56;57
CROSS REF.: EBB, First Aid

SCHOOL BASED HEALTH CENTER
The Murdock Health Center (MHC) is now enrolling students. All MHS Students are eligible to receive a broad
range of healthcare services, including mental health services. The Murdock Health Center is located next to
the Nurse’s Office and will be open from 7:00 a.m. to 3:00 p.m. No health insurance is required. Parents will
not be billed for the services received at the MHC. Interested Students should contact the health center or the
school nurse to obtain an enrollment form.

Student ACCIDENT INSURANCE

When a Student is injured in school or at an extra-curricular activity, an accident report is filled out by a coach,
teacher, or nurse. The accident form must be submitted to the nurse so an insurance form can be mailed home.
It is the responsibility of the parent/guardian to complete the insurance form and return it to the school nurse or
mail it directly to the insurance company. The school does not assume liability for the injury, nor for the
subsequent negotiations with the insurance company.

Student HEALTH SERVICES/EDUCATION REQUIREMENTS

The Committee recognizes HEALTH EDUCATION, HEALTH SERVICES and HEALTH ENVIRONMENT
as interrelated and important components of the public school program. As such, the Committee supports
careful planning and implementation of services, instruction, guidance, and procedures that recognize and
comply with regulations of the State Department of Public Health.

The Committee supports and promotes the development and implementation of instructional programs that
focus on the prevention of poor health and the maintenance of good physical and mental health habits and
attitudes, with full compliance with Chapter 71, Section 1.

The Committee further supports the establishment and maintenance of health services and practices that
comply with existing and updated laws and regulations that deal with the school’s responsibilities for health
services to students.

The Committee further supports the exercise of care and caution in the promotion and maintenance of high
standards of cleanliness and safety in the school environment.

Activities for the above areas include identification of Student health needs, health screening tests (including
eye and hearing screening tests), communicable disease prevention and control, promotion of the correction of
remediable health defects, emergency care of the ill and injured, health counseling, health and safety education,
and the maintenance of a healthful school environment.

The District recognizes that Parents have the primary responsibility for the health of their Students. The school
will cooperate with appropriate professional organizations associated with maintaining individual and
community health and safety.

The District shall provide the services of a medical consultant who shall render medical and administrative
consultative services for personnel responsible for school health and athletics.

References: Chapter 71, Sections:
1 — Maintenance, Curriculum
53 — School Physician & Nurses
54 — Physical Examinations
54A — Medical Personnel Assigned to Football Games
54B — Administration of Psychotropic Drug Regulated
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55 — Contagious Diseases; School Attendance Regulated
55A — Procedure for Handling School Children, Liability
55B — Tuberculosis Examinations

55C — Eye Protection Devices

56 — Sick Children; Notification to Parents

57 — Physical Examination of Students

EMERGENCY PROCEDURES

SCHOOL GROUNDS / PROTECTED ZONES

School grounds are protected zones by State and Federal Law and extraordinary means can and will be
applicable on District property. School grounds are defined as beginning from the intersection of Memorial
Drive and Elmwood Road all the way through until North Central Street, inclusive of Memorial School,
Murdock, athletic fields, parking lots, playgrounds, and wooded areas.

Parent Square will be utilized as the primary source of communication as a result of any emergent
situation(s).

EMERGENCY EVACUATION
All schools in the Commonwealth of Massachusetts are required to have emergency evacuation plans and fire
drills. At various times during the year there will be practice drills to help Students understand the evacuation
process. 1. At the sound of the alarm system in Murdock High School or a message on the intercom all
Students are to file
quietly and orderly to the nearest exit as posted in each room, unless otherwise directed by staff. 2.
Students should walk directly away from the building to areas either previously designated or as directed by
staff and remain there with their teacher or supervisor.
3. Students may return to the building only upon being directed by Administration or a member of the fire
department.
4. There will be building evacuation drills and other types of emergency drills throughout the year. This
includes school bus evacuation drills and the enhanced lockdown procedure (ALICE).
5. School Committee policy and Massachusetts State Law states that anyone who initiates a false fire alarm
or starts a fire shall be punished by a fine or by imprisonment for not more than one year.

GENERAL INFORMATION

DISTRICT ISSUED CHROMEBOOK EXPECTATIONS: Each Student is assigned a district-issued
Chromebook for educational use throughout the school year.

Students are expected to:

e Bring their assigned Chromebook to school each day, fully charged and ready for instructional use.

e Use only the district-issued Chromebook while at school unless otherwise authorized by school
Administration.

e Exercise reasonable care in maintaining the Chromebook and promptly report any damage,
malfunction, or loss.

e Return the Chromebook, charger, and any other assigned accessories upon withdrawal from the district

Personal laptops, tablets, and similar computing devices are not permitted for classroom or instructional use
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unless specifically authorized by the Principal or designee as part of an approved accommodation or
educational plan. This ensures compatibility with district instructional software, network security, Student
privacy protections, standardized testing requirements, and technical support.

ACCEPTABLE USE

Students must:

Use technology only for educational purposes and school-authorized activities.
Access only their own accounts and respect the privacy of others.

Use respectful, appropriate, and responsible language and content.

Comply with all copyright laws and properly cite sources.

Protect passwords and immediately report any suspected security concerns.

PROHIBITED USES:
Students may not:

e Access, create, possess, or distribute obscene, profane, discriminatory, threatening, or otherwise
inappropriate material.

Use technology to harass, intimidate, bully, threaten, or impersonate another individual.
Attempt to bypass district security measures, internet filters, or monitoring systems.

Access unauthorized networks, accounts, or computer systems.

Download or install unauthorized software or applications.

Use district technology for commercial purposes or illegal activities.

Use another Student's Chromebook or login credentials without staff authorization.

INTERNET SAFETY

The district utilizes internet filtering and monitoring systems in accordance with the Children's Internet
Protection Act (CIPA). Students should immediately notify a staff member if they accidentally access
inappropriate material or encounter content that makes them feel unsafe.

The district provides age-appropriate instruction on digital citizenship, online safety, responsible social media
use, cyberbullying prevention, and appropriate online communication.

For Students under the age of 13, the district may authorize the creation of Student accounts for educational
software and online services consistent with the Children's Online Privacy Protection Act (COPPA).

MONITORING AND PRIVACY

All use of district-issued devices, district networks, school email accounts, and other district technology
resources may be monitored. Students should have no expectation of privacy regarding information stored,
transmitted, or accessed through district technology or networks.

The district utilizes educational technology providers that comply with applicable federal and state Student
privacy laws, including FERPA and Massachusetts Student record regulations.

DAMAGE, LOSS AND LIABILITY



Students are responsible for the reasonable care of district-issued devices.

Families may be held financially responsible for damage, loss, or failure to return district-issued equipment
when such damage results from negligence, intentional misuse, or vandalism, consistent with School
Committee policy.

The district assumes no responsibility for loss, theft, or damage to personal electronic devices brought to
school.

ACKNOWLEDGEMENT:

Students and Parents/Guardians are required to annually review and acknowledge the Winchendon Public
Schools Acceptable Use Agreement before Students are granted access to district technology resources.

ANNOUNCEMENTS AND BULLETINS
Any Student wanting to place an announcement in the bulletin relating to school functions must submit the
announcement to the office. All announcements must be signed by an advisor and/or Administrator.

CLASS DUES

Historically, class dues have been paid by Students each year. We have changed this to be the sole
responsibility of the Senior Class. Dues will only be collected from Seniors to help offset the cost of graduation
and Senior class activities.

