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NORTHWEST LOCAL SCHOOL DISTRICT 
NORTHWEST ELEMENTARY SCHOOL 

Regina Speas, Principal​           Brett Wilson, Assistant Principal 
Melyssa Shannon, School Counselor (PS-5) 

4738 Henley Deemer Rd ∙ McDermott, OH  45652 
Telephone: (740) 259-2250 ∙ Fax: (740) 259-8542 

Heather Thompson, Superintendent​ ​ Daniel Hensley, Treasurer 
 

LETTER FROM THE PRINCIPALS 

August 2026 

Dear Students and Parents, 

Welcome back to Northwest Elementary. Whether you're joining us for the first time or 
returning for another year, we're excited to partner with you to support your child's learning 
and growth.  As we begin our second year as your building principals, we want to thank you 
for the trust you've placed in us. Last year, we focused on the whole child—improving 
attendance, providing social and emotional support, and enhancing reading fluency. We've 
seen real progress, and that's because of your partnership with us. 

This year, we're building on what we started. Our staff continues to strengthen their use of 
Explicit Instruction, which means we're teaching in clear, direct ways that help students 
understand what they need to learn and practice. Combined with targeted reading 
interventions, this approach will keep us moving in the right direction. 

There's renewed optimism throughout our building. Classrooms are prepped, bulletin boards 
are up, and our staff is ready to welcome students with care and high expectations. We 
remain committed to creating a safe, positive environment where every student feels secure 
and belongs. 

We are committed to strong communication with families. Please reach out anytime by 
phone, email, or appointment if you have questions or concerns. We encourage parents to 
volunteer and welcome involvement with our NES PTO. Visit our website at 
www.nwmohawks.org or our Facebook page for updates on upcoming events. Please contact 
our school at (740) 259-2250 if we can be of assistance. 

We look forward to a great school year ahead. 

RESPECT + RESPONSIBILITY = RESULTS 

Proud to be a Mohawk! 

Sincerely,​
Mrs. Regina Speas, NES Principal Grades PS-5​
Mr. Brett Wilson, NES Assistant Principal 
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NORTHWEST LOCAL SCHOOL DISTRICT 
NORTHWEST ELEMENTARY SCHOOL 

Regina Speas, Principal​           Brett Wilson, Assistant Principal 
Melyssa Shannon, School Counselor (PS-5) 

4738 Henley Deemer Rd ∙ McDermott, OH  45652 
Telephone: (740) 259-2250 ∙ Fax: (740) 259-8542 

Heather Thompson, Superintendent​ ​ Daniel Hensley, Treasurer 

LETTER FROM THE SUPERINTENDENT 
Welcome to the 2026–2027 School Year 

Dear Northwest Local School District Students and Families, 

Welcome to a new school year at Northwest Local School District! Whether you are returning to our schools or 
joining the Mohawk family for the first time, I am excited to welcome you to another year filled with 
opportunities for learning, growth, and success. 

This year’s district theme, All In. Every Day. Above the Line., reflects the mindset we hope every student, 
staff member, and family will embrace. Being All In means giving your best effort, supporting one another, and 
taking pride in being a Northwest Mohawk. Every Day reminds us that success is built through 
consistency—showing up, being prepared, and making positive choices each day. Living Above the Line means 
choosing responsibility, accountability, and a positive attitude, even when faced with challenges. 

At Northwest Local School District, our mission is Preparing students to meet the academic, social, civil, and 
career needs for a global society. Every decision we make is guided by our commitment to helping each student 
reach their fullest potential. We believe that strong partnerships between our schools, families, and community 
are essential to student success, and we appreciate your continued support. 

This handbook has been prepared to provide important information about our district’s expectations, 
procedures, and resources. I encourage students and families to review it together and refer to it throughout 
the year. Understanding these expectations helps us create safe, respectful, and positive learning environments 
where every student can thrive. 

As we begin this school year, I challenge each student to: 

●​ Be present and ready to learn every day. 
●​ Treat others with kindness, respect, and integrity. 
●​ Take ownership of your choices and actions. 
●​ Set meaningful goals and work hard to achieve them. 
●​ Make a positive difference in your school and community. 

Our staff is committed to supporting every student along the way. Together, we will celebrate accomplishments, 
learn from challenges, and continue building a district where everyone feels valued, connected, and inspired to 
succeed. 

Thank you for partnering with us. I look forward to an outstanding school year and all that we will accomplish 
together. 

All In. Every Day. Above the Line. 

Sincerely, 
Mrs. Heather Thompson, Superintendent 
Northwest Local Schools 
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NORTHWEST LOCAL SCHOOL CALENDAR 
2026-2027 

 
August 14​ ​ Friday​​ ​ ​ New Staff Orientation 
August 17​ ​ Monday​ ​ ​ PD Day for Staff 
August 18 ​ ​ Tuesday​ ​ ​ P.M. Staff Work/Open House 4-7:30 P.M. 
August 19 ​ ​ Wednesday​ ​ ​ Staff Work Day 
August 20 ​ ​ Thursday​ ​ ​ First Day for Students 
 
September 7 ​​ Monday​ ​ ​ No School - Labor Day 
 
October 15​ ​ Thursday​ ​ ​ PD Day Staff & Parent/Teacher Conferences 
October 15 & 16​ Thursday & Friday​ ​ No School - In lieu of P/T Conferences​  
October 23 ​ ​ Friday​​ ​ ​ End of 1st Nine Weeks 
 
November 24 ​ Tuesday​ ​ ​ 1 Hour Early Dismissal 
November 25-30​ Wednesday - Monday​ No School - Thanksgiving Break 
 
December 18 ​ Friday​​ ​ ​ 1 Hour Early Dismissal 
December 21-31​ Monday - Thursday​ ​ No School - Christmas Break 
 
January 1 ​ ​ Friday​​ ​ ​ No School - Christmas Break 
January 4 ​ ​ Monday​ ​ ​ Staff Work Day 
January 5 ​ ​ Tuesday​ ​ ​ Students Return to School 
January 8 ​ ​ Friday​​ ​ ​ End of the 2nd Nine Weeks 
January 18 ​ ​ Monday​ ​ ​ No School - Martin Luther King Jr.  
 
February 15 ​​ Monday​ ​ ​ No School - President’s Day 
 
March 12 ​ ​ Friday​​ ​ ​ End of 3rd Nine Weeks 
March 25 ​ ​ Thursday​ ​ ​ PD Day Staff & Parent/Teacher Conferences 
March 25 & 26​ Thursday & Friday​ ​ No School - In lieu of P/T Conferences 
March 29-31​ ​ Monday - Wednesday​ No School - Spring Break 
 
April 1 & 2​ ​ Thursday - Friday​ ​ No School - Spring Break 
 
May 4 ​​ ​ Tuesday​ ​ ​ Evening with the Arts 
May 23 ​ ​ Sunday​ ​ ​ Graduation 
May 27 ​ ​ Thursday​ ​ ​ Last Day for Students K-1​
​ ​ ​ ​ ​ ​ ​ Early Dismissal (1:30pm Single Route) 
May 28 ​ ​ Friday​​ ​ ​ Last Day for Staff 
 
 
Make-up Days:  February 15, March 29, 30, 31, April 1, June 1, 2, 3, 4 
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NORTHWEST ELEMENTARY SCHOOL 

4738 Henley Deemer Road 
McDermott, Ohio 45652 

​
Telephone: (740) 259-2250 ​

Fax: (740) 259-2337 
Attendance Office: (740) 259-2250 Opt. 1 

Attendance Office Fax: (740) 259-8542 
 
 
 

NORTHWEST LOCAL SUPERINTENDENT 
Mrs. Heather Thompson 

(740) 259-5558 
 
 

NORTHWEST ELEMENTARY PRINCIPAL PS-5 
Mrs. Regina Speas 
(740) 259-2250 

 
NORTHWEST ELEMENTARY ASSISTANT PRINCIPAL 

Mr. Brett Wilson 
(740) 259-2250 

 
NORTHWEST BOARD OF EDUCATION 

Jared Lute – President 
Reginald Redoutey –  Vice President 

Barbara Montgomery – Member 
Nick Kingrey – Member 

Tommy Crabtree – Member 
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NORTHWEST ELEMENTARY CERTIFIED STAFF 

 

Adkins, Tracy 2nd Grade Angel, Callie 3rd Grade 

Baer, Abigail  Kindergarten​  Bennington, Olivia 3rd Grade 

Bowling, JoAnna 5th Grade Brown, Andrea 2nd Grade/Reading Lab 

Brown, Teresa  KG IS Campbell, Amy Kindergarten 

Dunn, Ashley 2nd Grade Cooper, Jodi  Speech/Language 

Corns, Lana 2nd Grade​  Crabtree, Deanna Preschool 

Cunningham, Katie          1st Grade Davis, Paige Music 

Dettwiller, Melissa Pre-Kindergarten Dettwiller, Katie Kindergarten 

Enz, Alyssa  Library Ferguson, Hannah 3rd Grade​  

Glockner, Vicki Second Grade IS Graf, Alexis 1st Grade 

Hall, Ashley  ESC MD Jenkins, Cynthia Nurse 

Johnson, Carey 3rd Grade Jones, Amanda  Technology 

Kingrey, Megan 5th Grade Koch, Amy  1st Grade 

Lute,  Amy 1st Grade Martin, Elizabeth 4th Grade 

TBA ESC ED Mitchell, Ian  4th Grade 

Mohr, Katie  1st Grade IS TBA Speech/Language  

Myers, Christina 3rd Grade Emmert, Emma ESC Pre School 

Ottens, Andrew   Technology Patrick, Larry   Technology 

Penix, Megan Nurse Powell, Tabitha  2nd Grade 

Reed, Ben   5th Grade TBA ESC Pre School 

Romanello, Kirbi   Art Teacher  Ross, Shona 1st Grade 

Sanders, Tracie 4th Grade Shannon, Melyssa Counselor 

Shelpman, Jeannine EMIS Shepherd, Crystal 4th Grade 

Smith, Arion 3rd Grade IS Smith, Ava 5th Grade 

Sommers, Stacy 4th Grade Spriggs, Devan 5th Grade IS 

Thomas, Belinda PE Throckmorton, Lajohna ESC MD 

Tipton, Haley Kindergarten​  Toller, Lana Kindergarten 

Bailey, Jessica 2nd Grade Wamsley, Haidyn 5th Grade 
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NORTHWEST ELEMENTARY CLASSIFIED STAFF 

 

Redouty, Vanessa Secretarial Staff Adkins, Megan Food Service 

Thompson, Marie Secretarial Staff Blankenship, Andrea Food Service (Head Cook) 

  Blevins, Rebecca Food Service 

Pyle, Angie Teacher Aide​  Charlton, Ashley Food Service 

Sexton, Tammy Teacher Aide Copp, Tanya Food Service 

Swayne, Kim Aide Howard, Rebekah Food Service 

Wolfe, Dianna Teacher Aide Ruby, Melodee Food Service 

    

Brown, Vanessa Custodial Staff   

Cooke, Kelli Custodial Staff   

Lute, Emmy Custodial Staff   

Riley, Dorothy Custodial Staff   

    

 

 

 

 
 

 
 
 
 
 

 
​ ​ ​ ​ ​ ​ ​ ​  
​ ​ ​ ​ ​ ​ ​              
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
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FOREWORD 
 

The Board of Education of the Northwest Local School District believes that one purpose of 
our schools is to graduate students who are academically competent, constructively 
self-directed, socially responsible, and oriented toward becoming productive members of our 
community.  The achievement of this purpose requires the combined commitment and 
efforts of all school personnel, parents, and students, along with support from the 
community. 
 
The role of the school is to provide academic programs in an organizational climate that will 
assure the academic, social skills, and personal development of our students.  The ability to 
maintain self-control and be constructively self-directed is one of the essential goals of 
education. 
 
The parents’ role is to help students learn and practice self-discipline.  Parents are expected 
to set an example of proper behavior.  They are also expected to play a supportive role in 
partnership with the school.   Volunteers in the community can serve as mentors, friends, or 
tutors.  Organizations can also make important contributions to a positive learning 
environment. Education is a shared responsibility.  Only through our combined efforts, will 
we fully accomplish our shared goal. 
 
This handbook has been prepared to answer some of the questions those parents and 
students may have about the school and its policies.  Please feel free to contact the school 
when you have questions or concerns.  Our sole purpose, as a school system, is to help your 
child.  If we may be of service in helping to better understand his/her problems, then we 
have made a step in the desired direction.  Please remember that your child’s attitude 
toward school and society will depend a great deal on your attitude.  High expectations and 
support by parents improve student behavior. 
 
This Handbook replaces all prior handbooks and other written material on the same subjects. 
The contents of this Handbook do not create a contractual obligation between the District 
and any student or parent/guardian, but reflect the current status of Board policies, 
administrative guidelines, and school rules. If any Board policies or administrative guidelines 
referenced herein are revised, the language in the most current policy or administrative 
guideline shall prevail. Copies of current Board policies and administrative guidelines are 
available through the building principal’s office and on the District website.  

PHILOSOPHY OF THE DISTRICT 
The Northwest Local Board of Education believes that the school, working with the home and 
community, has a shared responsibility in the educational development of all students.  This 
development necessitates the acceptance and respect for each student as a worthy 
individual with unique learning styles, needs, and goals.  It demands an incorporation of this 
uniqueness into an educational program that will, insofar as possible, produce a lifetime of 
the practice of democratic ideals with rights and responsibilities.   
 
Education should lead to meaningful employment, healthy personal relationships and a 
positive attitude about education that is passed onto future generations.  A sincere and 
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cooperative effort and spirit must exist among all school personnel, parents and community 
members if students are to learn problem-solving techniques, which result in successful 
living in society.  
 

MISSION OF THE SCHOOL 
The mission of Northwest Elementary is to provide a safe and positive environment where all 
students excel and are prepared to become successful, responsible lifelong learners. 

SCHOOL MOTTO 
RESPECT + RESPONSIBILITY = RESULTS 

 
 
By incorporating PBIS Strategies (Positive Behavioral Intervention Support) we plan to 
achieve the best results and expect students to do the following: 

Students are expected to show respect by:​
 

●​ Respecting teachers, staff, bus drivers, parents, visitors, and fellow students 
●​ Respecting school property, personal property, textbooks, and library materials 
●​ Respecting themselves through positive choices and behavior  

 
Students are expected to take responsibility by:​
 

●​ Attending school regularly and arriving on time 
●​ Completing assignments and bringing needed materials to class 
●​ Following school and bus rules 
●​ Returning notes, forms, and library materials on time 
●​ Taking care of school property and doing their best each day 

 
When students demonstrate respect and responsibility, positive results follow:​
 

●​ Positive recognition and rewards 
●​ Strong relationships with peers and adults 
●​ Improved academic performance 
●​ Positive communication with parents 
●​ Increased opportunities and privileges 
●​ SUCCESS!  

 
 

SCHOOL-PARENT COMPACT 

Title I, Part A of the Elementary and Secondary Education Act (ESEA) 

The Northwest Local School District/Northwest Elementary School, and the parents of the 
students participating in activities, services and programs funded by Title I, Part A of the 
Elementary and Secondary Education Act (ESEA) (participating children), agree that this 
Compact outlines how the parents, the entire school staff, and the students will share the 
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responsibility for improved student academic achievement and the means by which the 
school and parents will build and develop a partnership that will help children achieve the 
State’s high standards. 

 
 

SCHOOL RESPONSIBILITIES 

The Northwest Elementary School will: 
A.​ Provide high-quality curriculum and instruction in a supportive and effective learning 

environment that enables the participating children to meet the State’s student 
academic achievement standards as follows: 
  
Teachers will follow the State-adopted Standards, Benchmarks and Indicators for each 
grade and subject level. Teachers will participate in a variety of professional 
development opportunities throughout the school year (minimum of three sessions) 
that support research-based instructional strategies. Formative assessments will be 
implemented in the following (but not limited to) ways to guide instruction: 

●​ Aimsweb Progress Monitoring 
●​ Short Cycle Benchmark Testing (quarterly) by grade level 
●​ Accelerated Reader/STAR 
●​ Achievement Assessments will include all required State Testing.   Refer to 

district testing policies (PO2623) 
 
B.​ Hold parent-teacher conferences (at least annually in elementary schools) during which 

this Compact will be discussed as it relates to the individual child’s achievement. 
Specifically, those conferences will be held:  "Refer to district calendar for specific 
conference dates". 

C.​ Provide parents with frequent reports on their child(ren)’s progress. The school will 
provide reports according to the school adopted calendar.  Additionally, the Northwest 
Local School District will utilize “Progress Book,” a web-based grade book that will allow 
parents access to their student’s grades, attendance and homework assignments at any 
time. The program is password-protected, and all parents and students will receive their 
password via School correspondence or contact the school Guidance office. 

D.​ Provide parents reasonable access to staff. The staff will be available for consultation with 
parents as follows: 

●​ During the teacher's planning time. The school secretary can provide the 
exact time(s) to the inquiring parent. 

●​ Fifteen minutes before the start of school and fifteen minutes at the end of 
the school day 

●​ By appointment only 
E.​ Provide parents opportunities to volunteer and participate in their child(ren)’s class, and 

to observe classroom activities, as follows: 
 

Parent volunteers are encouraged and welcome in our school district. Our reading lab is the 
most utilized program in our district. Parents are trained by the Reading Teacher Specialist.  
Upon completion of the training program, parents/volunteers work one-on-one with students 
providing reading interventions in the lab setting. 
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PARENT RESPONSIBILITIES 

We, as parents, will support our children’s learning in the following ways by: 
●​ Monitoring attendance. 
●​ Making sure that homework is completed. 
●​ Monitoring the amount of television our children watch. 
●​ volunteering 
●​ participating, as appropriate, in decisions relating to our children’s education 
●​ Promoting positive use of our children’s extra-curricular time. 
●​ Staying informed about our children’s education and communicating with the school 

by promptly reading all notices from the school or the school district — either received 
by our children or by mail, and responding, as appropriate. 

