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District Vision
Diamond R-IV will prepare ALL Wildcats 
to be successful in School, Community 
and the World.

District Mission
The mission of Diamond R-IV School District is to 
empower students to see their potential, 
discover their purpose, and achieve life success.


















District Contact Information
Website: https://diamondwildcats.ss20.sharpschool.com/
Facebook: https://www.facebook.com/DiamondWildcats
Phone: 417-325-5189
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[bookmark: _heading=h.gjdgxs]SCHOOL INFORMATION

[bookmark: _heading=h.30j0zll]Introduction
The purpose of this handbook is to make you, the parent, aware of the general procedures at our school. Please refer to this handbook as a resource during the school year. This handbook is a concise report of the Board of Education’s Policies. As those policies are amended from time to time, the original published Board Policy will be considered the final authority on any matter of clarification or conflict with this handbook. If you have any questions or concerns at any time during the school year, please do not hesitate to contact the school. A full listing of Board Policies can be found on the district website.

[bookmark: _heading=h.1fob9te]School Hours
Classes are in session from 7:45 AM to 3:30 PM. Office hours are 7:15 AM to 3:30 PM. Staff will be on duty to supervise students from 7:15 AM until 3:45 PM daily. The district will not be responsible for supervising students outside the stated school hours. Therefore, parents should not drop off or leave children at the school during unsupervised periods.

Bell Schedule
7:15 AM	Doors Open 
7:35 AM	Warning bell rings and breakfast is no longer available. 
7:45 AM	Tardy bell rings and school begins. If your child is not here by 7:45 a.m. he/she will be 	counted tardy.
3:30 PM	Dismissal begins

[bookmark: _heading=h.3znysh7]District Policies & Procedures
This handbook provides quick reference to many important or commonly referenced policies and expectations. As those policies are amended from time to time, the original published Board Policy will be considered the final authority on any matter of clarification or conflict with this handbook. For a complete listing of full policies and their references, see the Diamond Schools Board of Education Policies.

[bookmark: _heading=h.2et92p0]Visitors
  Upon entering the building, each visitor will sign in at the office. 
· The visitor will be given a visitor badge.  Upon leaving the building, the visitor will report back to the office, sign out and return the badge.   
· According to Board Policy GBEBC, any individual working with students, individually or in small groups, within the building, classroom, outside activity, or on field trips will be required to have a background check on file with the school. 
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[bookmark: _heading=h.tyjcwt]ACADEMICS

[bookmark: _heading=h.3dy6vkm]Grades
Report cards for all students will be issued the week following the end of each quarter. In addition, live information regarding a student’s progress is available through Parent Portal. For information on accessing your child’s parent portal, contact the elementary secretary (417) 325-5189.

[bookmark: _heading=h.1t3h5sf]Field Trips
During the school year, most students are involved in traveling away from the school building to gain an educational experience not available within the school. Parents will receive advance notification regarding the educational purpose, destination, date, and time of each district-approved field trip. A blanket permission form signed at the beginning of the school year authorizes participation unless otherwise noted.

Students will ride the bus to and from the trip unless pre-approved arrangements have been made. Students MUST ride the bus to the field trip, There will be no exceptions for this. Students may be        
required to ride the bus when returning to school.  Students who ride home from the field trip with their                 parents will be checked out of school and marked absent from time of check out.  Parents may take ONLY their child home from the field trip.

If parents are allowed to attend a field trip, a background check will be required to attend.

[bookmark: _heading=h.4d34og8]Assessments
The district will use assessments as one indication of the success and quality of the district's education program. Further, the Board recognizes its obligation to provide for and administer assessments as required by law. The district will comply with all assessment requirements for students with disabilities mandated by federal and state law, including the Individuals with Disabilities Education Act (IDEA). 

[bookmark: _heading=h.17dp8vu]Physical Education
The Diamond Schools Physical Education Department is committed to providing a safe learning environment. For your child’s safety, it is highly recommended that they wear or bring safe shoes on a daily basis. A safe shoe is one that covers the toe, has a back or strap at the back, stays on the foot, and has a low heel. It is also recommended that students wear shorts or leggings under dresses. If it is determined by the teacher that a student is not dressed appropriately for the activity, an alternative activity may be provided.

If your child has a cast or brace of any kind, they will not be allowed to participate in physical education without written consent from the doctor/physician. If activity for your child has been restricted because of a cast/brace, once the cast/brace has been removed a note from the doctor/physician will be required for the student to resume activities.This is to prevent further injury and for the safety of your child as well as the other children in class.

If your child has any special health concerns let us know as soon as possible. If your child is ill or has an injury and cannot participate in physical education, contact the school. If your child has been restricted from activity for any reason, contact the school when they are released to participate in physical education classes.

Our goal is for your child to be able to perform to the best of their ability in a safe environment.

[bookmark: _heading=h.njuukdir2vql]Retention
Promotions and retention are based on an evaluation of academic, physical, social and emotional growth.  The primary reasons for considering retention are:
· Indifference or lack of effort on the part of a capable student,
· Excessive absences and poor school attendance,
· Physical or social immaturity, and
· Frequent or long absences.
The following are guidelines for retention in grade K-5:
· Written documentation of the different methods attempted to help a student in difficulty must be on file in the student's cumulative folder.
· School personnel will suggest retention based upon attendance, potential, achievement and age. 
· The parents/guardians will be notified that retention is under consideration. 
· Contact between school and parents will be maintained for all students under consideration for retention.
 