FIELD TRIPS

All field trips sponsored by MHS have educational value and all Students are encouraged to participate in them.
However, Students with poor attendance, poor self-control or poor academic standing may be deemed ineligible
to participate in specific trips. All Students attending field trips must have an annual health form/emergency
form on file.

Field Trip Criteria

e A maximum of six (6) field trips per year is permitted; field trips in excess of six (6) per year must be
approved by the Principal.

e The Field Trip Permission form must be completed. The attendance Administrative Assistant will be the
first signature required and will maintain a record of the number of field trips attended per Student.
Permission from each teacher is required for Student participation on a trip.

Students are reminded:

e Assignments due on the day of the field trip must be turned in to each teacher in accordance with the
individual teacher’s policy.

e Assignments given on the day of the field trip are due on the date and time assigned for the rest of the

class. ® [t is the Student’s responsibility to obtain the assignments from another Student or from the teacher.

The policy of being allowed twice the amount of time for make-up work does NOT apply to field trips.

e Tests announced prior to the field trip will be taken on the day scheduled.

e Students must return permission slips, payments, and Field Trip Permission Forms to the teacher
supervising the field trip to be able to participate.

Please refer to the field trip policy pertaining to medication Administration in Safety Policies.

LEGAL CHILD CUSTODY/RESTRAINING ORDERS
Should there be a change in normal arrangements for your child/children, it is imperative the Principal be
informed as soon as possible. A letter specifying such from the adult with custodial rights and a copy of the
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corresponding legal documentation are required to be sent to the Principal for adherence. A copy will be placed
on file, and associated personnel will be informed of the change.

The same procedure is required should there be a restraining order in effect relative to the child. Each time
there is an extension or alteration to such order, the legal documentation verifying such must be provided to
the Principal for adherence to it.

LOST AND FOUND
In case of loss of personal or school articles, lost and found is located across from the main office. Items not
claimed by year end will be donated to a charitable organization.

Parent Square

The One Call system is used district-wide for both routine and emergency communications. At Murdock
High School you should expect regular messages regarding:

e Emergency Situations

e Report Cards

® Progress Reports

e MCAS

® School Closures

e Upcoming Events

e Changes in previously scheduled events

The system allows prompt communication to Parents and Students and is used regularly in an effort to keep
the school community informed.

SAFETY REGULATIONS
Murdock High School is committed to providing a safe environment for Students, Teachers and our school
community. The greatest asset in emergency situations is preparedness and clear communication.

MHS has a site-based crisis team that serves to review safety procedures and respond to
emergencies. Parent Square allows up-to-date communication from on-site and off-site

relocations.

Murdock High School cannot be held responsible for Students who arrive at MHS before 7:15 a.m. or who are
on school grounds after 2:05 p.m. unless the Students are under direct supervision in an organized activity such
as a club, athletic team, or after school help.

SCHOOL CANCELLATIONS AND DELAYS

In the event of a school cancellation or delay, Students and Parents should listen to the following radio and
television stations for specific information. An automated telephone broadcast via “One Call System” will be
sent to Students’ homes.

Radio Stations: Television Stations:

WKNE (104 FM, 1290 AM) WHDH Channel 7

WEIM (1280 AM) WCVB Channel 5

WXLO (104.5 FM) WBZ Channel 4

WNYN (99.9)

SCHOOL GROUNDS

School grounds are defined as beginning from the intersection of Memorial Drive and Elmwood Road all the
way through until North Central Street, inclusive of Memorial School, MHS, athletic fields, parking lots,
playgrounds, and wooded areas.
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Student DROP-OFF AREAS
High school (grades 9 through 12) Students should be dropped off within the parking lot.

Student PARKING
Student parking at MHS is a privilege, not a right. Violation of school policies and/or procedures may result
in a loss of parking privileges.

Parking privileges for Students will be extended to Students with a valid driver’s license. Students are
required to submit:

a Student Parking Permit Application and a copy of their license to the main office. Vehicles parked in a no
parking zone, or in the visitors’ area may be towed at the owners’ expense.

Parking privileges may be denied based on a history of poor attendance at MHS.

For those students to whom it may reply, it may request a permit at the end of the first quarter of their senior
year.

Exceptions to this policy, to cover temporary disabilities, etc., will be at the discretion of the Administration.

TELEPHONES

The school telephones are for school business use only. Students will be allowed to use the phone in the
office with permission of office staff. The telephone is not to be used except before and after school, during
lunches or when given specific permission..

WORK PERMITS

Work permits are issued through the Main Office. Residents of Winchendon under 18 years of age and who
are employed must have a work permit whether or not they have graduated or are attending school.
Non-Residents must obtain work permits from the town they reside in.

Students 14 to 15 years of age must first obtain a Promissory Employment form (from the main office) to be
completed by the prospective employer and the Student’s physician or health clinic. This completed form is
returned to the Principal’s Office together with proof of age. The Student’s signature must also be accompanied
by a parent's or guardian's signature.

Students 16 to 17 years of age must bring with them a birth certificate or driver's license. They do not need a
Promissory Employment form completed. Work permits are issued only after the Student has obtained
employment and before he/she begins work. A Student may not work without a permit, but he/she does not
need a work permit to look for work. Work permits are issued for each employer. If a Student changes jobs and
is under 18, he/she must obtain a new work permit for the new job.

If the Student’s grades fall after obtaining work, the school has the right to cancel the work permit and deny
re-issuance until grades improve.

SPECIAL RULES AND RESTRICTIONS APPLY FOR Students UNDER 14 YEARS OF AGE.

FLAG SALUTE
Students should stand and remain respectful for the salute to the American Flag as well as during the
Moment of Silence. Recitation of the Pledge of Allegiance remains voluntary.

FOOD
Food and drink may be consumed throughout the school day, provided that it does not create a distraction or
interfere with the learning environment. Teachers may restrict this food and drink privilege in situations in
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which there may be sensitive or potentially hazardous materials (ex: science labs or computer labs). It is
expected that Students will clean up any messes that may occur as a result of food they bring to school. Students
who fail to handle this privilege responsibly may have this privilege revoked and may face further disciplinary
action. Administration reserves the right to inspect any outside food or drink brought into the school. No
Student is allowed to have take-out food delivered to school.

FORGERY OR ALTERING
Forgery or altering of school documentation or parent/guardian communications to school officials is
considered very serious and will necessitate appropriate disciplinary action up to and including suspension.

LOCKERS
Lockers are not being utilized this year. If Students leave belongings in an open locker, they do so at their own
risk. But there should be no locker use at all.

SCHOOL PROPERTY

All books and other materials or equipment issued to Students are the property of the Winchendon Public
School District. Students are required to cover all of their books. Lost or damaged books or other school
property must be paid for by the Students. No new books will be issued until payment has been received.
Outstanding obligations from non-payment of goods, books, and official documents could result in the loss of
certain Student privileges.

Accidental damage of school property should be reported immediately. Willful damage will be treated as
vandalism, and the Student will be held financially responsible. Disciplinary action may also be
administered.

Students, who willfully or by neglect, destroy, deface or damage school property in any way, may face
disciplinary action. This disciplinary action may include a reimbursement of school funds used to repair
damage to said property.

VISITORS

All visitors must report to the main office upon arrival. Guests and Parents who wish to observe one or more
classes, or visiting Students who wish to shadow a MHS Student must contact the Principal at least three
days in advance.