●​ Serving, to the extent possible, on policy advisory groups, such as being the Title I, 
Part A, parent representative on the school’s School Improvement Team, the Title I 
Policy Advisory Committee, the District-Wide Policy Advisory Council, the Ohio 
Improvement Process (OIP) team, the State’s Committee of Practitioners, the School 
Support Team or other school advisory or policy groups. 

EQUAL EDUCATION OPPORTUNITY 
​
This District provides an equal educational opportunity for all students.  Any person who 
believes that s/he has been discriminated against on the basis of his/her race, color, 
disability, religion, gender, or national origin while at school or a school activity should 
immediately contact the School District’s Compliance Officer(s): 

NMS Principal, Jason Burton, 740-259-2528 

Complaints will be investigated in accordance with the procedures described in this 
Handbook. Any student making a complaint or participating in a school investigation will be 
protected from retaliation. The Compliance Officer(s) can provide additional information 
concerning equal access to educational opportunity. 

Grievance Procedure for Students 

The Northwest Local School District does not discriminate on the basis of race, color, national 
origin, sex, disability, age, religion, military status, ancestry, or genetic information in its 
educational programs, activities, or employment practices. 

Students or parents/guardians who believe they have experienced discrimination or 
harassment should first contact the student’s teacher or building principal. Complaints may 
also be directed to the District’s Compliance Officer in accordance with Board policy and 
applicable law. 

Title IX 
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The District prohibits discrimination, harassment, sexual harassment, intimidation, bullying, 
and retaliation in accordance with Board policy and Federal and State law. 

All matters involving sexual harassment complaints remain confidential. 

Questions or complaints regarding Title IX or nondiscrimination policies may be directed to 
the District Title IX Coordinator. 

Title IX Coordinator 
Tim Amburgey / (740) 259-5558 / Tim.Amburgey@nwmohawks.org  
​
Title IX Investigator​
Jason Burton / (740) 259-2528 / Jason.Burton@nwmohawks.org  
​
Title IX Decision Maker​
HeatherThompson (740) 259-5558 / Heather.Thompson@nwmohawks.org  

CIVIL RIGHTS INFORMATION 
 
Civil Rights Compliance Office 
Tim Amburgey / (740) 259-5558 / Tim.Amburgey@nwmohawks.org  

SCHOOL DAY 
 
8:35 AM – 9:00 AM Student arrival and breakfast served 
9:00 AM School begins (student tardy) 
11:05 AM – 1:25 PM Lunch periods and recess 
3:27 PM School Dismissal 

 
STUDENTS BEING DROPPED OFF/PICKED UP 

 
Parent drop-offs 8:35-8:55 a.m. this year will be in the front of the building where the buses 
pick up students at the end of the day. Please have students get out of automobiles on the 
curb side of the building. The front entrance will open at 8:35 a.m. Students should 
not be dropped off before that time. The only exception is for designated Safety 
Patrol members; siblings of Safety Patrol members may not be dropped off early.  

 
Tardy students MUST report to Mrs. Thompson’s office, Room 305. A student is considered 
tardy at 9:00 a.m. Students being dismissed early MUST be signed out by a parent/guardian 
in the front office. Parents/guardians must sign out their student in person; notes are for 
transportation arrangement changes (e.g., pick-up location), not dismissal.  Also, please note 
that a photo ID may be required. Again, students who are tardy or who have an early 
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dismissal during the school year are not eligible for the perfect attendance 
award.  
 
Parent pick-ups will begin at approximately 3:20 for grades PK-5.  Three lanes are available 
to parents.  Two are at the back part of the parking lot and a third lane is available in 
between the parked cars.  It is expected cars will take tums and merge at the end of the lot 
as you move forward to pick up your child.   Parents must remain in their vehicles and stay 
in the pickup line while waiting for their student. Students will be dismissed from the 
cafeteria and called to their vehicle when it is their turn.   Bus dismissal will be at 3:30.  
 
Students going somewhere other than home (for the school year) must have a note. 
Parents, please include the students first and last name, homeroom teacher, 911 address 
and a current telephone number in the note. All notes related to student transportation must 
be received by the front office by 2:15 p.m.   Notes may be sent in with the student, emailed 
to NES-Dismissal@nwmohawks.org, faxed to 740-259-8542, or dropped off by parent.  

STUDENT RESPONSIBILITIES 
The School’s rules and procedures are designed to allow students to be educated in a safe 
and orderly environment. All students are expected to follow staff members’ directions and 
to obey all school rules. 

Students must arrive at school on time, prepared to learn and participate. If, for some 
reason, this is not possible, the student should seek help from the front office.   

In order to keep parents informed of their child’s progress in school, parents will be provided 
information on a regular basis and whenever concerns arise. Many times it will be the 
responsibility of the student to deliver the information. The School, however, may use the 
mail or hand delivery when appropriate. Parents may receive communication from the school 
through email, phone calls, mail, ClassDojo, or other approved communication methods.  
Parents are encouraged to build a two-way link with their child’s teachers and support staff 
by informing the staff of suggestions or concerns that may help their child better accomplish 
his/her educational goals. 

STUDENT WELL BEING 
Student safety is the responsibility of both students and staff. Staff members are familiar 
with emergency procedures such as evacuation procedures, fire and tornado drills, safety 
drills in the event of a terrorist or other violent attack, and accident reporting procedures. If 
a student is aware of any dangerous situation or accident, the student must notify a staff 
person immediately.  State law requires that all students have an emergency medical 
authorization completed and signed by a parent or guardian on file in the School office.  
Students with specific health care needs should deliver written notice about such needs, 
along with physician documentation, to the School office. 
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INJURY AND ILLNESS 
All injuries must be reported to a teacher or the office. If the injuries are minor, the student 
will be treated and may return to class. If medical attention is required, the office will follow 
the School’s emergency procedures and attempt to make contact with the student’s parents. 
A student who becomes ill during the school day should request permission to go to the 
office. An appropriate adult in the office will determine whether the student should remain in 
school or go home. No student will be released from school without proper parental 
permission. 

PARENT’S RIGHT TO KNOW 
​
In accordance with the Every Student Succeeds Act (ESSA), parents/guardians of students 
attending a Title I-served school may request information regarding the professional 
qualifications of their child’s classroom teacher(s) and instructional paraprofessionals. 

Requested information may include: 

●​ whether the teacher has met Ohio licensing requirements for the grade level and 
subject area taught; 

●​ whether the teacher is teaching under emergency or temporary status; 
●​ the teacher’s college major, graduate certifications, and degrees; and 
●​ whether the student receives services from a paraprofessional and, if so, the 

paraprofessional’s qualifications. 

Parents/guardians requesting this information should contact the building principal. 

​
PARENTAL INVOLVEMENT IN EDUCATION 

The Northwest Local School District recognizes that education is a shared responsibility 
among the school, students, parents/guardians, and the community. Parent and family 
involvement plays an important role in student success and achievement. 

The District encourages parents/guardians to: 

●​ maintain regular communication with teachers and school staff; 
●​ support student learning at home; 
●​ participate in parent-teacher conferences and school activities; 
●​ review school expectations and policies with their child; 
●​ volunteer and participate in school programs when possible; and 
●​ work collaboratively with school staff to support student success and well-being. 

The District is committed to maintaining meaningful two-way communication and fostering 
positive partnerships between home and school. 
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ENROLLING IN THE SCHOOL 
In general, State law requires students to enroll in the school district in which their parent or 
legal guardian resides unless enrolling under the District’s open enrollment policy, unless 
enrolling and paying tuition. 
​
New students under the age of 18 must be enrolled by their parents or legal guardian.  
When enrolling, parents must provide copies of the following: 

A.​ a birth certificate or similar document 
B.​ court papers allocating parental rights and responsibilities, or custody (if 

appropriate) 
C.​ proof of residency (such as a utility bill(s)) 
D.​ proof of immunizations 
 

Under certain circumstances, temporary enrollment may be permitted.  In such cases, 
parents will be notified about documentation required to establish permanent enrollment. 

Any child residing within the Northwest Local School District may enroll in kindergarten if the 
child meets the District’s eligibility requirements. A child must be five (5) years of age 
on or before the first day of school to be eligible for kindergarten enrollment. 

 
Proof of age must be verified by presenting a copy of the child’s birth certificate or other 
approved legal documentation. Students must also meet all State immunization requirements 
or have an authorized exemption in order to enroll.​
 
Students enrolling from another school should provide records/transcript from their previous 
school to assist with appropriate grade placement and services. Guidance Counselor will 
assist in obtaining the transcript/records, if not presented at the time of enrollment. 

Homeless students who meet the Federal definition of homeless may enroll and will be under 
the District Liaison Homeless Children with regard to enrollment procedures. 

New students 18 years of age or older are not required to be accompanied by a parent when 
enrolling.  When residing with a parent, these students are encouraged to include the 
parents in the enrollment process.  When conducting themselves in school, adult students 
have the responsibilities of both student and parent. 
 
In addition, if a new student resides in the District with a grandparent and is the subject of 
a: (1) power of attorney designating the grandparent as the attorney-of-fact; or (2) a 
caretaker authorization affidavit executed by the grandparent that provides the grandparent 
with authority over the care, physical custody, and control of the child, including the ability to 
enroll the child in school, consent in all school related matters, and discuss with the District 
the child's educational progress, the student's grandparent may enroll the child in school on 
a tuition-free basis.  However, in addition to the above-referenced documents that are 
typically required for enrollment, the grandparent must provide the District with a duly 
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executed and notarized copy of a power of attorney or caretaker authorization affidavit. The 
power of attorney or caretaker authorization affidavit must be filed in Juvenile Court; we 
cannot accept a notarized statement without the filing. 

A student suspended or expelled by another public school in Ohio may be temporarily denied 
admission to the District’s schools during the period of suspension or expulsion even if that 
student would otherwise be entitled to attend school in the District.  Likewise, a student 
expelled or otherwise removed for disciplinary purposes from a public school in another state 
and the period of expulsion or removal has not expired may be temporarily denied admission 
to the District’s schools during the period of expulsion or removal or until the expiration of 
the period of expulsion or removal which the student would have received in the District had 
the student committed the offense while enrolled in the District. Prior to denying admission, 
however, the Superintendent shall offer the student an opportunity for a hearing to review 
the circumstances of the suspension or expulsion and any other factors the Superintendent 
determines to be relevant. 

If a student has been recently discharged or released from the custody of the Department of 
Youth Services (DYS) and is seeking admittance or re-admittance into the District, the 
student will not be admitted until the following records, which are required to be released by 
DYS to the Superintendent, have been received: 

A.​ an updated copy of the student’s transcript/records; 
B.​ a report of the student’s behavior while in DYS custody; 
C.​ the student’s current IEP, if one has been developed for the child; and 
D.​ a summary of the instructional record of the child’s behavior. 

 
Foreign students and foreign-exchange students (from recognized and approved student 
programs) are eligible for admission on the same basis as other non-resident students. 

SCHEDULING AND ASSIGNMENT 

The Principal will assign each student to the appropriate classroom and program.  Any 
questions or concerns about the assignment should be discussed with the Principal. 
 

EARLY DISMISSAL 
​
To clarify our terms: Early dismissal means students leave school early on a scheduled day. 
Delay means the start of school is pushed back but the dismissal time remains the same or is 
adjusted proportionally. Both early dismissals and delays are announced through our 
automated calling system, local radio and television stations, and our school website. 
 
Scheduled Early Dismissal​
​
Throughout the school year, the District may schedule early dismissals for staff professional 
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development, school improvement activities, or other planned events. Information regarding 
scheduled early dismissals will be communicated in advance through school communications. 
 
During scheduled early dismissals, students will typically follow normal transportation 
procedures and regular bus routes unless otherwise communicated by the District. 
​
Emergency Early Dismissal 
 
In the event of inclement weather or other emergency situations requiring an early dismissal, 
the District may implement a single dismissal for all students. 
 
An automated call and text message notification will be sent through the District 
communication system. Parents/guardians should ensure that current home and mobile 
phone numbers are on file with the school. 
 
School dismissals and important updates may also be communicated through local television 
and radio stations, the District social media pages, the school app, and the District’s Apptegy 
notification system utilizing push notifications. The approximate dismissal time may also be 
announced through these communication methods. 
 
Please note that during a single dismissal, it may take longer to safely load and transport all 
students.  To accomplish a single dismissal, it may be necessary to make changes to bus 
routing in order to allow buses transporting students longer distances and/or traveling 
hazardous roads to travel directly to those outlying areas. The District will determine which 
bus a student must ride in order to arrive home safely and in a timely manner. 
 
Parents/guardians should provide the school office with written instructions regarding 
alternate transportation or dismissal plans if no adult will be home in the event of an 
emergency early dismissal.  If no adult is available to receive a student at home, students 
may be returned to the school building until alternate arrangements can be made with 
parents/guardians. 
 
Please refrain from calling school buildings, the bus garage, or the Superintendent’s Office 
during emergency situations, as telephone lines must remain available for emergency 
communication. 
 
*Please note that bus routes not operated in the morning due to weather or road 
conditions will not operate in the afternoon. 
 
Leaving School Property 
 
Students are not permitted to leave school grounds during the school day without specific 
permission from the Principal’s Office. If a student needs to leave school before the end of 
the school day, the student should report to his/her teacher upon arrival at school with a 
parent/guardian’s signed statement indicating the reason for the early dismissal whenever 
possible. 
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No student will be released prior to dismissal time without permission from a 
parent/guardian. Parents/guardians may submit a signed written request or come to the 
school office personally to request the release of their child. No student will be released to a 
person other than a custodial parent/guardian unless written permission has been provided 
by the custodial parent/guardian. 
 
Students leaving school early must sign out through the Principal’s Office and receive 
permission before leaving school property. Students are not permitted to leave the building 
or school grounds without an authorized pass from the office. 
 
Students are not permitted to call parents/guardians from personal devices to arrange 
dismissal without office approval. Office personnel will assist with parent contact when 
necessary. 
 
For student safety, parents/guardians should notify the school office of any changes to 
normal dismissal procedures as early in the day as possible. 

WITHDRAWAL/TRANSFER FROM SCHOOL 
​
No student under the age of eighteen (18) is allowed to withdraw from school without the 
written consent of his/her parents and in compliance with State law. A student who 
otherwise withdraws from school shall be reported to the juvenile judge of the county and to 
the Bureau of Motor Vehicles for suspension of their driver’s license, if s/he is under the age 
of 18. 

Parents must notify the Principal about plans to transfer their child to another school. School 
records, including disciplinary records of suspension and expulsion, will be transferred to the 
new school within 14 days of the parents’ notice or request.  Additionally, students should 
return all board-owned property (texts, library books, etc.) and meet all financial obligations 
prior to leaving. 

IMMUNIZATIONS 
​
Students must be current with all immunizations required by law, including but not limited to 
poliomyelitis, measles, diphtheria, rubella, pertussis, tetanus, and mumps, or have an 
authorized exemption from State immunization requirements. Kindergarten students must be 
immunized against Hepatitis B and chicken pox. 

For the safety of all students, the school principal may remove a student from school or 
establish a deadline for meeting State requirements if a student does not have the necessary 
immunizations or authorized exemption. In the event of a chicken pox epidemic, the 
Superintendent may temporarily deny admission to a student otherwise exempted from the 
chicken pox immunization requirement. 
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Any questions about immunizations or exemptions should be directed to the school nurse. 

EMERGENCY MEDICAL AUTHORIZATION 
​
A complete Emergency Medical Authorization Form must be on file with the School in order 
for a student to participate in any activity off school grounds, including field trips, spectator 
trips, athletic and other extracurricular activities, and co-curricular activities. 

The Emergency Medical Authorization form is provided at the time of enrollment and at the 
beginning of each school year. 

USE OF MEDICATIONS 
​
Whenever possible, medications should be administered at home. If a student must take 
prescribed medication during the school day, parents/guardians must follow all District 
medication procedures and complete the required forms through the school office. 

Prescription medications may only be administered when all required parent and physician 
documentation has been submitted and approved in accordance with Board policy.  Students 
who must take prescribed medication during the school day, must comply with the following 
guidelines: 

A.​ Parents should, with the counsel of their child's prescriber, decide whether the 
medication schedule can be adjusted to avoid administering medication during school 
hours. 

B.​ The appropriate form must be filed with the respective building principal before the 
student will be allowed to begin taking any medication during school hours or to use 
an inhaler to self-administer asthma medication. Such forms must be filed annually 
and as necessary for any change in the medication. 

C.​ All medications must be registered with the Principal’s Office and must be delivered to 
school in the original containers in which they were dispensed by the prescribing 
physician or licensed pharmacist, labeled with the date, the student's name, and the 
exact dosage to be administered. 

D.​ Medication that is brought to the office will be properly secured. Except as noted 
below, medication must be delivered to the Principal’s Office by the student’s parent 
or guardian or by another responsible adult at the parent or guardian’s request. 
Except as noted below, students may not bring medication to school. Students may 
carry emergency medications for allergies and/or reactions, or asthma inhalers during 
school hours provided the student has written permission from a parent or physician 
and has submitted the proper forms. In the case of epinephrine autoinjectors ("epi 
pens"), in addition to written permission and submission of proper forms, the parent 
or student must provide a backup dose to the school nurse. Students are strictly 
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prohibited from transferring emergency medication, epi pens, or inhalers to any other 
student for their use or possession. Medication may be conveyed to school directly by 
the parent or transported by transportation personnel (bus driver and/or bus aide) at 
parental request. This should be arranged in advance. If, for supportable reasons, the 
Principal wishes to discontinue the privilege of a student self-administering a 
medication, except for the possession and use of asthma inhalers, the parent(s) shall 
be notified of the decision in sufficient time for an alternative means of administration 
to be established. 