FORMAL POLICIES FOLLOWED BY MURDOCK HIGH SCHOOL

File: IJNDB

ACCEPTABLE USE POLICY —- TECHNOLOGY

Purpose

The Winchendon Public Schools shall provide access for employees and Students to the system/network,
including access to external networks, for limited educational purposes. Educational purposes shall be defined
as classroom activities, career and professional development, and high quality self-discovery activities of an
educational nature. The purpose of the system/network is to assist in preparing Students for success in life and
work by providing access to a wide range of information and the ability to communicate with others. The
system/network will be used to increase communication (staff, parent, and Student), enhance productivity, and
assist staff in upgrading existing skills and acquiring new skills through a broader exchange of information. The
system/network will also be utilized to provide information to the community, including Parents, governmental
agencies, and businesses.

34



Availability
The Superintendent or designee shall implement, monitor, and evaluate the District’s system/network for
instructional and administrative purposes.

Access to the system/network, including external networks, shall be made available to employees and
Students for instructional and administrative purposes and in accordance with administrative regulations and
procedures.

Access to the system/network is a privilege, not a right. All users shall be required to acknowledge receipt
and understanding of all administrative regulations and procedures governing use of the system and shall agree
in writing to comply with such regulations and procedures. Noncompliance with applicable regulations and
procedures may result in suspension or termination of user privileges and other disciplinary actions consistent
with the policies of the Winchendon Public Schools. Violations of law may result in criminal prosecution as
well as disciplinary action by the

Winchendon Public Schools.

Acceptable Use

The Superintendent or designee shall develop and implement administrative regulations, procedures, and user
agreements, consistent with the purposes and mission of the Winchendon Public Schools as well as with law
and policy governing copyright.

Monitored Use

Electronic mail transmissions and other use of electronic resources by Students and employees shall not be
considered confidential and may be monitored at any time by designated staff to ensure appropriate use for
instructional and administrative purposes.

Liability

The Winchendon Public Schools shall not be liable for users' inappropriate use of electronic resources or
violations of copyright restrictions, users' mistakes or negligence, or costs incurred by users. The Winchendon
Public Schools shall not be responsible for ensuring the accuracy or usability of any information found on
external networks.

ACCEPTABLE USE FOR Student COMPUTER AND INTERNET SAFETY PROCEDURE (In
accordance to School Committee Policy [IINDB and CIPA. [PUB. L. No. 106-554 and 47 USC
254(h)].

The Winchendon Public School District provides computer networks and Internet Access for Student and staff
use.

The Internet is a global network that offers vast, diverse, and unique resources to both Students and staff. The
purpose of this network is to enhance the educational experience. The use of the school network and Internet
is a privilege, not a right. Students and Staff must agree to obey specific standards of online behavior, language,
content and security. The privacy of all users is very limited. All online activity is monitored and recorded. It
is expected that the user will comply with the rules listed below along with school rules outlined in this Student-
Parent Handbook. Users must abide by this Internet Safety Policy. Sign off to the Agreement form to the
Student-Parent Handbook will constitute agreement to this Student COMPUTER AND INTERNET SAFETY
PROCEDURES and must be completed before access to school network and the Internet is permitted. If one
wishes not to have access to electronic devices, computers, or the internet a request must be submitted in
writing to the Building Administration.

The school system will not be responsible or liable for the actions of the user. Users will assume full liability,
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legal, financial, or otherwise for their actions. The Winchendon Public School District will be taking reasonable
precautions to filter out controversial materials, but does not warrant the effectiveness of Internet filtering.
However, it is impossible to monitor all materials or controversial information. Users will inform Teachers or
Administrators of any inadvertent access to inappropriate material, in order that there may be appropriate
modification of the filtering profile to stop continued access. Since the positive access of materials outweighs
the objectionable, the end user must submit to strict guidelines and responsibilities. If a Winchendon Public
School Student or staff member violates any of the provisions mentioned below, future access may be denied
and appropriate disciplinary action will result at the discretion of the Administration.

General Information
e Limited Educational Purpose including classroom activities, carecer development and limited high-quality
self-discovery activities
e Not to be used as a public forum. Winchendon Public Schools reserves the right to place reasonable limits
on materials posted or accessed through the school system.
e Not to be used for commercial purposes. You may not offer, provide or purchase products or services
through the Internet.
e Not to be used for political lobbying, but may be used to communicate with elected officials.
e The use of Internet resources may not be used in violation of any U.S., State or local regulation.
e Internet resources may not be used to upload, download, or distribute pornographic, obscene, sexually
explicit or threatening material.
e Internet resources may not be used to infringe on copyright, pirate, or to plagiarize materials.
e Devices that may be issued to the Students are accessories to learning, a privilege not a right and are
Property of the Winchendon Public Schools
e Questions on the acceptable uses of the network or devices should be directed to a member of the
Administration.

Student Internet Access
e Students will have access to the Internet in all areas of the buildings.
e An account agreement must be renewed on a school-year basis as part of the handbook process. Parent
approval can be withdrawn at any time with written notice.
e All Student web pages, blogs, cloud accounts must be related to school activities.
e Students will be responsible for their own actions.
e Students will not change settings on the browser or any other applications.
e Students will not alter any material on an electronic device other than their own files.
e No Student may attempt to “hack” into any computer, electronic device or server.
e Non-Educational games will not be played, accessed or downloaded.
e Students must immediately disclose to their teacher or another adult any message received that is
inappropriate or makes them feel uncomfortable.

Unacceptable Uses, including but not limited to
e Posting of personal contact information about yourself or other Students, Teachers or people. Personal
information includes your address, telephone, school address, work address, photos, etc.
e Students may not agree to meet with someone they have met online.
e Downloading inappropriate materials, unlicensed commercial software, non-educational software,
malware, viruses, trojans, etc.
® Receiving or transmitting information pertaining to dangerous instrumentalities such as bombs, automatic
weapons, weaponry, or explosive devices.
e Attempting to gain unauthorized access any file servers in the Winchendon School System, outside file
servers, or go beyond your authorized access on any device.
e Attempting to (or doing so) log in through another person’s account or access another person’s files.
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e Deliberate attempts to disrupt the computer system or destroy data by spreading computer viruses or by
any other means.

e Using the Winchendon Public School devices to engage in any illegal act such as arranging for a drug sale,
controlled substances, purchase of/for underage person’s alcohol, participating in a criminal gang activity,
threatening persons, harassment or cyberbullying, etc.

e Damage to school computers and tablets, either physical damage or reconfiguration of the computer
systems, will be considered vandalism.

e Using obscene language or profanity.

e Sending or displaying offensive messages or pictures.

e Accessing personal e-mail accounts

e Attaching or using unauthorized devices to the network (including but not limited to wireless access
points, 3G or 4G network cards, tethering, etc.)

e Bypassing the school network/internet by using unauthorized personal wireless internet

devices

e Bypassing the school network/internet filters

E-mail, Instant Messages, & Use

e Winchendon Public School District will issue a unique computer login and/or e-mail address for Students in
select grades as deemed appropriate by Administration. Some accounts cannot receive email or messages
from outside of the winchendonk12.org domain. Therefore, these Students should not use school email for
setting up accounts that need to be verified or receive notices via email.

e Winchendon Public School District e-mail (@winchendonk12.org) is for school use and educational use
only. The email is not to be used for any other purpose. The same applies for any instant messaging
accounts that may be provided by the school.

e Communications on the Winchendon Public School email and devices are not private and can be called

upon at any time, including in a court of law. Do not use it for personal use, shopping, or other

non-educational means.

e Students should log into e-mail under their own username and password. Never should anyone be sending

or receiving e-mail using another person’s login credentials.

e Student and staff names, phone numbers, address, grades or any other personal information is never to be

transmitted over electronic form without express written permission from the parent/guardian or staff

member.

e Users should never intentionally disrupt network traffic, degrade or disrupt equipment in any way shape or

form, steal data or other intellectual property, gain or seek unauthorized access to resources or entities.

e Misuse, non-compliance or withdrawal of enrollment will result in loss of access to the system and email.