E.​ Any unused medication unclaimed by the parent will be destroyed by school personnel 
when a prescription is no longer to be administered or at the end of a school year. 

F.​ The parents shall have sole responsibility to instruct their child to take the medication 
at the scheduled time. 

G.​ The principal will maintain a log noting the personnel designated to administer 
medication, as well as the date and the time of day that administration is required. 
This log will be maintained along with the prescriber's written request and the 
parent’s written release. 

NONPRESCRIBED (OVER-THE-COUNTER) MEDICATIONS 
​
No staff member will dispense non-prescribed, over-the-counter (OTC) medication to any 
student without prior parent authorization. Parents may authorize administration of a 
non-prescribed medication on forms that are available from the Principal’s Office. Physician 
authorization is not required in such cases. 

By written notice parents may also authorize that their child may self-administer 
non-prescribed medication. 

If a student is found using or possessing a non-prescribed medication without parent 
authorization, the student will be brought to the School office while the student’s parents are 
contacted for authorization. The medication will be confiscated until written authorization is 
received. 

Any student who distributes medication of any kind or who is found in possession of 
unauthorized medication is in violation of the School’s Code of Conduct and will be 
disciplined in accordance with the drug-use provision of the Code. 

A student may possess and use a metered dose inhaler or a dry powder inhaler to alleviate 
asthmatic symptoms or before exercise to prevent the onset of asthmatic symptoms, at 
school or at any activity, event, or program sponsored by or in which the student’s school is 
a participant if the appropriate form is completed and on file in the Principal’s Office. 

A student who is authorized to possess and use a metered dose or dry powder inhaler may 
not transfer possession of any inhaler or other medication to any other student. 
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FOOD ALLERGIES 

The purpose of this policy is to establish a safe environment for students with food allergies 
and to support parents regarding food allergy management. In accordance with State law, it 
is the policy of the Board to provide all students, through necessary accommodations where 
required, the opportunity to participate fully in all school programs and activities. 
 
The Board takes food allergies seriously and understands that food allergies can be life 
threatening.  Recognizing that the risk of accidental exposure to foods can be reduced in the 
school setting, the District Administration is committed to minimizing risks and providing a 
safe educational environment for food-allergic students.  Students with dietary needs that 
qualify as disabilities under State and Federal law are provided reasonable accommodations. 
 
Substitutions to regular school meals provided by the District are made for students who are 
unable to eat regular school meals due to a qualifying dietary need when that need is 
certified, in writing, by the student’s physician.  Substitute meals are provided in the most 
integrated setting appropriate to the special needs of the student. 
 
The nature of the student’s qualifying dietary need, the reason this need prevents the 
student from eating regular school meals (including foods to be omitted from the student’s 
diet), the specific diet prescription along with the needed substitution must be specifically 
stated in the physician’s statement. The District, in compliance with the USDA Child Nutrition 
Division guidelines, provides substitute meals to food-allergic students based upon the 
physician’s signed statement. 

 
The District Administration consults with parents, school nurses and other school employees, 
school volunteers, students and community members to gather information for the 
development and implementation of a food allergy plan. The plan includes, but is not limited 
to, school-wide training programs regarding food allergy education, staff development 
regarding food allergy identification and management, allergy emergency drills, strategies for 
the identification of students with life-threatening food allergies and management skills 
including avoidance measures, designation of typical symptoms and dosing instructions for 
medications. 
 

CONTROL OF CASUAL-CONTACT COMMUNICABLE DISEASES 
​
Because a school has a high concentration of people, it is necessary to take specific 
measures when the health or safety of the group is at risk. The School’s professional staff 

TABLE OF CONTENTS​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 22 



 

may remove or isolate a student who has been ill or has been exposed to a communicable 
disease or highly-transient pest, such as lice. 

 

Specific communicable diseases include diphtheria, scarlet fever, strep infections, whooping 
cough, mumps, measles, rubella, and other conditions indicated by the Local and State 
Health Departments. 

Any removal will be limited to the contagious period as specified in the School’s 
administrative guidelines. 

CONTROL OF NONCASUAL-CONTACT COMMUNICABLE DISEASES 
​
The School District has an obligation to protect staff and students from noncasual-contact 
communicable diseases. When a noncasual-contact communicable disease is suspected, the 
student’s health will be reviewed by a panel of resource people, including the County Health 
Department. The School will protect the privacy of the person affected and those in contact 
with the affected person. Students and staff will be permitted to remain in school unless 
there is definitive evidence to warrant exclusion. 

Noncasual-contact communicable diseases include sexually transmitted diseases, AIDS, 
ARC-AIDS Related Complex, HIV, Hepatitis B, and other diseases that may be specified by 
the State Board of Health. 

As required by Federal law, parents will be requested to have their child’s blood checked for 
HIV and HBV when the child bleeds at school and students or staff members are exposed to 
the blood. Any testing is subject to laws protecting confidentiality. 

CONTROL OF BLOOD-BORNE PATHOGENS 
​
The School District seeks to provide a safe educational environment for students and take 
appropriate measures to protect those students who may be exposed to blood-borne 
pathogens in the school environment and/or during their participation in school-related 
activities. While the risks of students being exposed to blood-borne pathogens may be low, 
students must assume that all body fluids are potentially infectious and must take precaution 
to follow universal procedures in order to reduce such risks and minimize and/or prevent the 
potential for accidental infection. 

Students may be exposed to blood-borne pathogens in situations, including, but not limited 
to the following: 
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●​ Engaging in activities with other students in the school environment (e.g., physical 
education class) where physical injuries or other actions that can cause bleeding or 
exposure to saliva and other body fluids may occur. 

●​ Working with equipment in the school environment that can cause cuts or similar 
injuries that produce bleeding. 

●​ Participating in extracurricular activities (i.e., athletic activities) where physical injuries 
or other actions that can cause bleeding may occur. 

The parents of a student who is exposed will be contacted immediately regarding the 
exposure. The student's parents are encouraged to consult with the student's physician 
concerning any necessary post-exposure treatment, including, but not limited to the 
following: 

●​ Engaging in activities with other students in the school environment (e.g., 
●​ physical education class) where physical injuries or other actions that can cause 
●​ bleeding or exposure to saliva and other body fluids may occur. 
●​ Working with equipment in the school environment that can cause cuts or similar 
●​ injuries that produce bleeding. 
●​ Participating in extracurricular activities (i.e., athletic activities) where physical 
●​ injuries or other actions that can cause bleeding may occur. 
●​ The parents of a student who is exposed will be contacted immediately regarding the 

exposure. 
●​ The student's parents are encouraged to consult with the student's physician 

concerning any necessary post-exposure treatment. 

STUDENTS WITH DISABILITIES 
​
The Americans with Disabilities Act (A.D.A.) and Section 504 of the Rehabilitation Act 
(Section 504) prohibit discrimination against persons with a disability in any program 
receiving Federal financial assistance. This protection applies not just to students, but to all 
individuals who have access to the District's programs and facilities. 

The laws define a person with a disability as anyone who has a mental or physical 
impairment that substantially limits one or more major life activities, has a record of such an 
impairment, or is regarded as having such an impairment. 

The District has specific responsibilities under these two laws. We are committed to 
identifying, reviewing, and if a child is determined to be eligible, affording access to 
appropriate educational accommodation. Additionally, in accordance with State and Federal 
mandates, our staff seeks out, assesses, and appropriately services students with disabilities. 
Staff members use a comprehensive child study process to systematically screen, assess, 
and if appropriate, place students in special education and related services. Students are 
entitled to a free appropriate public education in the least restrictive environment. 
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A student can access special education and related services through proper evaluation 
procedures. Parent involvement in this procedure is important and required by Federal law 
(IDEA, A.D.A., and Section 504) and State law. If you have questions about whether your 
child may benefit from special education or related services, contact the Special Education 
Coordinator at 740-259-5558. 

HOMELESS STUDENTS 
​
Homeless students will be provided with a free and appropriate public education in the same 
manner as other students served by the District. Homeless students are eligible to receive 
transportation services, participate in education programs for students with disabilities or 
limited English proficiency, participate in gifted and talented programs, and receive meals 
under school nutrition programs. Homeless students will not be denied enrollment based on 
lack of proof of residency. For additional information contact the liaison for Homeless 
Students at 740-259-5558. 

Homeless Educational Rights 

If your family lives in a situation that qualifies as “homeless,” you and your children have 
rights under the protection of the federal McKinney-Vento Act. Contact NLSD superintendent, 
Heather Thompson at (740) 259-5558 or NES counselor, Melyssa Shannon at (740) 259-2250 
ext. 3317. 

CHILDREN AND YOUTH IN FOSTER CARE 
​
Students who meet the Federal definition of "in foster care", including those who are 
awaiting foster care placement, will be provided a free appropriate public education (FAPE) 
in the same manner as all other students of the District. For additional information see Policy 
5111.03. 

PROTECTION AND PRIVACY OF STUDENT RECORDS 
​
The School District maintains many student records including both directory information and 
confidential information. 

Directory information includes: a student's name; address; telephone number; date and 
place of birth; major field of study; participation in officially-recognized activities and sports; 
height and weight, if a member of an athletic team; dates of attendance; date of graduation; 
or awards received. 

Directory information can be provided upon request to any individual, other than a for-profit 
organization, even without the written consent of a parent. Parents may refuse to allow the 
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Board to disclose any or all “directory information” upon written notification to the Board. For 
further information about the items included within the category of directory information and 
instructions on how to prohibit its release you may consult the Board’s annual Family 
Education Rights and Privacy Act (FERPA) notice which can be found in policy 8330. 

Other than directory information, access to all other student records is protected by FERPA 
and Ohio law. Except in limited circumstances as specifically defined in State and Federal 
law, the School District is prohibited from releasing confidential education records to any 
outside individual or organization without the prior written consent of the parents, or the 
adult student, as well as those individuals who have matriculated and entered a 
postsecondary educational institution at any age. The Board will provide access or release 
directory information to armed forces recruiters unless the parent or student request that 
prior written consent be obtained. See Form 8330 F13. 

Confidential records include test scores, psychological reports, behavioral data, disciplinary 
records, and communications with family and outside service providers. 

Students and parents have the right to review and receive copies of all educational records. 
Costs for copies of records may be charged to the parent. To review student records please 
provide a written notice identifying requested student records to the School Guidance 
Counselor. You will be given an appointment with the appropriate person to answer any 
questions and to review the requested student records. 

Parents and adult students have the right to amend a student record when they believe that 
any of the information contained in the record is inaccurate, misleading or violates the 
student’s privacy. A parent or adult student must request the amendment of a student record 
in writing and if the request is denied, the parent or adult student will be informed of his/her 
right to a hearing on the matter. 

Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall be 
required, as a part of the school program or the District’s curriculum, without prior written 
consent of the student (if an adult, or an emancipated minor) or, if an unemancipated minor, 
his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals 
information concerning: 

A.​ political affiliations or beliefs of the student or the student’s parents; 
B.​ mental or psychological problems of the student or the student’s family; 
C.​ sex behavior or attitudes; 
D.​ illegal, anti-social, self-incriminating or demeaning behavior; 
E.​ critical appraisals of other individuals with whom respondents have close family 

relationships; 
F.​ legally recognized privileged and analogous relationships, such as those of lawyers, 

physicians, and ministers; 
G.​ religious practices, affiliations, or beliefs of the student or his/her parents; or 
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H.​ income (other than that required by law to determine eligibility for participation in a 
program or for receiving financial assistance under such a program). 

Consistent with the PPRA and Board policy, parents may inspect any materials used in 
conjunction with any such survey, analysis, or evaluation. Please contact the School 
Guidance Counselor to inspect such materials. 

Further, parents have the right to inspect, upon request, a survey or evaluation created by a 
third party before the survey/evaluation is administered or distributed by the school to the 
student. The parent will have access to the survey/evaluation within a reasonable period of 
time after the request is received by the principal. 

The Superintendent will notify parents of students in the District, at least annually at the 
beginning of the school year, of the specific or approximate dates during the school year 
when the following activities are scheduled or expected to be scheduled: activities involving 
the collection, disclosure, or use of personal information collected from students for the 
purpose of marketing or for selling that information or otherwise providing that information 
to others for that purpose); and 

A.​ the administration of any survey by a third party that contains one or more of the 
items described in A through H above. 

PUBLIC’S RIGHT TO KNOW 
​
The Board supports the right of the people to know about the programs and services of their 
schools and makes efforts to disseminate appropriate information.  Each principal is 
authorized and expected to keep the school’s community informed about the school’s 
programs and activities. The release of information of District-wide interest is to be 
coordinated by the Superintendent. Business of the Board is discussed and decisions are 
made at public meetings of the Board, except such matters as are properly discussed in 
private executive sessions. The official minutes of the Board, its written policies, its financial 
records and all other public records are open for inspection in the Treasurer’s office during 
the hours when the administrative offices are open.   

The Treasurer, Superintendent or other persons responsible for the custody of confidential 
files, does not release records pertaining to individual students and other confidential 
materials for inspection by the public or any unauthorized persons, either.  Only that 
information deemed “directory information” might be released from an individual student’s 
file, and only after complying with the regulations prepared by the administration for the 
release of such information. Student records that consist of “personally identifiable 
information” generally are exempt from disclosure. Student director information, however, is 
released unless the parents have affirmatively withdrawn their consent to release, in writing. 
Any individual who wants to obtain a copy of a public record may request to have the record 
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duplicated on paper, on the same medium on which the record is kept or on any other 
medium the Superintendent/designee determines that the record can reasonably be 
duplicated as an integral part of normal operations. The District may ask that the request be 
put into writing. However, the District must notify the requester that it is not mandatory to 
do so. The District provides an opportunity for a records requester making an ambiguous or 
overly broad request to revise the request by informing the requester of the manner in which 
records are maintained. If a public records request is denied, the District provides an 
explanation with legal authority as to the reason for the denial of the request. If the person 
seeking the copy makes a choice under this provision, the District must provide the record in 
accordance with that choice if available to the District. A fee may be charged for copies. The 
District may require the fee charged for copies are paid, in advance. The person making a 
mail request pays the cost of postage and other supplies, in advance. The number of mail 
requests sent to any one person is limited to ten (10) per month unless the person certifies, 
in writing, that the records, or the information in them, will not be used for commercial 
purposes. The Board’s public records policy is posted in a conspicuous location in the central 
office and in all other District buildings and employee handbooks provided by the District. 

STUDENT FEES AND FINES 
​
Students will be provided necessary textbooks for courses of instruction without cost. 

In accordance with State law, Northwest Elementary School charges specific fees for the 
following activities and materials used in the course of instruction: NONE AT THIS TIME. 

Charges may also be imposed for loss, damage or destruction of school apparatus, 
equipment, musical instruments, library materials, textbooks and for damage to school 
buildings or property. Students using school property and equipment can be fined for 
excessive wear and abuse of the property and equipment. 

Fees may be waived in situations where there is financial hardship. 

Students can avoid late fines by promptly returning borrowed materials. 

Failure to pay fines, fees, or charges may result in the withholding of grades and credits. 

Textbooks and School Property 

The Northwest Local School District provides textbooks, Chromebooks, and other 
instructional materials for student use. Each student is responsible for the care and return of 
all materials and school property assigned to him/her. 

Students may be required to pay for school property that is lost, damaged, destroyed, or 
excessively abused, including but not limited to textbooks, Chromebooks, desks, chairs, 
library materials, and other school equipment. 
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STUDENT FUND-RAISING 
​
Students participating in school-sponsored groups and activities may solicit funds from other 
students, staff members, and members of the community in accordance with school 
guidelines. 

The following general rules apply to all fund-raisers: 

●​ Students involved in the fund-raiser must not interfere with students participating in 
other activities when soliciting funds. 

●​ Students may not participate in a fund-raising activity for a group in which they are 
not members without the approval from the building Principal. 

●​ Students may not participate in a fund-raising activity conducted by a parent group, 
booster club, or community organization on school property without the approval of 
the Principal. 

●​ Students may not sell any item or service in school without the prior approval of the 
Principal. Violation of this policy may lead to disciplinary action. 

STUDENT VALUABLES 
​
Students should not bring items of value to school. Items such as jewelry, expensive 
clothing, electronic equipment, and the like, are tempting targets for theft and extortion.  
Northwest Local School District is not liable or responsible for lost, stolen or 
damaged items.  

MEAL SERVICE 
​
All students will receive a free breakfast and lunch as this is part of Northwest Elementary 
School's Universal Food Service Program (CEP).  Under this federal program, all students at 
Northwest Elementary receive breakfast and lunch at no cost, regardless of family income."   

If CEP is not in effect, the prices are as follows: 

Adult Lunch       ​ $5.00​
Extra Entrée      ​ $2.00 w/meal​
Extra Vegetable  ​ $.75​
Extra Fruit        ​ $.75​
Extra Milk         ​ $.60​
Entrée Only        ​ $3.00 

Ala carte items are available. Students may also bring their own lunch to school to be eaten 
in the School’s cafeteria. No student may leave school premises during the lunch period 
without specific written permission from the Principal. 
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Applications for the School’s Free and Reduced-Priced Meal program are distributed to all 
students. If a student does not receive an application form and believes s/he is eligible, 
contact the building secretary. 

Students are not permitted to order food from local restaurants/stores to be delivered to 
school during the school day. 

SAFETY AND SECURITY​
 

A.​ All visitors must report to the office when they arrive at school. 
B.​ All visitors are given and required to wear a building pass while they are in the 

building. 
C.​ Staff are expected to question people in the building whom they do not recognize and 

who are not wearing a building pass, and to question people who are "hanging 
around" the building after hours. 