The level of loss of access will be determined by the District Administration.

Privacy

At any time and without prior notice, the Winchendon Public Schools reserves the right to monitor, inspect,
copy, review, and store any and all usage of technology devices, digital resources, and network infrastructure,
along with information technology as well as any information sent or received in connection with this usage.
Staff and Students should not have any expectation of privacy regarding such materials and devices.

Consequences of Violating Rules on Computer or Network Use

Violation may result in the loss of internet/computer privileges, detention or including and up to suspension at
the discretion of the school Administration. Discipline will be in accordance to applicable rules as stated in the
Student Handbooks. Students will be held responsible for any damage they cause and will be subject to school
rules regarding damage to property. When applicable, law enforcement agencies may be involved.

The Winchendon Public School District reserves the right to update these guidelines as necessary.
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File: JLCD

ADMINISTERING MEDICINES TO Students
Medication may not be administered to Students while at school unless such medicine is given to them by the
school nurse acting under specific written request of the parent or guardian and under the written directive of
the Student's personal physician. When the school nurse is not present, a Student who needs medication during
the school day may be called to the office at the scheduled hour and reminded by the Administrative Assistant
to take the medicine. This provision only applies when the correct dosage of the medication has been placed in
an individual container clearly marked with the Student's name, the dosage to be administered, and the time
and/or conditions under which the medicine is to be taken. In addition, the Student must be able to recognize
the medicine that he/she or she is taking. No one but the school nurse, and those others listed in the medical
Administration plan acting within the above restriction, may give any medication to any Student.

LEGAL REF.: M.G.L. 71:54B

Dept. of Public Health Regulations: 105 CMR 210.00

File: JICH
ALCOHOL, TOBACCO, AND DRUG USE BY Students PROHIBITED
A Student shall not, regardless of the quantity, use or consume, possess, buy or sell, or give away any beverage
containing alcohol; any tobacco product, including vapor/E-cigarettes; marijuana; steroids; or any controlled
substance. The School Committee prohibits the use or consumption by Students of alcohol, tobacco products,
or drugs on school property, at any school function, or at any school sponsored event.

Additionally, any Student who is under the influence of drugs or alcoholic beverages prior to, or during,
attendance at or participation in a school-sponsored activity, will be barred from that activity and may be
subject to disciplinary action.

The school district shall utilize, in accordance with law, a verbal screening tool approved by the Department of
Elementary and Secondary Education to screen Students for substance abuse disorders. The tool shall be
administered by trained staff on an annual basis at grades 7 and 9.

Parents/Guardians shall be notified prior to the opening of school each year. Parents/Guardians shall have the
right to opt out of the screening by written notice prior to or during the screening.

All statements made by a Student during a screening are confidential and shall not be disclosed except in the
event of immediate medical emergency or in accordance with law. De-identified results shall be reported to
the Department of Public Health within 90 days of the completion of the screening process.

This policy shall be posted on the district's website and notice shall be provided to all Students and
Parents of this policy in accordance with state law. Additionally, the district shall file a copy of this policy
with DESE in accordance with law in a manner requested by DESE.

SOURCE: MASC February 2018

LEGAL REFS.: M.G.L.71:2A; 71:96; 71:97; 272:40A

CROSS REFS.: ADC, Tobacco Products on School Premises Prohibited
GBEC, Drug Free Workplace Policy

GBED, Tobacco use on School Property by Staff Members Prohibited
IHAMB, Teaching About Drugs, Alcohol, and Tobacco

15TReading: 7/19/18

Approved: 7/19/18
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File: JICFB
BULLYING PREVENTION

For a copy of Winchendon Public Schools full Bullying Policy and Procedures, please visit :
www.winchendonk12.org

Publication and Notice

Annual written notice of the relevant sections of the bullying prevention and intervention plan shall be
provided to Students and their Parents or Guardians, in age-appropriate terms.

Annual written notice of the bullying prevention and intervention plan shall be provided to all school staff.
The Faculty and staff at each school shall be trained annually on the bullying prevention and intervention
plan applicable to the school.

Relevant sections of the bullying prevention and intervention plan relating to the duties of Faculty and staff
shall be included in the school employee handbook.

The bullying prevention and intervention plan shall be posted on the school district website.

LEGAL REFS.: Title VII, Section 703, Civil Rights Act of 1964 as amended
Federal Regulation 74676 issued by EEO Commission Title IX of the Education
Amendments of 1972
603 CMR 26:00
M.G.L. 71:370; 265:43, 43A; 268:13B; 269:14A

REFERENCES:

Massachusetts Department of Elementary and Secondary Education's Model Bullying Prevention and
Intervention Plan

CROSS REFS.: AC, Nondiscrimination, ACAB, Sexual Harassment, JIC, Student Discipline, JICFA,
Prohibition of Hazing

SOURCE: MASC August 2013

1*'Reading: 7/19/18

Approved: 7/19/18

NON-DISCRIMINATION AND GRIEVANCE PROCEDURE
Title VI, Title IX, Section 504, ADA, Age Discrimination Act, M.G.L.c. 151C, 603 C.M.R. §26.08

The Winchendon Public Schools is committed to providing all Students with a safe and supportive school
environment. Members of the school community are expected to treat each other with mutual respect and to
accept the rich diversity that makes up the community. Disrespect among members of the school community

is unacceptable behavior that threatens to disrupt the learning environment and decrease self-esteem.

The Winchendon Public Schools does not discriminate against Students, Parents, employees or the general
public. No person shall be excluded from or discriminated against in admission to the Winchendon Public
Schools, or excluded from participation, denied benefits or otherwise discriminated against the Winchendon
Public Schools on account of race, color, disability, age, sex, religion, national origin, or sexual orientation.
Additionally, the Winchendon Public Schools does not tolerate discrimination or harassment based upon race,
color, disability, age, sex, religion, national origin, or sexual orientation. Inquiries concerning the application

39


http://www.winchendonk12.org/

of Title IX and its implementing regulations may be referred to the designated Title IX Coordinator/Civil Rights
and Grievance Officer or to the U.S. Department of Education, Office for Civil Rights.

The Winchendon Public Schools shall act to investigate all complaints (formal or informal, verbal, written, or
electronic) alleging discrimination or harassment (including sexual harassment, sexual assault, and sexual
violence) carried out by employees, Students, or third parties, or all possible discrimination of which it becomes
aware, and to discipline or take other appropriate action against any member of the school community who is
found to have violated this policy, and provide appropriate interim steps and remedies to the victim(s).

Definitions

Discrimination: Treating an employee or Student adversely in the terms or conditions of his/her employment
or education on the basis of that person’s race, color, age, gender, sexual orientation, religion, ethnic or national
origin, disability, veteran’s status or any other legally protected status constitutes discrimination.

Harassment: Harassment is defined as unwelcome conduct that is severe, persistent, or pervasive and creates
a hostile environment, whether verbal or physical, that is based on: race, color, national origin, sex, sexual
orientation, religion, disability, or age. Harassment is prohibited by the Winchendon Public Schools and
violates the law.