D.​ Students and staff are expected to immediately report to a teacher or administrator 
any suspicious behavior or situation that makes them uncomfortable. 

E.​ As many unneeded outside doors as possible are locked during the school day. 
F.​ Portions of the building that will not be needed after the regular school days are 

closed off. 
G.​ All District employees are to wear photo-identification badges while in District schools 

and offices or on District property. 
H.​Please be aware that certain authorized individuals at Northwest Local 

Schools are legally armed and may use whatever force necessary to protect 
our students. 

FIRE, TORNADO, AND SAFETY DRILLS 
​
The School complies with all fire safety laws and will conduct fire drills in accordance with 
State law. The School conducts tornado drills during the tornado season following 
procedures prescribed by the State. Teachers will provide specific instructions on how to 
proceed in the case of fire or tornado and will oversee the safe, prompt, and orderly 
evacuation of the building in such cases. 

Safety drills will be conducted once per school year. Teachers will provide specific instruction 
on the appropriate procedures to follow in situations where students must be secured in 
their building rather than evacuated. These situations can include a terrorist threat, a person 
in possession of a deadly weapon on school property, or other acts of violence. 
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EMERGENCY CLOSING AND DELAYS 
​
Please be prepared and have a plan in place in the event of a school closing or 
delay. 

Early dismissal means students leave school early on a scheduled day. Delay means the start 
of school is pushed back but the dismissal time remains the same or is adjusted 
proportionally.  During inclement weather or emergency situations resulting in a school 
cancellation or delay, an automated call and text message notification will be sent through 
the District communication system. Parents/guardians should ensure that current home and 
mobile phone numbers are on file with the school. 

School cancellations, delays, and important updates will also be posted on local television 
and radio stations, the District social media pages, the school app, and through the District’s 
Apptegy notification system utilizing push notifications. 

Students should NOT be dropped off at school before the appropriate delayed start time 
when school is operating on a delay schedule. 

School delays will generally be one (1) or two (2) hours depending upon the circumstances. 

1 Hour Delay — School Start Time: 10:00 A.M. 

2 Hour Delay — School Start Time: 11:00 A.M. 

If a delay is called, your child’s pick-up time will be delayed by the same amount of time. For 
example, if your child’s bus generally runs at 6:40 a.m., it will not run until 8:40 a.m. during 
a two-hour delay. 

When delays are called, buses will run regular routes as road conditions permit. While every 
effort will be made to run all routes, there may be occasions when the safety of students 
prevents travel on certain roads. If the road on which you live is posted “closed when snow 
or ice covered” or is generally impassable during weather emergencies, families should 
develop a plan in advance to meet the bus at a safe location. 

Please understand that the District is unable to make individual phone calls for every bus 
route. If a bus does not travel a particular road due to snow or ice, it is because the safety of 
your child, as well as the other students already on the bus, must remain the District’s first 
priority. 

Parents/guardians should have students ready at least five (5) minutes prior to the 
designated bus stop time; however, buses may travel more slowly during severe weather 
conditions and may not always arrive exactly on schedule. 
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Northwest Elementary School may operate limited bus service during inclement weather or 
hazardous road conditions. Bus routes not operated in the morning will not transport 
students in the afternoon. 

If your child’s bus does not run and you are unable to transport your child to school, you are 
responsible for reporting the reason for your child’s absence to the school building. 

If the bus does not travel your road on the morning route due to weather conditions, it will 
not travel your road on the afternoon route. Therefore, if you transport your child to school 
because the bus does not run, you must also make arrangements to pick your child up after 
school. 

TV/Radio Stations: 

●​ WSAZ Channel 3 – Huntington, WV 
●​ WNXT AM/FM 99.3 and 1260 

If no announcement is made through the District communication system, television/radio 
stations, social media, or app notifications, school will operate on a regular schedule. 

Please refrain from calling school buildings, the bus garage, or the Superintendent’s Office 
during emergency situations, as telephone lines must remain available for emergency 
communication. 

PREPAREDNESS FOR TOXIC AND ASBESTOS HAZARDS 
 
Application of Pesticides 

Any staff member or contractor who applies pesticides on District property shall meet the 
requirements of AG 8431a in addition to the requirements established by Law: 
Written notification shall be provided each year, prior to any pesticide application when 
school is in session, to those parents, guardians, adult students and employees requesting 
prior notification of scheduled pesticides applications: 
 
●​ That a pesticide is to be applied. 
●​ The type of pesticide and its potential side effects. 
●​ The location of the application. 
●​ The date of the application. 
 
The method and type of prior notification shall be determined by the district. 
 
If circumstances arise that prevent prior notification from being provided, regarding such 
emergency application of pesticides to control organisms that pose an immediate health 
threat, the District shall provide notice as soon as possible. In addition to the information 
specified above, the notice shall provide the reasons why advance notice was not provided. 
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SCHOOL VISITORS 
​
Parents/Guardians must have a prior appointment before entering classroom areas. All 
parents are encouraged and welcome to visit the school. All visitors are required to report to 
the office upon arrival, sign in, state the purpose of their visit, obtain and wear a visitor 
badge/pass while in the building. 

Any visitor found in the building without signing in or without a visitor badge/pass shall be 
reported to the Principal. If a parent/guardian wishes to meet with a teacher or staff 
member, they should contact the school in advance to schedule a mutually 
convenient appointment time.   

Students may not bring visitors to school without prior written permission from the Principal. 

Additionally, all persons on school property are expected to follow applicable laws, local 
ordinances, Board policies, and building regulations.  No person shall assault, threaten, 
harass, intimidate, or use improper, indecent, obscene, or profane language toward any 
teacher, staff member, student, or other individual on school property.  No person shall 
disrupt, disturb, or interfere with the educational process, school activities, or the safe and 
orderly operation of the school.  Any behavior that threatens the safety, welfare, or learning 
environment of students or staff may result in removal from school property and/or referral 
to law enforcement. 

Accommodations for Parents with Disabilities 

 

The Northwest Local School District provides reasonable accommodations for 
parents/guardians and visitors with disabilities who wish to participate in school programs, 
activities, or events.  Individuals needing assistance or special accommodations should 
contact the building principal and/or administrative office. 

USE OF PERSONAL COMMUNICATION DEVICES 

Electronic Devices / Cell Phones 

Students may use personal communication devices (PCDs) before school, after school, and 
while riding school buses. During the instructional day at school, PCDs must be powered 
completely off—not vibrate or silent mode—and stored out of sight. Under certain 
circumstances, a student may use a PCD during the instructional day with prior approval 
from the principal. 

Students are prohibited at all times from using PCDs to record, transmit audio or images of 
others without consent, engage in bullying or harassment, cheat, or access websites that are 
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otherwise blocked to students while in school, on school property, or at school-sponsored 
activities. These prohibitions apply during school hours, on school buses, at 
school-sponsored events, and at all times under school jurisdiction. Students who violate 
these policies will be subject to disciplinary action. 

Students who use electronic devices during prohibited times may have the device confiscated 
and sent to the office. Confiscated devices will be marked with the student's name and held 
in a secure location in the building's central office until retrieved by a parent or guardian, or 
turned over to law enforcement if the violation involves illegal activity. School officials will not 
search or tamper with confiscated PCDs unless they reasonably suspect evidence of a law or 
rule violation is present. The School District is not responsible for lost, stolen, or damaged 
electronic devices brought to school. 

Students may use (PCDs) before and after school, during after school activities (e.g., 
extra-curricular activities), at school-related functions, and during emergencies in which 
communications are limited. 

Games, Toys and Other Distractions 

Games, toys, trading cards, laser pointers, fidget items that create distractions, and other 
non-instructional items are not permitted at Northwest Elementary School unless approved 
by the classroom teacher or administration. 

COURSE OFFERINGS 
 
Students have the opportunity to explore the fine and practical arts through enrollment in a 
sequence of sources. Students participate in Music, Physical Education, Technology, Art and 
Library Science. 

 
GIFTED EDUCATION PROGRAM 

In accordance with the belief that all children are entitled to education commensurate with 
their particular needs, children who are gifted in the District must be provided opportunities 
to progress as their abilities permit.  The Board believes that these children require services 
beyond those offered in regular school programs in order to realize their potential 
contribution to themselves and society.  

Northwest Local Gifted services can include: 
●​ Accelerated Course Work 
●​ Differentiation - varying content, process and/or product (strategies may include:  

curriculum compacting interest/learning centers, contracts, tiered assignments and 
independent study).   

●​ Additional gifted options include: 
●​ Grade acceleration and early graduation 
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●​ Early entrance into kindergarten  
●​ Subject acceleration and advanced math course at middle school 
●​ Online Advanced Placement Courses, available upon request for Reading & Math. 
●​ Dual enrollment including post-secondary at high school ​

 
For additional information about our Gifted Plan, visit our district website and click on Federal 
Program or review our Policies on Gifted Education. 
 

 
FIELD TRIPS 

 
The school will provide transportation to and from all activities.  Each student is required to 
ride the approved transportation.   
 
Please note that the Student Code of Conduct and attendance policies apply to all field trips.  
The principal reserves the right to exclude any student from field trips due to excessive 
behavior problems.  Any student who receives an out of school suspension, bus suspension 
or in school suspension could be excluded from any field trip during that particular nine week 
grading period.  It is the responsibility of the classroom teacher to notify the 
Parent/Guardian, in a timely manner, if a student has been excluded from a field trip.   

 
GRADES, GRADING PERIODS & HONOR ROLLS 

 
Northwest Schools will have an “A” and “B” Honor Rolls for Grades 3 - 5. 
 
“A” Honor Roll 4.0 to 3.57.​ ​ ​ ​ ​  “B” Honor Roll 3.56 to 3.0. 
 
No rounding for purposes of figuring Honor Roll. End of year honor roll is based on the 
average grades for the year. 
 
Grades 3 – 5 will receive letter grades for English Language Arts, Math, Science, and Social 
Studies. Letter grades for those classes will be averaged for the purpose of determining 
Honor Rolls for the nine weeks.  Students will receive satisfactory or unsatisfactory marks for 
Health, Music, Technology, Library, Physical Education, and Art.  Marks for those classes will 
not factor into Honor Rolls. 
 

A student must be present at least one half (1/2) of the grading period to receive 
grades for that grading period.  Grade (or Report) cards will be sent home during the week 
following the close of each nine (9) weeks grading period.  
 

Grading and Cumulative Average Scale: 
              A 93 –100 3.57 – 4.00 
              B 84 – 92 2.57 – 3.56 
              C 73-83 1.57 – 2.56 
              D 64-72 0.57 – 1.56 
              F 00 – 63 0.00 – 0.56  
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PROMOTION, ACCELERATION, AND RETENTION 

 
Promotion to the next grade (or level) is based on the following criteria:  

A.​ current level of achievement based on instructional objectives and mandated 
requirements for the current grade  

B.​ potential for success at the next level  

C.​ emotional, physical, and/or social maturity necessary for a successful learning 
experience in the next grade  

A student may be accelerated (either by whole-grade or by subject area) when his/her 
performance and measured ability significantly exceeds that of his/her grade level peers. 
Students can be nominated for acceleration by teachers, administrators, parents, and the 
student him/herself. Decisions regarding acceleration are based on the following criteria:  

A.​ achievement of grade/course objective and any applicable State-mandated 
requirements for the grade/course in which the student is currently and any 
grade(s)/course(s) in the student will skip  

B.​ achievement of instructional objectives for the present grade/course as well as the 
succeeding one(s)  

C.​ potential for success in the accelerated placement based on sufficient proficiency at 
current level  

D.​ social, emotional, and physical maturation necessary for success in an accelerated 
placement  

A student may be retained at his/her current grade level based on the following criteria:  

A.​ failure to demonstrate proficiency in mathematics or reading and/or the core subjects.  
B.​ failure to achieve the instructional objectives at the current grade level that are 

requisite for success at the next grade level  
C.​ scoring at the below basic level on any State-mandated assessment test  

A student may be retained if the student is truant (absent without excuse) for more than ten 
percent (10%) of the required attendance days of the current school year AND has failed 
two (2) or more of the required curriculum subject areas in the current grade. Even if the 
student falls in the preceding category, a student may be promoted if the Principal and the 
teachers of the classes that the student failed agree that the student is academically 
prepared to be promoted. 

 
RECOGNITION OF STUDENT ACHIEVEMENT 
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Students are expected to work to their highest capacity.  In recognition of their efforts, they 
can earn personal honors. Each grading period students who achieve good grades will be 
recognized as Honor Roll Students. Students with perfect attendance will also be recognized 
each grading period and at the end of the school year.  Students who are tardy or who have 
an early dismissal during the school year are not eligible for the perfect attendance award. 

HOMEWORK 
 
Homework may be given for reinforcement of subject area material. 

 
COMPUTER TECHNOLOGY AND NETWORKS 

​
NLSD Acceptable User Policy Addendum 
 
On August 21, 2011, the Federal Communication Commission released an amendment to the 
Children Internet Protection Act which includes an E-Rate provision of the Protecting Children 
in the 21st Century Act of 2008. The FCC order (FCC 11-125) implements the “educating” 
requirements of the Protecting Children Act effective FY 2012, meaning any school or school 
district applying for E-Rate discounts MUST provide Internet Safety Policies that include 
“monitoring the online activities of minors and must provide for educating minors about 
appropriate online behavior, including interacting with other individuals on social networking 
websites and cyber bullying awareness and response.” 

 
We will continue to monitor and filter our internet content with our local filtering appliance, 
and pass our local filtering through our regional ITC (SCOCA). 
 
Northwest School District has adopted a K-12 curriculum to address internet safety and 
bullying. Our curriculum is based on the I-Safe curriculum and will use their resources as well 
as resources from other sources that will best meet the current and future needs of our 
students and staff. 
 
The curriculum I-Safe will help our educators empower their students and the school 
community to be safe, responsible, and savvy as they navigate the digital world. Our 
curriculum will be based on three major topic strands with varying age appropriate 
subtopics, lessons, and strategies. 
 
Topics: 
 

A.​ Safety and Security 
B.​ Digital Citizenship 
C.​ Research and Information Literacy 

 
Acceptable Use and Internet Safety Policy 
 
The Northwest Local School District is pleased to make available to students access to 
interconnected computer systems within the District and to the Internet, the worldwide 
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network that provides various means of accessing significant educational materials and 
opportunities. 
 
In order for the School District to be able to continue to make its computer network and 
Internet access available, all students must take responsibility for appropriate and lawful use 
of this access.  Students must understand that one student’s misuse of the network and 
Internet access may jeopardize the ability of all students to enjoy such access.  While the 
School’s teachers and other Staff will make reasonable efforts to supervise student use of 
network and Internet access, they must have student cooperation in exercising and 
promoting responsible use of this access. 
 
Below is the Acceptable Use and Internet Safety Policy (“Policy”) of the School District and 
the Data Acquisition Site that provides Internet access to the School District.  Upon 
reviewing, signing, and returning this Policy as the students have been directed, each 
student will be given the opportunity to enjoy Internet access at School and is agreeing to 
follow the Policy.  If a student is under 18 years of age, he or she must have his or her 
parents or guardians read and sign the Policy.   
 
The School District cannot provide access to any student who, if 18 or older, fails to sign and 
submit the Policy to the School as directed or, if less than 18, does not return the Policy as 
directed with the signatures of the student and his or her parents or guardians. 
 
Listed below are the provisions of your agreement regarding computer network and Internet 
use.  If you have any questions about these provisions, you should contact the person that 
your School has designated as the one to whom you can direct your questions.  If any user 
violates this Policy, the student’s access will be denied, if not already provided, or withdrawn 
and he or she may be subject to additional disciplinary action. 
 
Personal Responsibility 
 
By signing this Policy, you are agreeing not only to follow the rules in this Policy, but also are 
agreeing to report any misuse of the network to the person designated by the School for 
such reporting.  Misuse means any violations of this Policy or any other use that is not 
included in the Policy, but has the effect of harming another or his or her property. 

 
Term of Permitted Use 
 
A student who submits to the School, as directed, a signed Policy and follows the Policy to 
which he or she has agreed will have computer network and Internet access during the 
course of the school year only.  Students will be asked to sign a new Policy each year during 
which they are students in the School District before they are given an access account. 
 
Using the Network 

 
A.​ Educational Purposes Only.  The School District is providing access to its computer 

networks and the Internet for only educational purposes.  If you have any doubt about 
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whether a contemplated activity is educational, you may consult with the person(s) 
designated by the School to help you decide if a use is appropriate. 
 

B.​ Unacceptable Uses of Network.  Among the uses that are considered unacceptable 
and which constitute a violation of this Policy are the following: 

1.​ Uses that violate the law or encourage others to violate the law.  Don’t transmit 
offensive or harassing messages; offer for sale or use any substance the 
possession or use of which is prohibited by the School District’s Student Discipline 
Policy; view, transmit or download pornographic materials or materials that 
encourage others to violate the law; intrude into the networks or computers of 
others; and download or transmit confidential trade secret information, or 
copyrighted materials.  Even if materials on the networks are not marked with the 
copyright symbol, you should assume that all materials are protected unless there 
is explicit permission on the materials to use them. 

2.​ Uses that cause harm to others or damage to their property.  For example, don’t 
engage in defamation (harming another’s reputation by lies); employ another’s 
password or some other user identifier that misleads message recipients into 
believing that someone other than you is communicating or otherwise using his or 
her access to the network or the Internet; upload a worm, virus, “Trojan horse”,  

3.​ “Time bomb” or other harmful form of programming or vandalism or participates in 
“hacking” activities or any form of unauthorized access to other computers, 
networks, or information systems. 

4.​ Uses that jeopardize the security of student access and of the computer network 
or other networks on the Internet. For example, don’t disclose or share your 
password with others; don’t impersonate another user. 

5.​ Uses that are commercial transactions. Students and other users may not sell or 
buy anything over the Internet. You should not give others private information 
about you or others, including credit card numbers and social security numbers. 
 

C.​ Netiquette.  All users must abide by rules of network etiquette, which include the 
following: 

1.​ Be polite. Use appropriate language. No swearing, vulgarities, suggestive, 
obscene, belligerent, or threatening language. 

2.​ Avoid language and uses, which may be offensive to other users. Don’t use access 
to make, distribute, or redistribute jokes, stories, or other material, which is based 
upon slurs or stereotypes relating to race, gender, ethnicity, nationality, religion, or 
sexual orientation. 

3.​ Don’t assume that a sender of email is giving his or her permission for you to 
forward or redistribute the message to third parties or to give his or her email 
address to third parties. This should only be done with permission or when you 
know the individual would have no objection. 

4.​ Be considerate when sending attachments with email (where this is permitted).  
Be sure that the file is not too large to be accommodated by the recipient’s system 
and is in a format, which the recipient can open. 
 

D.​Chromebook Policy 
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1. The equipment will be returned by the start of the next school day following the 
date it was borrowed or by a designated date.  
2. Replacement Costs for Lost or Damaged Equipment (Chromebooks) will be 
responsibility of parent(s): 

Chromebook = $225 
Replacement screen = $50 
Charger = $25 
Keyboard = $100 

 
Internet Safety 
 
A.​ General Warning; Individual Responsibility of Parents and Users.  All users and 

their parents/guardians are advised that access to the electronic network may include the 
potential for access to materials inappropriate for school-aged pupils.  Every user must 
take responsibility for his or her use of the computer network and Internet and stay away 
from these sites.  Parents of minors are the best guides to materials to shun.  If a 
student finds that other users are visiting offensive or harmful sites, he or she should 
report such use to the person designated by the School. 

B.​ Personal Safety.  Be safe.  In using the computer network and Internet, do not reveal 
personal information such as your home address or telephone number.  Do not use your 
real last name or any other information, which might allow a person to locate you without 
first obtaining the permission of a supervising teacher.  Do not arrange a face-to-face 
meeting with someone you “meet” on the computer network or Internet without your 
parent’s permission (if you are under 18).  Regardless of your age, you should never 
agree to meet a person you have only communicated with on the Internet in a secluded 
place or in a private setting. 

C.​ “Hacking” and Other Illegal Activities.  It is a violation of this Policy to use the 
School’s computer network or the Internet to gain unauthorized access to other 
computers or computer systems, or to attempt to gain such unauthorized access.  Any 
use which violates state or federal law relating to copyright, trade secrets, the distribution 
of obscene or pornographic materials, or which violates any other applicable law or 
municipal ordinance, is strictly prohibited. 

D.​ Confidentiality of Student Information.  Personally identifiable information 
concerning students may not be disclosed or used in any way on the Internet without the 
permission of a parent or guardian or, if the student is 18 or over, the permission of the 
student himself or herself.  Users should never give out private or confidential information 
about themselves or others on the Internet, particularly credit card numbers and social 
security numbers.  A supervising teacher or administrator may authorize the release of 
directory information, as defined by Ohio law, for internal administrative purposes or 
approved educational projects and activities. 

E.​ Active Restriction Measures.  The School, either by itself or in combination with the 
Data Acquisition Site providing Internet access, will utilize filtering software or other 
technologies to prevent students from accessing visual depictions that are (1) obscene, 
(2) child pornography, or (3) harmful to minors.  The School will also monitor the online 
activities of students, through direct observation and/or technological means, to ensure 
that students are not accessing such depictions or any other material, which is 
inappropriate for minors. Internet filtering software or other technology-based protection 
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systems may be disabled by a supervising teacher or school administrator, as necessary, 
for purposes of bona fide research or other educational projects being conducted by 
students age 17 and older. The term “harmful to minors” is defined by the 
Communications Act of 1934 (47 USC Section 254 [h][7]), as meaning any picture, 
image, graphic image file, or other visual depiction that 

 
●​ Taken as a whole and with respect to minors, appeals to a prurient interest in 

nudity, sex, or excretion; 
●​ Depicts, describes, or represents, in a patently offensive way with respect to what 

is suitable for minors, an actual or simulated sexual act or sexual contact, actual or 
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; 

●​ Taken as a whole, lacks serious literary, artistic, political, or scientific value as to 
minors. 

 

Privacy 
 
Network and Internet access is provided as a tool for your education. The School District 
reserves the right to monitor, inspect, copy, review and store at any time and without prior 
notice any and all usage of the computer network and Internet access and any and all 
information transmitted or received in connection with such usage.  All such information files 
shall be and remain the property of the School District and no user shall have any 
expectation of privacy regarding such materials. 
 

Failure to Follow Policy 
 
The user’s use of the computer network and Internet is a privilege, not a right.  A user who 
violates this Policy, shall at a minimum, have his or her access to the computer network and 
Internet terminated, which the School District may refuse to reinstate for the remainder of 
the student’s enrollment in the School District.   
A user violates this Policy by his or her own action or by failing to report any violations by 
other users that come to the attention of the user.  Further, a user violates this Policy if he or 
she permits another to use his or her account or password to access the computer network 
and Internet, including any user whose access has been denied or terminated.  The School 
District may also take other disciplinary action in such circumstances. 

 

Warranties/Indemnifications 
​
The School District makes no warranties of any kind, either express or implies, in connection 
with its provision of access to and use of its computer networks and the Internet provided 
under this Policy.  It shall not be responsible for any claims, losses, damages or costs 
(including attorney’s fees) of any kind suffered, directly or indirectly, by any user or his or 
her parent(s) or    guardian(s) arising out of the user’s use of its computer networks or the 
Internet under this Policy.                                                                                   
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By signing this Policy, users are taking full responsibility for his or her use, and the user who 
is 18 or older or, in the case of a user under 18, the parent(s) or guardian(s) are agreeing to 
indemnify and hold the School, the School District, the Data Acquisition Site that provides 
the computer and Internet access opportunity to the School District and all of their 
administrators, teachers, and staff harmless from any and all loss, costs, claims or damages 
resulting from the user’s access to its computer network and the Internet, including but not 
limited to any fees or charges incurred through purchases of goods or services by the user.  
The user or, if the user is a minor, the user’s parent(s) or guardian(s) agree to cooperate 
with the School in the event of the School’s initiating an investigation of a user’s use of his or 
her access to its computer network and the Internet, whether that use is on a School 
computer or on another computer outside the School District’s network. 

Updates 
 
Users, and if appropriate, the user’s parents/guardians, may be asked from time to time to 
provide new or additional registration and account information or to sign a new Policy, for 
example, to reflect developments in the law or technology.  Such information must be 
provided by the user (or his or her parents or guardian) or such new Policy must be signed if 
the user wishes to continue to receive service.  If after you have provided your account 
information, some or all of the information changes, you must notify the person designated 
by the School to receive such information. 

 

Additional Items 
 

A.​ Students need approval from the District Technology Coordinator or designee before 
subscribing to listservers, bulletin boards, or mailing lists. 

B.​ Students are to take care of all equipment and should immediately report any damage 
during routine use to school personnel. 

C.​ Students are not to participate in electronic chat room or bulletin board postings 
unless under the direct supervision of a teacher and then, only for educational 
purposes. 

D.​ Students are not to share their passwords or account information with others, nor are 
they allowed to use another person’s account to gain access to the network. In the 
event, another student is using your account, you should notify school personnel 
immediately to get your account password changed. 

E.​ Students may not install any software on District computers. Students are not 
permitted to download, copy or distribute owned software. 

F.​ Students may not use personally owned software, gaming software or participate in 
online interactive games. 

G.​ E-Mail: 
1)​  Electronic mail provided for the purpose of exchanging information consistent 

with the mission and educational objectives of the District. 
2)​ Students may not send broadcast emails (send to more than 10 recipients 

simultaneously) or spam email (annoying, junk e-mail for the sole purpose of 
being bothersome). 

3)​ Network users must use the District provided e-mail system exclusively, for all 
email transactions occurring on the District network.  
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4)​ Students may not send chain emails or other messages of mass distribution. 

STUDENT ASSESSMENTS (Policy 2623) 
​
Students participate in a variety of assessments throughout the school year to monitor 
academic progress and guide instruction. These assessments may include State-mandated 
assessments, district benchmark assessments, classroom tests, reading and math screeners, 
and other teacher-created evaluations. 

State assessments are administered in accordance with Ohio Department of Education 
requirements. Make-up testing opportunities will be provided as needed; however, parents 
are encouraged to avoid unnecessary absences during scheduled testing windows. 

Classroom assessments are used to measure student understanding of grade-level standards 
and learning objectives. Assessment results help teachers identify student strengths, 
determine instructional needs, and provide appropriate academic support. 

Additional assessments or surveys may be administered to help identify student interests, 
strengths, and educational needs. 

State Achievement Testing Schedule 2026-2027  

Each school district chooses a consecutive series of school days to administer state tests 
within specified windows, or periods of time.   

Ohio’s State Tests in English Language Arts, Mathematics, and Science 

FALL TEST WINDOWS 2026 

●​ Grade 3 English Language Arts – Five consecutive school days, including 
makeups, within the October 19, 2026 - November 6, 2026 window 

 

SPRING TEST WINDOWS 2027 

School districts select 15 consecutive school days, including makeups, within each test 
window.  

●​ Grades 3-5 English Language Arts - April 12-30, 2027 
●​ Grades 3-5 Mathematics and Grade 5 Science – April 26 - May 14, 2027 

SUMMER TEST WINDOWS 2027 (optional) 

●​ Grade 3 English Language Arts – June 28 - July 2, 2027 

District Testing Policy – PO2623 

TABLE OF CONTENTS​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 43 



 

SCHOOL-SPONSORED CLUBS AND ACTIVITIES 

NES Safety Patrol 

Northwest Elementary School operates a School Safety Patrol program for selected fourth 
and fifth grade students. Safety Patrol members are selected through teacher 
recommendations and administrator approval based on attendance, academic performance, 
responsibility, leadership, and positive behavior. 

Safety Patrol members are expected to serve as positive role models for younger students 
and assist with maintaining a safe and orderly school environment. 

Participation in the program is considered a privilege. Students may be removed temporarily 
or permanently from Safety Patrol for disciplinary concerns, failure to meet expectations, or 
at the discretion of the Safety Patrol Coordinator or administration. 

NES STUDENT COUNCIL 

Northwest Elementary School operates a Student Council program composed of fourth and 
fifth grade students elected by their peers. Student Council members represent the student 
body and serve as a voice in building-level decisions that affect school climate and student 
activities. 

Student Council members are elected annually through a classroom voting process. 
Candidates must meet the following criteria: a minimum grade point average of 2.5, no 
current major discipline referrals, and demonstrated leadership qualities through teacher 
observation and peer recommendation. Elections are held in the fall, and elected members 
commit to serve through the end of the school year. 

Student Council meets monthly with school administration to discuss school improvement 
initiatives, plan all-school events and activities, gather student input on school policies and 
procedures, and work collaboratively to enhance the school environment. Members are 
expected to attend all scheduled meetings and actively participate in committee work and 
special projects assigned by administration. 

Responsibilities of Student Council members include attending monthly meetings, 
participating in building committees when assigned, representing classrooms and grade 
levels in discussions with administration, assisting with all-school activities and events, and 
modeling positive behavior and responsibility for all students. 

Students may be removed from Student Council for failing to maintain attendance at 
meetings without excused absence, receiving a major discipline referral, or failing to meet 
behavioral expectations that reflect the responsibility of the position. Removal is determined 
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by administration in consultation with the Student Council sponsor. A student removed from 
Student Council may not reapply until the following school year. 

NES ATOMIC CREDIT UNION TELLER PROGRAM 

Northwest Elementary School partners with Atomic Credit Union to operate a student-run 
banking program designed to teach financial literacy and responsibility. Selected fifth grade 
students receive training from Atomic Credit Union and serve as tellers to help classmates 
with deposits, withdrawals, and other banking transactions. 

Tellers are selected by teacher nomination and administrator approval based on reliability, 
accuracy, trustworthiness, attention to detail, mathematical skill, and demonstrated 
responsibility. Applicants must maintain a minimum grade point average of 2.5 and have no 
major discipline referrals. Tellers are trained and supervised by Atomic Credit Union 
representatives and school staff in proper banking procedures, customer service, and 
confidentiality standards. 

Tellers work scheduled shifts during designated banking times throughout the week to 
process student transactions. Specific shift times and availability are determined at the 
beginning of each school year in consultation with Atomic Credit Union. Tellers are 
responsible for arriving on time for their assigned shifts, accurately processing all 
transactions, maintaining confidentiality of account information, and following all banking 
procedures outlined by Atomic Credit Union and school administration. 

Participation in the Credit Union Teller program is considered a privilege and a position of 
significant responsibility. The accuracy and integrity of student accounts depend on the 
careful work of each teller. Tellers may be removed from the program for failure to arrive to 
assigned shifts without excused absence, inaccuracy in transaction processing, breach of 
confidentiality, misconduct during banking hours, or any major discipline concern. Removal is 
determined by school administration in consultation with the Atomic Credit Union 
representative and the program coordinator. A student removed from the program may 
reapply the following school year if circumstances warrant. 

ATTENDANCE 
 
Regular attendance is essential for student success. All absences, whether excused or 
unexcused, reduce instructional time and can impact learning. Tardies and early dismissals 
count toward total hours absent.   
 
Glossary of Key Attendance Terms​
 
Chronic Absenteeism – A student is chronically absent when the student has missed 10% 
or more of the required instructional hours in a school year, regardless of whether absences 
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are excused or unexcused. Chronic absenteeism may result in referral to law enforcement 
officials and indicates a need for early intervention and support. 
 
Excessive Absences – A student has excessive absences when the student is absent 38 or 
more hours in one school month or 65 or more hours in one school year, with or without a 
legitimate excuse. 
 
Habitual Truancy – A student is habitually truant when absent without a legitimate excuse 
for 30 or more consecutive hours, 42 or more hours in one school month, or 72 or more 
hours in one school year. This triggers the Absence Intervention Team process. 
 
Legitimate Excuse – Reasons for absence recognized by the Board, including personal 
illness, illness in the family, death in the family, quarantine, religious expression days (up to 
three per year with advance approval), out-of-state travel (limited to 24 hours per year), 
court proceedings, and other reasons approved by the principal. Some legitimate excuses 
have limits on frequency or require physician documentation after a certain number of 
absences. 
 
Attendance Procedures​
 
Parents must notify the school by 9:00 a.m. on the day of an absence. A written excuse 
must be submitted within three school days. Families may submit up to two (2) parent notes 
or phone calls per semester to excuse absences. Additional absences require a physician’s 
statement. 
 
The District sends written communication to families at the following thresholds: 
 

●​ 4 days absent 
●​ 8 days absent 
●​ 5% of the school year 
●​ 10% of the school year (chronic absenteeism)​

 
These communications are intended to inform families and offer support. When a student 
reaches 38 hours absent in one month or 65 hours in one school year, formal notification of 
excessive absences is sent. When a student meets the thresholds for habitual truancy, an 
Absence Intervention Team meeting is scheduled. The team will develop an attendance plan 
with the family. Failure to make satisfactory progress on the plan may result in a complaint 
filed with the Scioto County Juvenile Court. 
 
The District uses a tiered system of support to address attendance concerns before they 
become more serious. The goal is to help families identify barriers and improve attendance. 
 
Students who are tardy or have an early dismissal are not eligible for perfect attendance 
recognition. 
 
For additional information and full details regarding attendance procedures, refer to Board 
Policy 5200, available at www.neola.com/northwest-oh. 
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 Consecutive hours Hours per ​
school month 

Hours per ​
school year 

Habitual Truancy 30 without 
legitimate excuse 

42 without 
legitimate excuse 

72 without 
legitimate excuse 

Excessive Absences -- 38 with or without 
legitimate excuse 

65 with or without 
legitimate excuse 

Chronic Absenteeism -- -- 10% with or 
without legitimate 

excuse 
 

CODE OF CONDUCT 
 

A major component of the educational program is to prepare students to become responsible 
citizens by learning how to conduct themselves properly and in accordance with established 
standards. Students are expected to behave in accordance with Federal, State and local laws 
and rules and Board policies and Administrative Guidelines, and in a way that respects the 
rights and safety of others. Staff will take corrective action to discipline a student and/or to 
modify the student's behavior when a student's behavior does not fall within these 
parameters. School staff may report suspected criminal misconduct by a student to law 
enforcement. Law enforcement officers will be permitted to carry out necessary law 
enforcement functions in the schools, including the removal of a student from school 
grounds in appropriate circumstances. 

Disciplined behavior is an important part of a positive learning environment. Appropriate 
limits and expectations help students develop responsibility, self-control, respect for others, 
and habits that contribute to both academic and personal success. 

The Northwest Local School District believes that discipline should be instructional in nature 
and should help students understand the logical consequences of their actions.  

Students, parents/guardians, staff members, administrators, and the community all share 
responsibility for creating a positive school environment that supports learning, safety, 
responsibility, and respect for others.  

Expected Behaviors 

Students are expected to: 

●​ Attend school regularly and arrive on time. 
●​ Come prepared to learn each day. 
●​ Respect school staff, fellow students, and school property. 
●​ Follow classroom, school, and bus rules. 
●​ Behave appropriately at school and school-sponsored activities. 
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●​ Practice honesty, responsibility, and safety at all times. 