Sexual Harassment: Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors
or verbal or physical conduct of a sexual nature when: (1) submission to such conduct is made either explicitly
or implicitly, a term or condition of an individual’s employment, or success as a Student, or (2) submission to
or rejection of such conduct by an individual is used as the basis for employment or educational decisions
affecting such individual, or (3) such conduct has the purpose or effect of substantially interfering with an
individual’s work or educational performance by creating an intimidating, hostile, or offensive working or
educational environment, or (4) submission to or rejection of such advances, requests or conduct is made either
explicitly or implicitly a term or condition of the provision of the benefits, privileges or placement services or
as a basis for the evaluation of academic achievement.

Retaliation: Retaliation is prohibited. No person shall intimidate, threaten, coerce, or discriminate against any
individual for the purpose of interfering with any right or privilege under this policy, or because he or she has
made a complaint, testified, assisted, or participated in any manner in an investigation under this policy. Any
individual who believes, in good faith, that he or she has been subjected to any form of discrimination, such as
harassment, described above, has a right to file a complaint with the Winchendon Public Schools.

In each school building, the building Principal or his/her designee are the people responsible for receiving
oral or written reports of harassment or discrimination.

Therefore, any school personnel who become aware of harassment or discrimination must immediately relay
that complaint to the Principal or his/her designee. Upon becoming aware of harassment or discrimination, the
Principal or his/her designee must immediately notify the School District Civil Rights and Grievance Officer
& Title IX Coordinator. Individuals who become aware of the harassment or discrimination may also file a
complaint directly with the School District Civil Rights and Grievance Officer & Title IX Coordinator:

Director of Special Education/Pupil Services

978.297.1850,

Winchendon Public Schools

175 Grove Street

Winchendon, MA 01475

The Civil Rights and Grievance Officer & Title IX Coordinator has the responsibility to identify and discuss
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the interim steps to address, prevent and remedy discrimination and harassment. Appropriate steps to end
harassment may include separating the victim and harasser, providing counseling for the victim and/or harasser,
and/or taking disciplinary action against the harasser. These steps should not penalize the victim.

The Civil Rights and Grievance Officer & Title IX Coordinator shall: (1) give notice of the procedures,
including where complaints can be filed, to Students, Parents and employees; (2) ensure an adequate, reliable,
and impartial investigation of complaints and give the parties involved in the complaint the opportunity to
present witnesses and other evidence; (3) set time frames for the major stages of the complaint process; (4)
give notice to the parties of the outcome of the complaint; and (5) give an assurance that the recipient will
take steps to prevent the recurrence of any harassment and correct its discriminatory effects on the complainant
and others, where appropriate, except when the complaint involves an allegation against the Civil Rights and
Grievance Officer & Title IX Coordinator. In such an event the complaint shall be filed with the Superintendent
or the Chair of the School Committee and the investigation shall be conducted by the School Committee.

The school district encourages the complainant or person reporting the discrimination or harassment to file the
complaint in writing. However, oral reports of discrimination or harassment will be considered as well. If an
oral complaint is received, the Principal or his or her designee can request a written complaint but cannot insist
upon a written complaint.

Additionally, if only an oral complaint is received, the Principal or his/her designee must reduce the complaint
to written form within forty-eight (48) hours and forward the complaint to the Civil Rights and Grievance
Officer & Title IX Coordinator.

Director of Pupil Services, shall be the School District Civil Rights and Grievance Officer & Title IX
Coordinator with responsibility to identify, prevent and remedy discrimination and harassment. The Civil
Rights and Grievance Officer & Title IX Coordinator shall:
a. Communicate to Students, Parents, and staff the District’s responsibilities under this procedure; b.
Respond to any and all complaints/reports or incidents of discrimination following the approved grievance
procedure; c. Track complaints/reports for trends and repeat perpetrators;
d. Assess the school’s climate on these issues by soliciting input from Parents and Students on any problems
of discrimination existing in District’s schools and efforts to address these concerns; and
e. Develop and provide age-appropriate training for all Students.
Winchendon Public Schools Civil Rights and Grievance Officer & Title IX Coordinator Contact
Information: Director of Pupil Services
175 Grove Street
Winchendon, MA 01475
978 297-1850

The school district shall make this procedure available in each facility that the district maintains, in a place
accessible to Student, Faculty, Administrators, employees, Parents and members of the public. In addition, this
procedure shall be posted on the district website.

The Superintendent will discuss this policy with Students and employees annually. Training, including
debriefing, on the requirements of non-discrimination and the appropriate responses to civil rights violations
as herein defined will be provided to all school personnel on an annual basis but no later than October 15" of
each school year, and at such other times as the Superintendent in consultation with the School District Civil
Rights and Grievance Officer & Title IX Coordinator determines it is necessary or appropriate. This policy
shall be reviewed at least annually for compliance with state and federal law.
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The school district will respect the privacy of the complainant, the individuals against whom the complaint is
filed, and the witnesses as much as possible, consistent with the district's legal obligations to investigate, to
take appropriate action, and to conform to any discovery or disclosure obligations. Follow up and a monitoring
plan will be established, if applicable, to ensure a discrimination-free learning environment.

Investigation, Finding, and Appeal of Finding

Upon notice of a possible civil rights violation, the Civil Rights and Grievance Officer & Title IX Coordinator
shall immediately undertake or authorize an investigation to gather all relevant evidence. The Civil Rights and
Grievance Officer & Title IX Coordinator may seek additional investigative resources.

The investigation may consist of personal interviews with the complainant, the individual against whom the
complaint is filed, and others who have knowledge of the alleged civil rights violation. The investigation may
also consist of the evaluation of any other information or documents that are relevant to the particular
allegations. Both parties shall be afforded the opportunity to present witnesses and other evidence. A
preponderance of the evidence standard (meaning there is more likely than not a violation) will be used for
investigation of all allegations of discrimination.

The investigation shall be completed (no later than twenty (20) school working days from the receipt of the
report) by the School District Civil Rights and Grievance Officer & Title IX Coordinator who will make a
written report with recommendations to the involved parties upon completion of the investigation. The report
will be filed with the Superintendent. If the complaint involves the Superintendent, the report shall be filed
with the Chair of the School Committee and the investigation shall be conducted by the School Committee. If
the complaint involves the Civil Rights and Grievance Officer & Title IX Coordinator, the report shall be filed
with the Superintendent or the Chair of the School Committee and the investigation shall be conducted by the
School Committee. The report shall include a determination of whether the allegations have been substantiated
and whether they appear to be violations of this policy. The School District Civil Rights and Grievance Officer
& Title IX Coordinator’s obligation to conduct this investigation shall not be extinguished by the fact that a
criminal investigation involving the same or similar allegations is also pending or has been conducted. The
Civil Rights and Grievance Officer & Title IX Coordinator shall maintain complete and confidential files. If
the complainant or responding party is not satisfied with the Civil Rights and Grievance Officer & Title IX
Coordinator’s decision, he/she can appeal that decision to the Superintendent within five

(5) school days. If the complaint involves the Civil Rights and Grievance Officer & Title IX Coordinator or
Superintendent, and the complainant or responding party is not satisfied with the decision, he/she can appeal
that decision to the School Committee within five (5) school days. The Superintendent or School Committee
will review the information considered by the investigating party, collect any additional information he/she
believes is necessary to make an informed decision, and issue a written decision to the complainant and the
responding party. Strict timelines cannot be set for conducting the investigation because each set of
circumstances is different. However, the Superintendent or School Committee will make sure that the appeal
is handled as quickly as feasible and will strive to complete the investigation within ten (10) working days.