Parents/guardians are encouraged to: 

●​ Support regular attendance and punctuality. 
●​ Maintain communication with the school. 
●​ Review school expectations and rules with their child. 
●​ Encourage positive behavior and responsibility. 
●​ Support their child’s academic progress and learning. 

Staff members are expected to model positive behavior, maintain orderly learning 
environments, communicate clear expectations, and work collaboratively with families to 
support student success. 

Classroom Environment 

Students, teachers, and administrators share responsibility for maintaining classroom 
environments that allow: 

A.​ teachers to effectively teach; and 
B.​ students to learn without disruption. 

Teachers establish classroom expectations and behavior procedures designed to maintain 
safe, respectful, and productive learning environments. Students are expected to follow 
classroom rules and directions provided by school staff. 

When student behavior disrupts the learning environment or poses a safety concern, 
teachers may utilize classroom interventions, contact parents/guardians, refer students to 
administration, or remove students from the classroom in accordance with District 
procedures and Board policy. 

Scope of Jurisdiction 

This Code of Conduct applies while students are: 

●​ on school property; 
●​ traveling to and from school; 
●​ riding school transportation; 
●​ attending school-sponsored activities, events, or programs; or 
●​ otherwise under the authority of school personnel. 

The Code of Conduct may also apply to misconduct occurring off school property when the 
conduct is connected to school activities, impacts the school environment, or is directed 
toward a District employee or official. 

Methods of Discipline 
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Disciplinary consequences may include, but are not limited to: 

●​ student conferences; 
●​ parent/guardian contact or conferences; 
●​ loss of privileges; 
●​ detention; 
●​ in-school discipline; 
●​ counseling referrals; 
●​ behavior intervention strategies; 
●​ suspension from school or school transportation; and/or 
●​ expulsion in accordance with Board policy and State law. 

Discipline will be administered fairly, consistently, and in accordance with the severity of the 
offense and the student’s age and circumstances.​
 

GROOMING AND DRESS CODE 

Dress and grooming help create a positive atmosphere in the school. Students can 
demonstrate self-pride through neatness, cleanliness, good hygiene, and appropriate dress. 
Student appearance should reflect favorably upon the instructional environment and should 
not disrupt the educational process. 

The responsibility for student appearance rests with both parents/guardians and students. 
Students are expected to come to school dressed in accordance with standards of public 
decency and in clothing appropriate for school and school-sponsored activities. The dress 
code is designed to allow a wide range of dress so long as a student’s appearance is not a 
distraction that interferes with learning or the safe and orderly operation of the school. 

Any fashion, accessory, or hairstyle that disrupts the educational process or presents a safety 
risk will not be permitted. Enforcement of the dress code will occur when a student's 
appearance materially interferes with learning or the safe operation of the school. 

General guidelines include the following: 

A.​ Shorts may be worn if the length is at least long enough to meet the student’s 
fingertips when the student’s arms are at the student’s side. 

B.​ Students may not wear hats, caps, bandanas, hoods, or similar head coverings inside 
the building unless authorized by the Principal. 

C.​ Students may not wear clothing that: 
○​ Exposes the midriff 
○​ Is see-through or mesh in nature 
○​ Contains suggestive slogans or references to alcohol, drugs, tobacco, sex, 

profanity, or inappropriate language/images 
○​ Includes muscle shirts, tank tops, spaghetti strap tops, or sundresses without 

appropriate coverage 
○​ Is excessively torn, revealing, or otherwise inappropriate for the school setting 
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○​ Causes a substantial disruption to the learning environment 

D.​ Open-toed shoes without a heel strap are not permitted during Physical Education 
classes or recess activities for safety reason 

Students representing the school at official functions or public events may be required to 
follow additional dress requirements. 

Parents/guardians are encouraged to place their child’s name on personal clothing items 
such as coats, jackets, sweaters, and sweatshirts. 

​
BULLYING, HARASSMENT AND INTIMIDATION (Policy 5517.01) 

 

The Board of Education is committed to providing a safe, positive, productive, and nurturing 
educational environment for all of its students. The Board encourages the promotion of 
positive interpersonal relations between members of the school community. 

Harassment, intimidation, or bullying toward a student, whether by other students, staff, or 
third parties is strictly prohibited and will not be tolerated. This prohibition includes 
aggressive behavior, physical, verbal, and psychological abuse, and violence within a dating 
relationship. The Board will not tolerate any gestures, comments, threats, or actions which 
cause or threaten to cause bodily harm or personal degradation. This policy applies to all 
activities in the District, including activities on school property, on a school bus, or while 
enroute to or from school, and those occurring off school property if the student or employee 
is at any school-sponsored, school-approved or school-related activity or function, such as 
field trips or athletic events where students are under the school's control, in a school 
vehicle, or where an employee is engaged in school business. 

This policy has been developed in consultation with parents, District employees, volunteers, 
students, and community members as prescribed in R.C. 3313.666 and the State Board of 
Education's Model Policy. 

Harassment, intimidation, or bullying means: 

A.​ any intentional written, verbal, electronic, or physical act that a student or group of 
students exhibits toward another particular student(s) more than once and the 
behavior both causes mental or physical harm to the other student(s) and is 
sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, 
or abusive educational environment for the other student(s); or 

B.​ violence within a dating relationship. 

"Electronic act" means an act committed through the use of a cellular telephone, computer, 
pager, personal communication device, or other electronic communication device. 

Aggressive behavior is defined as inappropriate conduct that is repeated enough, or serious 
enough, to negatively impact a student's educational, physical, or emotional well being. This 
type of behavior is a form of intimidation and harassment, although it need not be based on 
any of the legally protected characteristics, such as sex, race, color, national origin, marital 
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status, or disability. It would include, but not be limited to, such behaviors as stalking, 
bullying/cyberbullying, intimidating, menacing, coercion, name calling, taunting, making 
threats, and hazing. 

Harassment, intimidation, or bullying also means cyberbullying through electronically 
transmitted acts (i.e., internet, e-mail, cellular telephone, personal digital assistance (PDA), 
or wireless hand-held device) that a student(s) or a group of students exhibits toward 
another particular student(s) more than once and the behavior both causes mental and 
physical harm to the other student and is sufficiently severe, persistent, or pervasive that it 
creates an intimidating, threatening, or abusive educational environment for the other 
student(s). 

Any student or student's parent/guardian who believes s/he has been or is the victim of 
aggressive behavior should immediately report the situation to the Building Principal or 
assistant principal, or the Superintendent. The student may also report concerns to teachers 
and other school staff who will be responsible for notifying the appropriate administrator or 
Board official. Complaints against the Building Principal should be filed with the 
Superintendent. Complaints against the Superintendent should be filed with the Board 
President. 

Every student is encouraged, and every staff member is required, to report any situation that 
they believe to be aggressive behavior directed toward a student. Reports may be made to 
those identified above. 

All complaints about aggressive behavior that may violate this policy shall be promptly 
investigated. The Building Principal or appropriate administrator shall prepare a written 
report of the investigation upon completion. Such report shall include findings of fact, a 
determination of whether acts of harassment, intimidation, and/or bullying were verified, 
and, when prohibited acts are verified, a recommendation for intervention, including 
disciplinary action shall be included in the report. Where appropriate, written witness 
statements shall be attached to the report. 

If the investigation finds an instance of harassment, intimidation, and/or 
bullying/cyberbullying by an electronic act or otherwise, has occurred, it will result in prompt 
and appropriate remedial and/or disciplinary action. This may include suspension or up to 
expulsion for students, up to discharge for employees, exclusion for parents, guests, 
volunteers, and contractors, and removal from any official position and/or a request to resign 
for Board members. Individuals may also be referred to law enforcement officials. 

If, during an investigation of a reported act of harassment, intimidation and/or 
bullying/cyberbullying, the Principal or appropriate administrator believes that the reported 
misconduct may have created a hostile learning environment and may have constituted 
unlawful discriminatory harassment based on a Protected Class, the Principal will report the 
act of bullying and/or harassment to one of the Anti-Harassment Compliance Officers so that 
it may be investigated in accordance with the procedures set forth in Policy 5517 - 
Anti-Harassment. 

Retaliation against any person who reports, is thought to have reported, files a complaint, or 
otherwise participates in an investigation or inquiry concerning allegations of aggressive 
behavior is prohibited and will not be tolerated. Such retaliation shall be considered a serious 
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violation of Board policy and independent of whether a complaint is substantiated. Suspected 
retaliation should be reported in the same manner as aggressive behavior. Retaliation may 
result in disciplinary action as indicated above. 

Deliberately making false reports about harassment, intimidation, bullying and/or other 
aggressive behavior for the purpose of getting someone in trouble is similarly prohibited and 
will not be tolerated. Deliberately making false reports may result in disciplinary action as 
indicated above. 

If a student or other individual believes there has been aggressive behavior, regardless of 
whether it fits a particular definition, s/he should report it and allow the administration to 
determine the appropriate course of action. 

The District shall implement intervention strategies (AG 5517.01) to protect a victim or other 
person from new or additional harassment, intimidation, or bullying and from retaliation 
following such a report. 

This policy shall not be interpreted to infringe upon the First Amendment rights of students 
(i.e., to prohibit a reasoned and civil exchange of opinions, or debate, that is conducted at 
appropriate times and places during the school day and is protected by State or Federal law). 

The complainant shall be notified of the findings of the investigation, and as appropriate, 
that remedial action has been taken. If after investigation, acts of bullying against a specific 
student are verified, the Building Director or appropriate administrator shall notify the 
custodial parent/guardian of the victim of such finding. In providing such notification care 
shall be taken to respect the statutory privacy rights of the perpetrator of such harassment, 
intimidation, and/or bullying. 

If after investigation, acts of harassment, intimidation, and/or bullying by a specific student 
are verified, the Building Director or appropriate administrator shall notify in writing the 
custodial parent/guardian of the perpetrator of that finding. If disciplinary consequences are 
imposed against such student, a description of such discipline shall be included in the 
notification. 

Complaints 

Students and/or their parents/guardians may file reports regarding suspected harassment, 
intimidation, or bullying. Such reports shall be reasonably specific including person(s) 
involved, number of times and places of the alleged conduct, the target of suspected 
harassment, intimidation, and/or bullying, and the names of any potential student or staff 
witnesses. Such reports may be filed with any school staff member or administrator, and 
they shall be promptly forwarded to the Building Director for review, investigation, and 
action. 

Students, parents/guardians, and school personnel may make informal or anonymous 
complaints of conduct that they consider to be harassment, intimidation, and/or bullying by 
verbal report to a teacher, school administrator, or other school personnel. Such complaints 
shall be reasonably specific including person(s) involved, number of times and places of the 
alleged conduct, the target of suspected harassment, intimidation, and/or bullying, and the 
names of any potential student or staff witnesses. A school staff member or administrator 
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who receives an informal or anonymous complaint shall promptly document the complaint in 
writing, including the information provided. This written report shall be promptly forwarded 
by the school staff member and/or administrator to the Building Director for review, 
investigation, and appropriate action. 

Individuals who make informal complaints as provided above may request that their name be 
maintained in confidence by the school staff member(s) and administrator(s) who receive 
the complaint. Anonymous complaints shall be reviewed and reasonable action shall be taken 
to address the situation, to the extent such action may be taken that (1) does not disclose 
the source of the complaint, and (2) is consistent with the due process rights of the 
student(s) alleged to have committed acts of harassment, intimidation, and/or bullying. 

When an individual making an informal complaint has requested anonymity, the investigation 
of such complaint shall be limited as is appropriate in view of the anonymity of the 
complaint. Such limitation of investigation may include restricting action to a simple review of 
the complaint subject to receipt of further information and/or the withdrawal by the 
complaining student of the condition that his/her report be anonymous. 

Privacy/Confidentiality 

The School District will respect the privacy of the complainant, the individual(s) against 
whom the complaint is filed, and the witnesses as much as possible, consistent with the 
Board’s legal obligations to investigate, to take appropriate action, and to conform with any 
discovery or disclosure obligations. All records generated under this policy and its related 
administrative guidelines shall be maintained as confidential to the extent permitted by law. 

Reporting Requirement 

At least semi-annually, the Superintendent shall provide to the President of the Board a 
written summary of all reported incidents and post the summary on the District web site (if 
one exists). The list shall be limited to the number of verified acts of harassment, 
intimidation, and/or bullying, whether in the classroom, on school property, to and from 
school, or at school-sponsored events. 

Allegations of criminal misconduct and suspected child abuse will be reported to the 
appropriate law enforcement agency and/or to Child Protective Services in accordance with 
statute. District personnel shall cooperate with investigations by such agencies. 

Immunity 

A School District employee, student, or volunteer shall be individually immune from liability in 
a civil action for damages arising from reporting an incident in accordance with this policy 
and R.C. 3313.666 if that person reports an incident of harassment, intimidation, and/or 
bullying promptly, in good faith, and in compliance with the procedures specified in this 
policy. Such immunity from liability shall not apply to an employee, student, or volunteer 
determined to have made an intentionally false report about harassment, intimidation, 
and/or bullying. 

Notification 
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Notice of this policy will be annually circulated to and posted in conspicuous locations in all 
school buildings and departments within the District and discussed with students, as well as 
incorporated into the teacher, student, and parent/guardian handbooks. At least once each 
school year a written statement describing the policy and consequences for violations of the 
policy shall be sent to each student's custodial parent or guardian. 

The policy and an explanation of the seriousness of bullying by electronic means shall be 
made available to students in the District and to their custodial parents or guardians. 

State and Federal rights posters on discrimination and harassment shall also be posted at 
each building. All new hires will be required to review and sign off on this policy and the 
related complaint procedures. 

Education and Training 

In support of this policy, the Board promotes preventative educational measures to create 
greater awareness of aggressive behavior, including bullying and violence within a dating 
relationship. The Superintendent or designee shall provide appropriate training to all 
members of the School District community related to the implementation of this policy and 
its accompanying administrative guidelines. All training regarding the Board’s policy and 
administrative guidelines about aggressive behavior and bullying in general, will be age and 
content appropriate. 

Annually, the District shall provide all students enrolled in the District with age-appropriate 
instruction regarding the Board's policy, including a written or verbal discussion of the 
consequences for violations of the policy to the extent that State or Federal funds are 
appropriated for this purpose. 

Students in grades seven (7) through twelve (12) shall receive age-appropriate instruction in 
dating violence prevention education, including instruction in recognizing dating violence 
warning signs and characteristics of healthy relationships. Parents, who submit a written 
request to the Building Director to examine the dating violence prevention instruction 
materials used in the school, will be afforded an opportunity to review the materials within a 
reasonable period of time. 

The District shall provide training, workshops, and/or courses on this policy for school 
employees and volunteers who have direct contact with students, to the extent that State or 
Federal funds are appropriated for these purposes. Time spent by school staff in these 
training programs shall apply toward mandated continuing education requirements. 

In accordance with Board Policy 8462, the Superintendent shall include a review of this 
policy on bullying and other forms of harassment in the required training in the prevention of 
child abuse, violence, and substance abuse and the promotion of positive youth 
development. 

The Superintendent shall develop administrative guidelines to implement this policy. 
Guidelines shall include reporting and investigative procedures, as needed. The complaint 
procedure established by the Superintendent shall be followed. 
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ZERO TOLERANCE  
​
No form of violent, disruptive, or inappropriate behavior, including excessive truancy, will be 
tolerated. 

DISCRIMINATORY LANGUAGE AND SLURS 
​
Use of racial slurs, homophobic slurs, or other discriminatory language is not permitted and 
will be addressed seriously by staff. When a student uses a slur, staff will determine whether 
the student understood the meaning and intent of the language. If a student is repeating 
language without understanding its harmful nature, the focus will be on education and 
helping the student understand why such language hurts others. If a student is using 
discriminatory language intentionally to demean or harm another student, the consequence 
will be more serious and may include parent conference, detention, or suspension depending 
on the circumstances and the student's age and history. 

STUDENT DISCIPLINE CODE 

Each of the behaviors and/or types of misconduct described below are prohibited and may 
subject the student to disciplinary action including, but not limited to, student conference, 
parent/guardian notification, parent/guardian conference, detention, in-school discipline, 
suspension and/or expulsion from school. Furthermore, any criminal acts committed at or 
related to the School will be reported to law enforcement officials as well as disciplined at 
school. Certain criminal acts may result in permanent exclusion from school. 

1.​ Possession/use of drugs and/or alcohol 

Possessing, using, transmitting or concealing, or being under the influence of any alcoholic 
beverage, controlled substance including, but not limited to, narcotics, mood altering drugs, 
counterfeit controlled substances, look-alikes, over the counter stimulants or depressants, 
anabolic steroids, or drug-related paraphernalia. 

If a building principal has a reasonable individualized suspicion of drug or alcohol use, s/he 
may request the student in question to submit to any appropriate testing, including but not 
limited to, a breathalyzer test or urinalysis. In such circumstances, the student will be taken 
to a private administrative or instructional area on school property for such testing with at 
least one other member of the teaching or administrative staff present as a witness to the 
test. If a student refuses to take the test, s/he will be advised that such denial leaves the 
observed evidence of alcohol or drug use unrefuted thus leading to possible disciplinary 
action. The student will then be given a second opportunity to take the test. 

2.​ Possession/use of tobacco/nicotine/vaping 

Possession, consumption, distribution, purchase or attempt to purchase, and/or use of 
tobacco products or electronic cigarettes or similar devices in school, on school grounds, on 
school buses, and at any interscholastic competition, extra-curricular event, or other 
school-sponsored event. Tobacco products include, but are not limited to cigarettes, cigars, 
pipe tobacco, chewing tobacco, snuff or any other matter or substance that contains 
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tobacco. Smoking of electronic, vapor, other substitute forms of cigarettes, or clove 
cigarettes is also prohibited. 