All alleged perpetrators will be insured of full due process rights and all other protections guaranteed them
through state and federal law. The disclosure of information will only be provided to the extent necessary to
properly investigate the allegations.

School District Actions

Upon receipt of the Civil Rights and Grievance Officer & Title IX Coordinator’s report that a violation has or
may have occurred, the school district will take prompt, appropriate action. Appropriate actions may include
but are not limited to: a. Referrals to support services, counseling, awareness training, parent teacher
conferences, and/or b. Recommendation or actual issuance of a warning, suspension, exclusion, expulsion,
transfer, termination or discharge.
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In the event that the evidence suggests that the misconduct is also a crime in violation of any state or federal
law, the School District Civil Rights and Grievance Officer & Title IX Coordinator shall report the results of
the investigation to the appropriate law enforcement agency charged with responsibility for handling such
crimes.

The results of the school district’s investigation or each complaint filed under these procedures will be
reported in writing to the complainant and the person against whom the complaint was made.

Any Student, parent, employee or members of the public, who chooses not to use the school district’s internal
grievance procedures or who is not satisfied with the district’s internal grievance procedures may file a
complaint of discrimination or harassment with an appropriate state or federal agency.

1. For complaints related to discrimination/harassment of Students:

The U.S. Department of Education, Office for Civil Rights
5 Post Office Square, Suite 900 (8" Floor)
Boston, MA 02109-3921
Telephone: 617-289-0111; Fax: 617-289-0150;
TDD: 877-521-2172
OR
The Massachusetts Commission Against Discrimination
One Ashburton Place
Sixth Floor, Room 601
Boston, MA 02108
Telephone: 617-994-6000; TDD: 617-994-6196

2. For complaints related to discrimination/harassment of Parents:

The U.S. Department of Education, Office for Civil Rights
5 Post Office Square, Suite 900 (8" Floor)

Boston, MA 02109-3921

Telephone: 617-289-0111; Fax: 617-289-0150;

TDD: 877-521-2172

3. For complaints related to discrimination/harassment of employees:

The U.S. Department of Education, Office for Civil Rights

5 Post Office Square, Suite 900 (8™ Floor)

Boston, MA 02109-3921

Telephone: 617-289-0111 Fax: 617-289-0150 TDD: 877-521-2172
OR

The Massachusetts Commission Against Discrimination

One Ashburton Place

Sixth Floor, Room 601

Boston, MA 02108

Telephone: 617-994-6000 TDD: 617-994-6196
OR

The Equal Employment Opportunities Commission

John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203
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Telephone: 1-800-669-4000

No reprisals or retaliation shall be invoked against any person for processing, in good faith, a complaint, either
on an informal basis or formal basis, or for participating in any way in these complaint procedures. Therefore,
any individual that believes that she or he has been subjected to retaliation may file a complaint using these
procedures.

File: JICFA
PROHIBITION OF HAZING
In accordance with Massachusetts General Laws, Chapter 536 of the Acts of 1985, the School Committee
hereby deems that no Student, employee or school organization under the control of the School Committee
shall engage in the activity of hazing a Student while on or off school property, or at a school sponsored event
regardless of the location. No organization that uses the facilities or grounds under the control of the School
Committee shall engage in the activity of hazing any person while on school property.

Any Student who observes what appears to them to be the activity of hazing another Student or person should
report such information to the Principal including the time, date, location, names of identifiable participants
and the types of behavior exhibited. Students and employees of the District are obligated by law to report
incidents of hazing to the police department.

Any Student who is present at a hazing has the obligation to report such an incident. Failure to do so may
result in disciplinary action by the school against that Student and could involve suspension from school for
up to three days.

Any Student who participates in the hazing of another Student or other person may, upon the approval of the
Superintendent of Schools, be suspended from school for up to ten (10) school days.

Any Student determined by the Principal to be the organizer of a hazing activity may be recommended for
expulsion from school but will receive no less disciplinary action than that of a participant.

In all cases relating to hazing, Students will receive procedural due process.
LEGAL REF.: M.G.L. 269:17, 18, 19

File: KEB
PUBLIC COMPLAINTS ABOUT SCHOOL PERSONNEL
Complaints about school personnel will be investigated fully and fairly. Whenever a complaint is made directly
to the School Committee as a whole or to a Committee member as an individual, the complainant will be
referred to the appropriate school Administrator and/or the Superintendent for study and possible solution.

The Superintendent will develop, for approval by the Committee, procedures that assure prompt and fair
attention to complaints against school personnel. The procedures will require that an employee who is the
object of a complaint be informed promptly and be afforded the opportunity to present the facts as he/she
sees them.

If it appears necessary, the Administration, the person who made the complaint, or the employee involved may
request an executive session of the Committee for a formal hearing and decision. Statutory restrictions on
executive sessions will be observed.

LEGAL REFS.: M.G.L. 76:5



CROSS REF.: BEC, Executive Sessions

File: ACAB
SEXUAL HARASSMENT

All persons associated with the Winchendon Public Schools including, but not necessarily limited to, the School
Committee, the Administration, staff, and Students, are expected to conduct themselves at all times so as to
provide an atmosphere free from sexual harassment. Any person who engages in sexual harassment while
acting, as a member of the school community will be in violation of this policy. Further, any retaliation against
an individual who has complained about sexual harassment or retaliation against individuals for cooperating
in an investigation of a sexual harassment complaint is similarly unlawful and will not be tolerated.

Because the Winchendon School Committee takes allegations of sexual harassment seriously, we will respond
promptly to complaints of sexual harassment carried out by employees, Students, or third parties, and where
it is determined that such inappropriate conduct has occurred, we will act promptly to eliminate the conduct
and impose such corrective action as is necessary, including disciplinary action where appropriate. The
Winchendon School Committee ensures that there will be adequate, reliable, and impartial investigation of
complaints of sexual harassment.

Please note that while this policy sets forth our goals of promoting a workplace and school environment that is
free of sexual harassment, the policy is not designed or intended to limit our authority to discipline or take
remedial action for workplace or school conduct which we deem unacceptable regardless of whether that
conduct satisfies the definition of sexual harassment.

Definition of Sexual Harassment
Unwelcome sexual advances; requests for sexual favors; or other verbal or physical conduct of a sexual
nature may constitute sexual harassment where:

1. Submission to such conduct is made either explicitly or implicitly a term or condition of a person’s
employment or educational development.

2. Submission to or rejection of such conduct by an individual is used as the basis for employment or
education decisions affecting such individual.

3. Such conduct has the purpose or effect of unreasonably interfering with an individual’s work or
educational performance or creating an intimidating, hostile, or offensive working or educational
environment.

The Grievance Officer

Kelsey Garcia

Civil Rights and Grievance Officer & Title IX Coordinator can be contacted at:
kgarcia@winchendonk12.org,

(978) 297 1850,

Winchendon Public Schools

175 Grove Street

Winchendon, MA 01475

The committee will annually appoint a sexual harassment grievance officer who will be vested with the
authority and responsibility of processing all sexual harassment complaints in accordance with the procedure.

Complaint Procedure:
All complaints will be processed through the NON-DISCRIMINATION AND GRIEVANCE PROCEDURE
[located at p. 81 of the 2018-2019 Murdock High School Student-Parent Handbook].
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Title VI, Title IX, Section 504, ADA, Age Discrimination Act, M.G.L.c. 151C, 603 C.M.R. §26.08

The grievance officer, upon request, will provide the charging party with a list of government agencies that
handle sexual harassment matters.

LEGAL REFS.: Title VII, Section 703, Civil Rights Act of 1964 as amended 45 Federal Regulation 74676
issued by EEO Commission Education Amendments of 1972, 20 U.S.C. 1681 et seq. (Title IX) Board of
Education 603 CMR 26:00

1#*Reading: Thursday, April 12, 2012

2" Reading: Thursday, May 3, 2012

Voted and Approved: Thursday, May 3, 2012

File: ADC
SMOKING ON SCHOOL PREMISES
Use of any tobacco products within the school buildings, school facilities, or on school grounds or school
buses by any individual, including school personnel and Students, is prohibited at all times.

A staff member determined to be in violation of this policy shall be subject to disciplinary action.

A Student determined to be in violation of this policy shall be subject to disciplinary action pursuant to the
Student discipline code.

This policy shall be promulgated to all staff and Students in appropriate handbook(s) and
publications.
Signs shall be posted in all school buildings informing the general public of the District policy and
requirements of state law.

LEGAL REF: M.G.L. 71:37

File: JICC (also EEAEC)
Student CONDUCT ON SCHOOL BUSES
The School Committee and its staff share with Students and Parents the responsibility for Student safety during
transportation to and from school. The authority for enforcing School Committee requirements of Student
conduct on buses will rest with the Principal.

To ensure the safety of all Students who ride in buses, it may occasionally be necessary to revoke the privilege
of transportation from a Student who abuses this privilege. Parents of children whose behavior and misconduct
on school buses endangers the health, safety, and welfare of other riders will be notified that their children face
the loss of transportation privileges in accordance with regulations approved by the School Committee.

File: JRA
Student RECORDS
In order to provide Students with appropriate instruction and educational services, it is necessary for the school
system to maintain extensive and sometimes personal information about them and their families. It is essential
that pertinent information in these records be readily available to appropriate school personnel, be accessible
to the Student’s Parents or legal guardian and/or the Student in accordance with law, and yet be guarded as
confidential information.

The Superintendent will provide for the proper Administration of Student records in keeping with state and
federal requirements, and shall obtain a copy of the state Student records regulations (603 CMR 23.00). The
temporary record of each Student enrolled on or after June 2002 will be destroyed no later than seven years
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after the Student transfers, graduates or withdraws from the School District. Written notice to the eligible
Student and his/her parent of the approximate date of destruction of the temporary record and their right to
receive the information in whole or in part, shall be made at the time of such transfer, graduation, or withdrawal.
The Student’s transcript may only be destroyed 60 years following his/her graduation, transfer, or withdrawal
from the school system.

The Committee wishes to make clear that all individual Student records of the school system are confidential.
This extends to giving out individual addresses and telephone numbers.

LEGAL REFS: Family Educational Rights and Privacy Act of 1974, P.L. 93-380, Amended
P.L.103-382, 1994
M.G.L. 66:10 71:34A,B, D, E, H
Board of Education Student Record Regulations adopted 2/10/77, June 1995 as amended June 2002.
60 3 CMR: Dept. Of Education 23.00 through 23:12 also Mass Dept. Of Education publication
Student Records; Questions, Answers and Guidelines, Sept. 1995
CROSS REF: KDB, Public’s Right to Know

File: JBA
Student-TO-Student HARASSMENT
Harassment of Students by other Students will not be tolerated in the Winchendon Public Schools. This policy
is in effect while Students are on school grounds, school district property or property within the jurisdiction of
the school district, school buses, or attending or engaging in school activities.

Harassment prohibited by the district includes, but is not limited to, harassment on the basis of race, sex, creed,
color, national origin, sexual orientation, religion, marital status or disability. Students whose behavior is found
to be in violation of this policy will be subject to disciplinary action up to and including suspension or
expulsion.

Harassment means conduct of a verbal or physical nature that is designed to embarrass, distress, agitate,
disturb or trouble Students when:

e Submission to such conduct is made either explicitly or implicitly a term or condition of a Student’s

education or of a Student’s participation in school programs or activities;

e Submission to or rejection of such conduct by a Student is used as the basis for decisions affecting the
Student, or;

e Such conduct has the purpose or effect of unreasonably interfering with a Student’s performance or
creating an intimidating or hostile learning environment.

Harassment as described above may include, but is not limited to:
e Verbal, physical or written harassment or abuse;
e Repeated remarks of a demeaning nature;
e Implied or explicit threats concerning one’s grades, achievements, or other school
matter.
e Demeaning jokes, stories, or activities directed at the Student.

The district will promptly and reasonably investigate allegations of harassment. The Principal of each
building will be responsible for handling all complaints by Students alleging harassment.

Retaliation against a Student because a Student has filed a harassment complaint or assisted or participated in
a harassment investigation or proceeding is also prohibited. A Student who is found to have retaliated against
another in violation of this policy will be subject to disciplinary action up to and including suspension and
expulsion.
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The superintendent will develop administrative guidelines and procedures for the implementation of this
policy.

REFS.: “Words that Hurt,” American School Board Journal, September 1999 National Education Policy
Network, NSBA LEGAL REFS.: M.G.L. 151B:3A

Title VII, Section 7, Civil Rights Act of 1964 as amended

Board of Education 603 CMR 26:00

File: EEAG
Student TRANSPORTATION IN PRIVATE VEHICLES
School buses will be used for the transportation of Students participating in co-curricular or extracurricular
activities. However, when buses are not available, private vehicles may be permitted to transport Students to
or from school activities that fall within the academic day or extend the school day provided all of the
following conditions are met: 1. The activity has the approval of the Superintendent of Schools.
2. The owner of the vehicle being used in transporting Students must file evidence with the Superintendent of
personal liability insurance coverage on the vehicle in the amounts of $100,000-$300,000 or more.
3. The Parents of Students to be transported in this manner will be fully informed as to this means of
transportation and will sign a statement to this effect.
4. The Students must comply with all regulations as defined by MIAA rules.

EXPULSION HEARINGS (MGL Ch. 71 Section 37H)

File: JICI
37H - DRUGS, WEAPONS, AND ASSAULT

Dangerous weapons, instruments, firecrackers, or replicas of weapons may not be brought to school. Students
should be advised that a knife of any kind or size, or any blade or object with a blade, would be considered a
weapon. Any such articles will be confiscated immediately and the incident reported to the Parents/Guardians
and police. Students will be subject to disciplinary action up to and including expulsion.

a. Any Student, of any age, who is found on school premises or at school-sponsored or school-related events,
including athletic games, in possession of a dangerous weapon, or replica including, but not limited to, a
gun or a knife, or a controlled substance including, but not limited to, marijuana, cocaine, and heroin, may
be subject to expulsion from the school or school district by the Principal.

b. Massachusetts State Law requires school personnel to report incidents involving a Student’s possession of
a dangerous weapon on school premises. Reports are to be transmitted to the local police and Department
of Social Services, and Students involved may be referred to counseling.