3.​ Use and/or possession of a firearm 

Bringing a firearm (as defined in the Federal Gun-Free Schools Act of 1994) onto school 
property or to any school-sponsored activity, competition, program, or event, regardless of 
where it occurs, will result in a mandatory one (1) year expulsion under Ohio law. This 
expulsion may be reduced on a case-by-case basis by the Superintendent using the 
guideline(s) set forth in Board Policy. 

Firearm is defined as any weapon (including a starter gun) that will or is designed to or may 
readily be converted to expel a projectile by the action of an explosive; the frame or receiver 
of any such weapon; any firearm muffler or firearm silencer; or any destructive device (as 
defined in the Federal Gun-Free Schools Act of 1994). Firearms include any unloaded firearm 
and any firearm that is inoperable but that can be readily operated. 

Students are prohibited from knowingly possessing an object on school premises, in a school 
or school building, at a school activity, or on a school bus that is indistinguishable from a 
firearm, whether or not the object is capable of being fired, and indicating that they are in 
possession of such an object as a firearm, or knowingly displaying or brandishing the object 
and indicating that it is a firearm. Violations may result in disciplinary action and referral to 
law enforcement in accordance with Board policy and Ohio law.   

4.​ Use and/or possession of a weapon 

A weapon is any device that may be used for offensive or defensive purposes , including but 
not limited to conventional objects such as guns, pellet guns, knives, or club type 
implements. It may also include any toy that is presented as a real weapon or reacted to as 
a real weapon. Possession and/or use of a weapon may subject a student to expulsion and 
possible permanent exclusion. 

A knife is defined as any cutting instrument consisting of a sharp blade fastened to a handle, 
a razor blade or any similar device that is used for, or is readily capable of causing death or 
serious bodily injury. 

5.​ Use of an object as a weapon 

Any object that is used to threaten, harm, or harass another may be considered a weapon. 
This includes but is not limited to padlocks, pens, pencils, laser pointers, and jewelry. 

Possession of firearms, knives, explosives, or other dangerous weapons on school property, 
at school-sponsored activities, or on school transportation is strictly prohibited and may 
result in suspension, expulsion, permanent exclusion, and/or referral to law enforcement in 
accordance with Board policy and Ohio law.  

6.​ Knowledge of dangerous weapons or threats of violence 

Because the Board believes that students, staff members, and visitors are entitled to function 
in a safe school environment, students are required to report knowledge of dangerous 
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weapons or threats of violence to the Principal. Failure to report such knowledge may subject 
the student to discipline. 

7.​ Arson 

Intentional or purposeful destruction or damage to school or district buildings or property by 
means of fire. Anything, such as fire, that endangers school property and its occupants will 
not be tolerated. Arson is a felony. 

8.​ Physically assaulting a staff member/student/person associated with the 
District 

Acting with intent to cause fear in another person of immediate bodily harm or death, or 
intentionally bullying, inflicting or attempting to inflict bodily harm upon another person. 
Physical assault of a staff member, student, or other person associated with the District, 
regardless of whether it causes injury, will not be tolerated. Any intentional, harmful or 
potentially harmful physical contact or bullying initiated by a student against a staff member 
will be considered to be assault. Assault may result in criminal charges and may subject the 
student to expulsion. 

9.​ Verbally threatening, either orally, in writing or otherwise expressed, a 
staff member/student/person associated with the District 

Any oral or written statement or otherwise expressed action that a staff member, student, or 
other person associated with the District reasonably feels to be a threat will be considered a 
verbal assault. Profanity directed toward a staff member in a threatening tone may also be 
considered a verbal assault. Confrontation with a student or staff member that bullies, 
intimidates, or causes fear of bodily harm or death is also prohibited. 

10.​ Misconduct against a school official or employee, or the property of such 
a person, regardless of where it occurs 

The Board prohibits misconduct committed by a student against a school official or 
employee, including, but not limited to, harassment of any type, vandalization, assault, 
verbal and/or physical, and destruction of property. 

11.​ Misconduct off school grounds 

Students may be subject to discipline for their misconduct even when it occurs off school 
property when the misconduct is connected to activities or incidents that occurred on 
property owned or controlled by the District. Misconduct is defined as any violation of the 
Student Discipline Code. 

12.​ Extortion 

Extortion is the use of threat, intimidation, force, or deception to take, or receive something 
from someone else. Extortion is against the law. 

13.​ Gambling 
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Gambling, playing a game of chance for stakes, includes casual betting, betting pools, 
organized-sports betting, and any other form of wagering. Students who bet on any school 
activity in which they are involved may also be banned from that school activity. 

14.​ Falsification of school work, identification, forgery 

Falsifying signatures or data, or refusing to give proper identification or giving false 
information to a staff member. This prohibition includes, but is not limited to, forgery of 
hall/bus passes and excuses, as well as use of false I.D.’s. Plagiarism and cheating are also 
forms of falsification and will subject the student to academic penalties as well as disciplinary 
action. 

15.​ Bomb Threats, and other false alarms and reports 

Making a bomb threat, intentionally giving a false alarm of a bomb, against a school building 
or any premises at which a school activity is being held at the time the threat is made may 
result in expulsion for a period of up to one (1) school year. Additionally, intentionally giving 
a false alarm of a fire, or tampering or interfering with any fire alarm is prohibited. It should 
be remembered that false emergency alarms or reports endanger the safety forces that are 
responding to the alarm/report, the citizens of the community, and the persons in the 
building. What may seem like a prank, is a dangerous stunt that is against the law and will 
subject the student to disciplinary action. 

16.​ Terroristic Threat 

Threatening, directly or indirectly, to commit a crime of violence with the purpose to terrorize 
another or with reckless disregard of the risk of causing terror in another. 

17.​ Possession and/or use of explosives and/or fireworks 

Possessing or using any compound or mixture, the primary or common purpose of which is 
to function by explosion, with substantially instantaneous release of gas and heat, including, 
but not limited to explosives and chemical-reaction objects such as smoke bombs and 
poppers. Additionally, possessing or offering for sale any substance, combination of 
substances or article prepared to produce a visible and/or audible effect by combustion, 
explosion, deflagration or detonation. 

18.​ Trespassing 

Although schools are public facilities, the law allows the Board to restrict access to school 
property. Being present in any Board-owned facility or portion of a Board-owned facility 
when it is closed to the public or when the student does not have the authorization to be 
there, or unauthorized presence in a Board-owned vehicle; or unauthorized access or activity 
in a Board-owned computer, into district, school or staff computer files, into a school or 
district file server, or into the Network. When a student has been removed, suspended, 
expelled, or permanently excluded from school, the student is prohibited from being present 
on school property without authorization of the principal. 

19.​ Theft, or knowingly receiving or possessing stolen property 
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Unauthorized taking of property of another person or receiving or possessing such property. 
Students caught stealing will be disciplined and may be reported to law enforcement 
officials. Students should not bring anything of value to school without prior authorization 
from the Principal. The School is not responsible for personal property. 

20.​ Insubordination 

Students are expected to comply with the reasonable directions of staff. Willful refusal or 
failure to follow or comply with an appropriate direction given by a staff member, or acting in 
defiance of staff members. 

21.​ Damaging property (Vandalism) 

Defacing, cutting, or otherwise damaging property that belongs to the school, district, other 
students, employees or others and disregard for school property. 

22.​ Persistent absence or tardiness 

Attendance laws require students to be in school all day or to have a legitimate excuse for 
their absence. Penalties for unexcused absences can range from detention to a referral to 
court and/or revocation of the student’s driver’s license. 

23.​ Unauthorized use of school or private property 

Students must obtain permission to use any school property or any private property located 
on school premises. Any unauthorized use of school property, or private property located on 
school premises, shall be subject to disciplinary action. 

24.​ Refusing to accept discipline 

Students failing to comply with disciplinary penalties may face enhanced penalties for such 
action. 

25.​ Aiding or abetting violation of school rules 

Assisting other students in the violation of any school rule. Students are expected to resist 
peer pressure and exercise sound decision-making regarding their behavior. 

26.​ Displays of affection/sexual activities 

Affection between students is personal and not meant for public display. This includes 
touching, petting, or any other contact that may be considered sexual in nature. Sexual 
activity of any nature is prohibited and will result in disciplinary action. 

27.​ Possession of electronic equipment 

The School will supply any electronic equipment or devices necessary for participation in the 
educational program. Students shall not use or possess any electronic equipment on school 
property or at any school sponsored activity without the permission of the Principal. 
Examples of prohibited devices include but are not limited to radios, “boom-boxes”, 
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headphones, CD/MP3 players, portable TV’s, electronic games/toys, pagers, cellular 
telephones, beepers, other paging devices and other electronic communication devices, and 
the like. Unauthorized electronic equipment will be confiscated from the student by school 
personnel and disciplinary action will be taken. 

28.​ Violation of individual school/classroom rules 

Each learning environment has different rules for students. These rules are for the safe and 
orderly operation of that environment. Students will be oriented to specific rules within each 
learning environment, all of which will be consistent with this Code. 

29.​ Violation of bus rules 

See Section V – Transportation. 

30.​ Interference, disruption or obstruction of the educational process 

Any actions or manner of dress that materially and substantially disrupts or interferes with 
school activities or the educational process, or which threaten to do so are unacceptable. 
Such disruptions include, but are not limited to, delay or prevention of lessons, assemblies, 
field trips, athletic and performing arts events. 

31.​ Harassment and/or Aggressive Behavior, including 
Bullying/Cyberbullying 

The Board encourages the promotion of positive interpersonal relations between members of 
the school community. Harassment and/or aggressive behavior, including 
bullying/cyberbullying, toward a student, whether by other students, staff, or third parties is 
strictly prohibited and will not be tolerated. This prohibition includes physical, verbal, and 
psychological abuse, and any speech or action that creates a hostile, intimidating, or 
offensive learning environment. The Board will not tolerate any gestures, comments, threats, 
or actions which cause or threaten to cause bodily harm or personal degradation. Individuals 
engaging in such conduct will be subject to disciplinary action. 

Conduct constituting sexual harassment, may include, but is not limited to: 

A.​ Verbal harassment or abuse; 
B.​ Pressure for sexual activity; 
C.​ Repeated remarks with sexual or demeaning implications; 
D.​ Unwelcome touching; 
E.​ Sexual jokes, posters, cartoons, etc.; 
F.​ Suggesting or demanding sexual involvement, accompanied by implied or explicit 

threats concerning one’s grades or safety; 
G.​ A pattern of conduct, which can be subtle in nature, that has sexual overtones and is 

intended to create or has the effect of creating discomfort and/or humiliation to 
another; 

H.​ Remarks speculating about a person’s sexual activities or sexual history, or remarks 
about one’s own sexual activities or sexual history. 
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Note: An inappropriate boundary invasion by a District employee or other adult member of 
the School District community into a student’s personal space and personal life is sexual 
harassment. Further, any administrator, teacher, coach, other school authority who engages 
in sexual or other inappropriate physical contact with a student may be guilty of criminal 
“child abuse” as defined in State law. 

Conduct constituting harassment on the basis or race, color, national origin, religion, or 
disability may take different forms, including, but not limited to, the following: 

A.​ Verbal: The making of offensive written or oral innuendoes, comments, jokes, insults, 
threats, or disparaging remarks concerning a person's race, color, national origin, 
religious beliefs, or disability. 

B.​ Nonverbal: Placing offensive objects, pictures, or graphic commentaries in the school 
environment or making insulting or threatening gestures based upon a person's race, 
color, national origin, religious beliefs, or disability. 

C.​ Physical: Any intimidating or disparaging action such as hitting, pushing, shoving, 
hissing, or spitting, on or by a fellow staff member, students, or other person 
associated with the District, or third parties, based upon the person's race, color, 
national origin, religious beliefs, or disability. 

Aggressive behavior is defined as inappropriate conduct that is repeated enough, or serious 
enough, to negatively impact a student's educational, physical, or emotional well-being. This 
type of behavior is a form of intimidation and harassment, although it need not be based on 
any of the legally protected characteristics, such as sex, race, color, marital status, or 
disability. It would include, but not be limited to, such behaviors as stalking, 
bullying/cyberbullying, intimidating, menacing, coercion, name-calling, taunting, making 
threats, and hazing. 

Any student who believes that s/he is the victim of any of the above actions or has observed 
such actions by another student, staff member, or other person associated with the District, 
or by third parties should contact the District's Anti-Harassment Complaint Coordinator(s): 
[list from page 3 of Administrative Guideline 5517]. 

The Complaint Coordinators are available during regular school hours to discuss a student's 
concerns related to harassment and/or bullying/cyberbullying, to assist a student who seeks 
support or advice when informing another individual about "unwelcome" conduct, or to 
intercede informally on behalf of the student. 

The student may report his/her concerns to the Anti-Harassment Complaint Coordinators 
either by a written report, telephone, or personal visit. In reporting his/her concerns, the 
student should provide the name of the person(s) whom s/he believes to be responsible for 
the harassment and or bullying/cyberbullying and the nature of the harassing and/or 
bullying/cyberbullying incident(s). The Anti-Harassment Complaint Coordinators will promptly 
compile a written summary of each such report that will be forwarded to the Principal. 

Each report will be investigated in a timely manner and as confidentially as possible. The 
District will respect the privacy of the complainant, the individual(s) against whom the 
complaint is filed, and the witnesses as much as possible, consistent with the Board's legal 
obligations to investigate, to take appropriate action, and to conform with any discovery or 
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disclosure obligations. While a charge is under investigation, no information will be released 
to anyone who is not involved with the investigation, except as may be required by law or in 
the context of a legal or administrative proceeding. All records generated under the terms of 
this policy and its related administrative guidelines shall be maintained as confidential to the 
extent permitted by law. All individuals involved in an investigation as either a witness, victim 
or alleged harasser and/or bully/cyberbully will be instructed not to discuss the subject 
outside of the investigation. 

If an investigation reveals that a harassment and/or bullying/cyberbullying complaint is valid, 
appropriate remedial and or disciplinary action will be taken promptly to prevent the 
continuance of the harassment and/or bullying/cyberbullying or its recurrence. 

Given the nature of harassing and/or bullying/cyberbullying behavior, the School recognizes 
that false accusations can have serious effects on innocent individuals. Therefore, all 
students are expected to act responsibly, honestly, and with the utmost candor whenever 
they present harassment and/or bullying/cyberbullying allegations or charges. 

Some forms of sexual harassment of a student may reasonably be considered child abuse 
that must be reported to the proper authorities. 

These guidelines shall not be interpreted to infringe upon the First Amendment rights of 
students, i.e., to prohibit a reasoned and civil exchange of opinions, or debate, that is 
conducted at appropriate times and places during the school day and is protected by State or 
Federal law. 

Retaliation against any person who reports, is thought to have reported, files a complaint, or 
otherwise participates in an investigation or inquiry concerning allegations of harassment 
and/or aggressive behavior is prohibited and will not be tolerated. Such retaliation shall be 
considered a serious violation and independent of whether a complaint is substantiated. 
Suspected retaliation should be reported in the same manner as harassment and aggressive 
behavior. Making intentionally false reports about harassment or aggressive behavior for the 
purpose of getting someone in trouble is similarly prohibited and will not be tolerated. 
Retaliation and intentionally false reports may result in disciplinary action as indicated above. 

Anyone having further questions concerning prohibited behaviors and/or the complaint 
process should request a copy of Board policies and administrative guidelines 5517 and 
5517.01. 

Prohibited conduct includes acts carried out through computers, cell phones, social media, or 
other electronic communication devices when such conduct impacts the school environment. 
Permission, consent, or assumption of risk by a student subjected to harassment, 
intimidation, bullying, cyberbullying, or dating violence does not lessen the prohibitions 
contained in this policy.  

32.​ Hazing 

Performing any act, or coercing another, including the victim, to perform any act of initiation 
into any class, team, or organization, that causes or creates a substantial risk of causing 
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mental or physical harm. Permission, consent, or assumption or risk by an individual 
subjected to hazing shall not lessen the prohibitions contained in this rule. 

Hazing by any individual, school group, club, or team is not permitted. This includes any 
form of initiation that causes or creates a risk of causing mental or physical harm, no matter 
how willing the participant may be. Hazing activities are prohibited at any time in school 
facilities, on school property, and/or off school property but connected to activities or 
incidents that have occurred on school property. 

All incidents of hazing must be reported immediately to any of the following individuals: the 
building principal or other administrator; teacher; coach; student club advisor/supervisor, 
and/or Superintendent. Students who engage in hazing may also be liable for civil and 
criminal penalties. 

Students are prohibited from planning, encouraging, participating in, or assisting with any 
hazing activity.  

33.​ Violent Conduct 

Students may be expelled for up to one school year for committing an act at school, on other 
school property, at an interscholastic competition, extracurricular event, or any other school 
program, or directing an act at a Board official or employee, regardless of where or when 
that act may occur, or their property that would be a criminal offense if committed by an 
adult and results in serious physical harm to person(s) or property. 

34.​ Improper Dress 

Clothing may not include words or visuals that are lewd, obscene, disruptive, abusive, or 
discriminatory, or that advertise drugs, alcohol or tobacco. Dress or grooming that is 
disruptive of the classroom or school atmosphere is not allowed. Shoes must be worn at all 
times for health and safety reasons. 

35.​ Burglary 

Entering a building or a specific area of a building without consent and with intent to commit 
a crime, or entering a building without consent and committing a crime. 

36.​ Fighting 

Engaging in adversarial physical contact, differentiated from poking, pushing, shoving or 
scuffling, in which one or the other party(ies) or both contributed to the situation by verbally 
instigating a fight and/or physical action. Promoting or instigating a fight, i.e., contributing to 
a fight verbally or through behavior. 

38.​ Lighting Incendiary Devices 

Unauthorized igniting of matches, lighters and other devices that produce flames. 