¢. Any Student who assaults the Principal, assistant Principal, a teacher, aide, other school personnel, or a
Student on school premises or at school-sponsored or school-related events, including athletic games, may
be subject to expulsion from the school or school district by the Principal.

d. Any Student who is charged with a violation of either paragraph (a) or (b) shall be notified, in writing, of an
opportunity for a hearing. The Student may have representation present and has the right to present
evidence and witnesses at said hearing before the Principal. After said hearing, the Principal may, in his/her
discretion, decide to suspend rather than expel a Student who has been determined by the Principal to have
violated either paragraph (a) or (b).
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e. Any Student who has been expelled from the Winchendon Public School District pursuant to these
provisions shall have the right to appeal to the superintendent. The expelled Student shall have ten days
from the date of expulsion
to notify the Superintendent of his/her appeal. The Student has the right to counsel at the hearing before
the Superintendent. The subject matter of appeal may not be limited solely to a factual determination of
whether the Student has violated any provisions of this section.

f. When a Student is expelled under the provisions of this section and applies for admission to another school
for acceptance, the superintendent may notify the superintendent of the receiving school of the reasons
for the Student’s expulsion.

37H Y - Felony Complaint or Conviction of Student

The Principal, according to the DiRenzo V. Gerhard case, has the jurisdiction to suspend a Student who has
been charged with an off-campus felony (or felony delinquency) or to expel a Student who has been convicted
of an off-campus felony (or felony delinquency).

Notwithstanding the provisions of section eighty-four and sections sixteen and seventeen of chapter
seventy-six:

(1) Upon the issuance of a criminal complaint charging a Student with a felony or upon the issuance of a felony
delinquency complaint against a Student, the Principal or headmaster of a school in which the Student is
enrolled may suspend such Student for a period of time determined appropriate by said Principal or headmaster
if said Principal or headmaster determines that the Student's continued presence in school would have a
substantial detrimental effect on the general welfare of the school. The Student shall receive written notification
of the charges and the reasons for such suspension prior to such suspension taking effect. The Student shall
also receive written notification of his right to appeal and the process for appealing such suspension; provided,
however, that such suspension shall remain in effect prior to any appeal hearing conducted by the
superintendent.

The Student shall have the right to appeal the suspension to the superintendent. The Student shall notify the
superintendent in writing of his request for an appeal no later than five calendar days following the effective
date of the suspension. The superintendent shall hold a hearing with the Student and the Student's parent or
guardian within three calendar days of the Student's request for an appeal. At the hearing, the Student shall
have the right to present oral and written testimony on his behalf, and shall have the right to counsel. The
superintendent shall have the authority to overturn or alter the decision of the Principal or headmaster, including
recommending an alternate educational program for the Student. The superintendent shall render a decision on
the appeal within five calendar days of the hearing. Such decision shall be the final decision of the city, town
or regional school district with regard to the suspension.

(2) Upon a Student being convicted of a felony or upon an adjudication or admission in court of guilt with
respect to such a felony or felony delinquency, the Principal or headmaster of a school in which the Student is
enrolled may expel said Student if such Principal or headmaster determines that the Student's continued
presence in school would have a substantial detrimental effect on the general welfare of the school. The Student
shall receive written notification of the charges and reasons for such expulsion prior to such expulsion taking
effect. The Student shall also receive written notification of his right to appeal and the process for appealing
such expulsion; provided, however, that the expulsion shall remain in effect prior to any appeal hearing
conducted by the superintendent.

The Student shall have the right to appeal the expulsion to the superintendent. The Student shall notify the
superintendent, in writing, of his request for an appeal no later than five calendar days following the effective
date of the expulsion. The superintendent shall hold a hearing with the Student and the Student's parent or
guardian within three calendar days of the expulsion. At the hearing, the Student shall have the right to present
oral and written testimony on his behalf, and shall have the right to counsel. The superintendent shall
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have the authority to overturn or alter the decision of the Principal or headmaster, including recommending an
alternate educational program for the Student. The superintendent shall render a decision on the appeal within
five calendar days of the hearing. Such decision shall be the final decision of the city, town or regional school
district with regard to the expulsion.

Any school district that suspends or expels a Student under this section shall continue to provide educational
services to the Student during the period of suspension or expulsion, under section 21 of chapter 76. If the
Student moves to another district during the period of suspension or expulsion, the new district of residence
shall either admit the Student to its schools or provide educational services to the Student under an education
service plan, under section 21 of chapter 76.

File: JICI-R
PROCEDURES FOR WEAPONS VIOLATIONS
Weapons, or anything which can be construed or used as a weapon, may not be brought to school or at
school-related events, by Students of any age.

For Students in grades 7-12, any violation of this policy may result in criminal action in accordance with
Massachusetts General Laws, Section 10, Chapter 269. Additionally, violation of this policy may provide
grounds for expulsion by the building Principal as provided by Section 36 of Chapter 71 of the Acts of 1993.

For Students in grades 6 and under, the above, or other appropriate actions as described below, may be
implemented.

Any weapon found as a result of a search, whether of a Student locker or other Student property such as a
book bag or backpack or car on premises, may be considered to be the property of the Student in question
for purposes of criminal action and school discipline under this policy.

A. Definition
For purposes of this policy/procedure, a “weapon” may include, but is not limited to, the following: a gun,
ammunition, knife of any length or size, blackjack, metallic knuckles, fused rings, martial arts weapons,
clubs, slingshots, pea-shooters, blowguns, chains, wires, studded bands, screwdrivers, homemade devices,
incendiary or explosive devices, replicas of weapons, toys resembling weapons, pins and needles, mace or
pepper spray, or any other device, object or apparel which can be used, or has the potential to be used, to
inflict bodily harm on another person.

Students of any age are prohibited from bringing to school or school-related events, any “toys” that
resemble weapons, regardless of the material of which they are constructed.

B. Procedures

In handling “weapons-related” incidents, the Principal or designee may investigate such incidents

or reports of incidents in the following manner:

1. gather information from all possible parties

2. interview suspected individuals

3. make determination of responsibility

4. notify police and Parents

5. initiate appropriate consequences

6. initiate due process (temporary suspension until exclusion hearing, manifestation determination if
appropriate and availability of the appeal process with representation, within 10 school days of the
exclusion).

C. Consequences
Middle/High School — Grades 7-12
Students in grades 7-12 are considered young adults, and therefore will be expected to understand the
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seriousness of the use/possession of weapons, the potential threat to others, the implications of their own
actions, and the resulting consequences.

Therefore, Students in grades 7-12 who are in violation of the weapons policy may be subject to exclusion,
expulsion, the filing of criminal charges, referral to the Department of Social Services, and referral for
psychological evaluation, as deemed appropriate by the Administrator.

Elementary — Grades 4-6

Students in grades 4-6 are expected to understand the general seriousness of the use/possession of
weapons, the potential threat to others, the implications of their own actions, and the resulting
consequences. Therefore, Students in grades 4-6 who are in violation of the weapons policy may be
subject to exclusion, expulsion, the filing of criminal charges, referral to the Department of Social
Services and referral for psychological evaluation, as deemed appropriate by the Administrator.

Elementary — Grades 3 and under
Students in grades 3 and under may, or may not, understand the seriousness of the use/possession of
weapons, the threat to others, and the implications and consequences of their own actions.

The Administrator has the discretion to apply any and all of the consequences to older Students, or to
reduce the consequences as necessary for a child this age.

Generally, a Student with a weapon who expresses an intent or desire to harm someone will receive more
severe consequences than a Student who brought in a weapon without full understanding of the issues. The
Administrator’s decision will be regarded as final, and may be appealed as this policy allows.

Any consequences may include consideration of the age and capability of the Student, the type of
“weapon”, and any potential to harm others. The Administrator may determine periods of exclusion for
such instances, not to exceed the consequences used for Students in grades 4-6 above.
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