39.​ Possession of Pornography 
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Possessing sexually explicit material. 

     40.     Gangs and Gang-Related Activity 

The District prohibits gangs and gang-related activity on school property, at 
school-sponsored activities, and on school transportation. Gang activity that threatens the 
safety or well-being of students or staff, disrupts the educational environment, or encourages 
violations of school rules or Ohio law will not be tolerated. 

Students are prohibited from wearing, carrying, displaying, or possessing gang-related 
symbols, clothing, signs, gestures, or paraphernalia, or from engaging in conduct associated 
with gang activity, intimidation, hazing, threats, or group violence. 

Students who participate in gang-related activity or behavior that disrupts the school 
environment or interferes with the safety or attendance of others may be subject to 
disciplinary action in accordance with Board policy and Ohio law. 

 

STUDENT DISCIPLINE CODE 
(Board Policy 5610) 

 
Students are expected to conduct themselves in a manner that promotes a safe, respectful, 
and positive learning environment. Prohibited conduct may result in parent contact, 
detention, in-school discipline, suspension, expulsion, or referral to student support services. 
Students may be disciplined for misconduct occurring off school property when connected to 
school activities or directed toward students, staff, or school property. Additional procedures 
are governed by Board Policy 5610 and applicable Ohio law.  

DISCIPLINE 

It is important to remember that the School’s rules apply going to and from school, at 
school, on school property, at school-sponsored events, on school transportation, and on 
property not owned or controlled by the Board but that is connected to activities or incidents 
that have occurred on property owned or controlled by the Board. Furthermore, students 
may be disciplined for conduct that, regardless of where or when it occurs, is directed at a 
Board official or employee, or the property of such official or employee. In some cases, a 
student can be suspended from school transportation for infractions of school bus rules. 

The School is committed to providing prompt, reasonable discipline consistent with the 
severity of the incident. The consequences for misbehavior are designed to be fair, firm and 
consistent for all students in the School. 

Because it is not possible to list every misbehavior that occurs, misbehaviors not listed above 
will be responded to as necessary by staff. 

Two (2) types of discipline are possible, informal and formal. 

Informal Discipline 
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Informal discipline takes place within the School. It includes: 

●​ Change of seating or location; 
●​ Lunch Detention; 
●​ After-School Detention; 
●​ In-School discipline; 
●​ Saturday School. 

Detentions 

A student may be detained after school or asked to come after school by a teacher, after 
giving the student and his/her parents one day’s notice. The student or his/her parents are 
responsible for transportation. 

In-School Discipline 

Saturday school will be in session from 8:00AM to 1:00PM. Transportation to and from 
Saturday school is the student/parent's responsibility. 

Formal Discipline 

Formal discipline involves removal of the student from school. It includes emergency removal 
for up to three (3) school days, suspension for up to ten (10) school days, expulsion for up 
to eighty (80) school days or the number of days remaining in a semester, whichever is 
greater, and permanent exclusion. Expulsions may carry over into the next school year. Any 
student who is expelled from school for more than twenty (20) days or for any period of time 
if the expulsion will extend into the following semester or school year will be provided with 
information about services or programs offered by public and private agencies that work 
toward improving those aspects of the student’s attitude and behavior that contributed to 
the incident that gave rise to the student’s expulsion. 

The Superintendent at his/her discretion may require/allow a student to perform community 
service in conjunction with or in place of an expulsion. The Superintendent may impose a 
community service requirement beyond the end of the school year in lieu of applying the 
expulsion to the following school year. Removal for less than one (1) school day without the 
possibility of suspension or expulsion may not be appealed. Suspension, expulsion, and 
permanent exclusion may be appealed. 

Students being considered for suspension are entitled to an informal meeting with the 
building administrator prior to removal. Also, students being considered for expulsion are 
entitled to an informal meeting with the Superintendent or designee prior to removal. During 
the informal meeting, the student will be notified of the charges and given the opportunity to 
respond. 

Students involved in co-curricular and extra-curricular activities such as band and athletics 
can lose their eligibility for violation of the School rules. 

If a student commits a crime while under the School’s jurisdiction, s/he may be subject to 
school disciplinary action as well as action through local law enforcement. 
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DUE PROCESS RIGHTS 

Before a student is suspended, expelled, or permanently excluded from school, there are 
specific procedures that must be followed. 

As long as the in-school discipline is served entirely in the school setting, it will not require 
any notice or meeting, or be subject to appeal. 

Suspension from School 

When a student is being considered for a suspension, the administrator in charge will notify 
the student of the basis for the proposed suspension. The student will be given an 
opportunity to explain his/her view of the underlying facts. After that informal hearing, the 
Principal, assistant principal, or other administrator will determine whether or not to suspend 
the student. If the decision is made to suspend the student, s/he and his/her parents will be 
given written notification of the suspension within one (14) days setting forth the reason for 
the suspension, the length of the suspension, and the process for appeal. The suspension 
may be appealed, within 1 day after receipt of the suspension notice. The request for an 
appeal must be in writing. 

During the appeal process: 

●​ The student shall not be allowed to remain in school. 
●​ The student is allowed to remain in school unless safety is a factor. 

If the appeal is heard by the Board’s designee, the appeal shall be conducted in a private 
hearing. If the appeal is heard by the Board of Education, the appeal shall be conducted in 
executive session unless the student or his/her representative requests otherwise. A 
verbatim transcript will be made and witnesses will be sworn in prior to giving testimony. If 
the appeal decision is to uphold the suspension, the next step in the appeal process is to the 
Court of Common Pleas. 

Emergency Removal 

If a student’s presence poses a continuing danger to persons or property, or an ongoing 
threat of disrupting the academic process taking place either in a classroom or elsewhere on 
the school premises, the Superintendent, principal or assistant principal may remove the 
student from any curricular or extracurricular activity or from the school premises. A teacher 
may remove the student from any curricular or extracurricular activity under the teacher’s 
supervision, but not from the premises. 

If a teacher makes an emergency removal, the teacher will notify a building administrator of 
the circumstances surrounding the removal in writing within one (1) school day. No prior 
notice or hearing is required for any removal under this procedure. 

In all cases of normal disciplinary procedures where a student is removed from curricular or 
extracurricular activity for less than one school day, and is not subject to further suspension 
for expulsion, the following due process requirements do not apply. 
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If the emergency removal exceeds one (1) school day, then a hearing will be held on the 
next school day after the removal is ordered. Written notice of the hearing and the reasons 
for removal and any intended disciplinary action will be provided to the student, as soon as 
practical prior to the hearing. If the student is subject to an out of school suspension, the 
student will have the opportunity to appear at an informal hearing before the principal, 
assistant principal, Superintendent or a designee, and may challenge the reasons for the 
removal or otherwise explain his/her actions. 

Expulsion from School 

When a student is being considered for expulsion, the student and parent will be provided 
with a formal notice of the proposed expulsion. This written notice will include the reasons 
for the intended expulsion, notification of the opportunity to appear in person before the 
Superintendent or the Superintendent’s designee to challenge the reasons for the expulsion 
and/or explain the student’s action, and notification of the time and place to appear. 
Students being considered for expulsion may be removed immediately. A hearing will be 
scheduled no earlier than three (3), nor no later than five (5) school days after the notice is 
given. Parents may request an extension of time for the hearing. The student may be 
represented by his/her parents, legal counsel, and/or by a person of his/her choice at the 
hearing. 

In accordance with Board Policy 5610, the Superintendent shall initiate expulsion 
proceedings against a student who has committed an act that warrants expulsion under 
Board policy even if the student withdraws from school prior to the hearing or decision to 
impose the expulsion. The expulsion will be imposed for the same duration that it would 
have been had the student remained enrolled. 

If a student is expelled, the student and the student’s parents will be provided with written 
notice within one (1) school day of the imposed expulsion. The notice will include the 
reasons for the expulsion, the right of the student, or the student’s parent(s)/guardian(s) or 
custodian(s) to appeal the expulsion to the Board or its designee, the right to be represented 
in all appeal proceedings, the right to be granted a hearing before the Board or its designee, 
and the right to request that the hearing be held in executive session. 

Within 14 days after the Superintendent notifies the parents of the expulsion, the expulsion 
may be appealed, in writing, to the Board of Education or its designee. A hearing on the 
requested appeal will be formal with an opportunity for sworn testimony. If the expulsion is 
upheld on appeal, a student’s parents may pursue further appeal to the Court of Common 
Pleas. 

Students serving expulsions will not be awarded grades or credit during the period of 
expulsion. Expulsion for certain violations including use or possession of alcohol or drugs, 
may result in revocation of student’s driver’s license. When a student is expelled, the 
Superintendent will notify any college in which the expelled student is enrolled under the 
Postsecondary Enrollment Option at the time the expulsion is imposed. 

In certain situations, the Superintendent or administration may assign a student to an 
alternative educational placement or program in lieu of expulsion in accordance with District 
procedures and Board policy.  
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Permanent Exclusion 

State law provides for the permanent exclusion of a student, 16 years of age or older who 
engages in certain criminal activity. Permanently excluded students may never be permitted 
to return to school anywhere in the State of Ohio. A permanent exclusion may be considered 
if the student is convicted or adjudicated delinquent for committing one or more of the 
following crimes while on the property of any Ohio school: 

A.​ Conveying deadly weapons onto school property or to a school function; 
B.​ Possessing deadly weapons onto school property or at a school function; 
C.​ Carrying a concealed weapon onto school property or at a school function; 
D.​ Trafficking in drugs onto school property or at a school function; 
E.​ Murder, aggravated murder on school property or at a school function; 
F.​ Voluntary or involuntary manslaughter on school grounds or at a school function; 
G.​ Assault or aggravated assault on school property or at a school function; 
H.​ Rape, gross sexual imposition or felonious sexual penetration on school grounds, or at 

a school function, when the victim is a school employee; 
I.​ Complicity in any of the above offenses, regardless of the location. 

This process is formal and may follow an expulsion with the proper notification to the 
parents. 

Discipline of Students with Disabilities 

Students with disabilities are entitled to the rights and procedures afforded by the Individuals 
with Disabilities Education Improvement Act, I.D.E.I.A., and, where applicable, the Americans 
with Disabilities Act, A.D.A., and/or Section 504 of the Rehabilitation Act of 1973. 

Suspension of Bus Riding/Transportation Privileges 

When a student is being considered for suspension of bus riding/transportation privileges, 
the administrator in charge will notify the student of the reason. The student will be given an 
opportunity to address the basis for the proposed suspension at an informal hearing. After 
that informal hearing, the principal, assistant principal or other administrator will decide 
whether or not to suspend his/her bus riding/transportation privileges for all or part of the 
school year. 

If a student’s bus riding/transportation privileges are suspended, s/he and his/her parents 
will be notified, in writing within one day, of the reason for and the length of the suspension. 

SEARCH AND SEIZURE 

Administrators may search a student or his/her property, including vehicles, purses, 
knapsacks, gym bags, etc., with or without the student’s consent, whenever they reasonably 
suspect that a search will lead to the discovery of evidence of a violation of law or school 
rules. The extent of the search will be governed by the seriousness of the alleged infraction 
and the student’s age. General housekeeping inspection of school property may be 
conducted with reasonable notice. Student lockers are the property of the District and 
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students have no reasonable expectation of privacy in their contents or in the contents of 
any other District property including desks or other containers. 

School authorities may conduct random searches of the lockers and their contents at any 
time without announcement. Unannounced and random canine searches may also be 
conducted. 

Additionally, students have NO reasonable expectation of privacy in their actions in public 
areas including but not limited to, common areas, hallways, cafeterias, classrooms and 
gymnasiums. The District may use video cameras in such areas and on all school vehicles 
transporting students to and from regular and extracurricular activities. 

Anything that is found in the course of a search may be used as evidence of a violation of 
school rules or the law, and may be taken, held or turned over to the police. The School 
reserves the right not to return items that have been confiscated. 

INTERROGATION OF STUDENTS 

The School is committed to protecting students from harm that may be connected with the 
school environment and also recognizes its responsibility to cooperate with law enforcement 
and public child welfare agencies. While the School believes these agencies should conduct 
their investigations off school property if possible, investigations can take place at school in 
emergency situations or if the violation being investigated occurred on school property. 

Before students are questioned as witnesses or suspects in an alleged criminal violation, the 
building administrator will attempt to contact a parent prior to questioning and shall remain 
in the room during questioning. 

If a student is questioned as the subject of alleged child abuse or neglect, the building 
administrator will attempt to contact a parent prior to questioning, and s/he, or a designated 
guidance counselor, will remain in the room during questioning. If the agency investigating 
the alleged child abuse or neglect suspects the parent is the perpetrator, neither parent will 
be contacted prior to questioning, but the building administrator, or a designated guidance 
counselor, will remain in the room during questioning. 

If law enforcement or a children's services agency removes a student from school, the 
building administrator will notify a parent. 

STUDENT RIGHTS OF EXPRESSION 

The School recognizes the right of students to express themselves. With the right of 
expression comes the responsibility to do so appropriately. Students may distribute or 
display, at appropriate times, non-sponsored, noncommercial written material and petitions; 
buttons, badges, or other insignia; clothing, insignia, and banners; and audio and video 
materials. All items must meet school guidelines. 

A. Material cannot be displayed if it: 

1.​ Is obscene to minors, libelous, or pervasively indecent or vulgar; 
2.​ Advertises any product or service not permitted to minors by law; 
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3.​ Intends to be insulting or harassing; 
4.​ Intends to incite fighting; or 
5.​ Presents a clear and present likelihood that, either because of its content or manner 

of distribution or display, it will cause or is likely to cause a material and substantial 
disruption of school or school activities, a violation of school regulations, or the 
commission of an unlawful act. 

B. Material may not be displayed or distributed during class periods, or between classes. 
Permission may be granted for display or distribution during lunch periods, and/or before or 
after school in designated locations, as long as exits are not blocked and there is proper 
access and egress to the building. 

Students who are unsure whether materials they wish to display meet school guidelines may 
present them to the Principal twenty-four (24) hours prior to display. 

 
 

BUS TRANSPORTATION TO SCHOOL 
 

The transportation schedule and bus routes are available through the District Transportation 
Department. Students may ride only their assigned bus and must board and depart at their 
assigned bus stop unless prior approval has been granted by the building principal or 
designee. 

Parents/guardians requesting a temporary or permanent change in transportation 
arrangements should submit a written request to the school office. 

BUS CONDUCT 

Students riding District-provided transportation are expected to follow all safety rules and 
directions provided by the bus driver and school staff. Safe and appropriate behavior on the 
school bus is required at all times in order to provide safe transportation for all students. 

The bus driver may assign seats or direct students in any reasonable manner to maintain 
safety and order on the bus. 

Students are expected to follow these basic safety rules: 

Prior to loading, students shall: 

●​ arrive at the designated bus stop at least five (5) minutes before the scheduled arrival 
time; 

●​ wait in a safe location away from traffic and off the roadway; 
●​ wait until the bus comes to a complete stop before approaching; 
●​ line up appropriately when entering the bus; and 
●​ cross the roadway only when signaled by the driver. 
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During the trip, students shall:  

●​ remain seated while the bus is in motion; 
●​ keep hands, feet, arms, and objects inside the bus at all times; 
●​ keep aisles and emergency exits clear; 
●​ obey the driver promptly and respectfully; 
●​ use appropriate language and behavior; 
●​ refrain from fighting, pushing, shoving, or horseplay 
●​ refrain from eating or drinking on the bus unless required for medical reasons; 
●​ not throw objects on, from, or into the bus; 
●​ not use tobacco, vaping products, alcohol, drugs, or other prohibited substances; 
●​ not damage or tamper with the bus or safety equipment; and 
●​ transport only items that can be safely held on their lap. 

Exiting the bus, students shall: 

●​ remain seated until the bus has completely stopped; 
●​ exit the bus in an orderly manner; 
●​ cross in front of the bus only after the driver signals that it is safe; and 
●​ remain alert to traffic and driver instructions. 

Parents/guardians are responsible for ensuring that students are at the assigned bus stop on 
time. Bus drivers are not required to wait for students who are late to the stop. 

VIDEO MONITORING ON SCHOOL BUSES 

The Board of Education may utilize video cameras on school buses to help monitor student 
behavior and maintain student safety. Video recordings may be reviewed by school 
administrators and may be used as part of disciplinary investigations. 

PENALTIES FOR INFRACTIONS 

Students who violate bus safety rules may be subject to disciplinary action in accordance 
with the Student Discipline Code. Consequences may include: 

●​ verbal warnings; 
●​ assigned seating; 
●​ parent/guardian contact; 
●​ detention or other school disciplinary consequences; 
●​ temporary suspension of bus riding privileges; and/or 
●​ permanent loss of transportation privileges in serious cases. 
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TRANSPORTATION OF STUDENTS BY PRIVATE VEHICLE 

When transportation by District vehicle is not available or feasible, there may be occasions 
when transportation by private vehicle is necessary. No student will be permitted to ride in a 
private vehicle unless written consent is provided by the student’s parent/guardian using the 
appropriate District form. 

Upon request, parents/guardians of participating students may be provided with the name of 
the driver, the owner of the vehicle, and a description of the vehicle to be used for 
transportation. 

All private vehicle transportation must comply with Board policy and administrative 
guidelines. 

 

 

 
 

 
 

 
NORTHWEST SCHOOL SONG 

 
See the team in Northwest colors, 

Fighting for N-H-S. 
They will fight for fame and honor, 
We will do the rest, Rah! Rah! Rah! 

They will do their best to win. 
We will shout and cheer them in. 
Hail!  Hail!  The gang’s all here, 

 
1st time:  And we’re ready for pep and cheer! 

 
2nd time:  And we’re ready for victory! 
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