Near the end of the school year, the child's teacher(s), principal, and other school personnel deemed appropriate will review the complete record of the child.
· The classroom teacher and principal will meet with the parent prior to a final decision.
· The final decision will rest with the principal.
· The decision may be appealed by going to the Superintendent of Schools and then the Board of Education.
[bookmark: _heading=h.3rdcrjn]ENROLLMENT AND ATTENDANCE

[bookmark: _heading=h.26in1rg]Enrollment & Residency
Students should enroll at the school that they will attend. Returning students do not need to re-enroll each year. However, parents will be asked to update/confirm household information annually via PowerSchool.

[bookmark: _heading=h.35nkun2]Required Immunizations
No student will be admitted without all of the required immunizations. Contact your health provider or the Newton County Health Department, 812 W Harmony Neosho, Mo. 417-451-3743, for an appointment.

Missouri’s required immunizations

[bookmark: _heading=h.1ksv4uv]Arrival At School
The front doors will be unlocked at 7:15 AM. For your child’s safety, we ask that students NOT arrive at school earlier than 7:15 AM. The district will not be responsible for supervision of students prior to 7:15 AM or after 3:45 PM unless participating in a pre-arranged after school activity. Parents should not drop or leave children at the school during unsupervised periods.

[bookmark: _heading=h.unmkc23htrxm]Dismissal From School
Student safety is our highest priority during dismissal. District personnel supervise dismissal areas and monitor students as they board district transportation or are picked up by parents or other authorized individuals.

Students will only be released to a parent, guardian, or an individual authorized by the parent or guardian. Individuals may be required to present photo identification before a student is released. If staff have concerns regarding a person's authorization or the safety of releasing a student, the student will not be released. Building administrators establish dismissal procedures designed to provide a safe and orderly dismissal process while maintaining efficient traffic flow.

If a child is to have a different dismissal procedure, you MUST contact the school no later than 2:00 p.m. or send a note to the school. NO CHANGES WILL BE ALLOWED AFTER 2:00PM. If the office is not contacted directly from the parent, the student will be sent home according to the normal procedure for that child. This ensures the safety of our students.

[bookmark: _heading=h.2jxsxqh]Attendance
Students are expected to be present and to arrive on time each day. Only by attending school each day can a student receive the full benefit of instruction. Students’ attendance is one of the essential components for your child’s success.

What is Missouri’s compulsory attendance law?
The Department of Elementary and Secondary Education in Missouri holds the school accountable for maintaining a 90% attendance rate for 90% of the student population. Therefore, attendance not only sets a good benefit instructionally for your child but also helps represent our school in a positive manner with accreditation. Statute 167.031, RSMo

What is truancy?
Truancy is defined as students who are absent from school without the knowledge and consent of their parents/guardians and the administration. Students who leave school during any session without the consent of the principal shall also be considered truant. Students may also be considered truant if they have accumulated excessive unjustifiable absences, even with the consent of parents/guardians.

What is an authorized absence?
Absences that are beyond the student’s control AND confirmed by both the parent/legal guardian and school as a legitimate absence are considered “authorized absences.”

Authorized absences require proper verification/ documentation from the parent/legal guardian the day of the absence; however, prior-notification is preferred.
Authorized absences, like all absences (excluding school-sponsored activities), count against the nine (9) days allowed by the policy for earning credit in the course. Unlike other absences, students may make up their work for full credit in each course if the absence is determined to be an authorized absence.

Examples of authorized absences include but may not be limited to the following:
· School-sponsored activities
· Appointments with licensed practitioners who deal with dental, medical, or psychiatric problems in the event the appointment cannot be scheduled outside the school day (prior notification of the appointment may be required in certain cases)
· Funerals or the death of a family member as verified by parent/legal guardian
· Personal illness (parents need to notify the school the day of the absence and no later than one day after the absence

[bookmark: _heading=h.8v2wiz2vhkw0]What charges may be filed against the student/parent as a result of unauthorized absences?
· File a “supervision case” to the Jasper/Newton County Division of Family Services
· Referral to law enforcement so parents/guardians can be charged with a misdemeanor complaint with the Jasper/Newton County District Attorney’s Office for enabling or promoting truancy per Missouri State Statute
· An infraction under Missouri State Statute may be filed against the truant child/parent
· Referral to the Juvenile Truancy Court so the court can help remediate truancy issues with the family/student

What penalties may be applied to the parent(s) guardian?
· Can be found guilty of a Class C misdemeanor. (Section 167.031)
· Can face fines and/or imprisonment

What can the parent and student do to prevent prosecution?
· Parents should ensure the child attends school regularly.
· Parents should cooperate with school staff to assist in resolving any attendance problems.
· Parents should attend school staff/parent conferences requested by the school.

How should parents confirm their student’s absence?
Parents are asked to telephone the school in the morning when their child is absent for any reason. Dental appointments, hospital and medical appointments, or travel with the parents are considered adequate reasons for absence, if these cannot be scheduled outside school time. Please send a note a day ahead to the office informing them of the time and probable length of the appointment.
Although adequate reasons for absence may be given, all absences are documented on the student’s attendance record. Because we want to keep you informed of your child’s attendance, attendance letters will be automatically mailed home.
[bookmark: _heading=h.z337ya]DISCIPLINE

[bookmark: _heading=h.3j2qqm3]Student Expectations & Discipline
At Diamond Schools, we encourage students to be considerate and show respect to others. We are committed to teaching and modeling life skills and school expectations. Discipline is actual training that enables students to make appropriate choices in a climate of trust and support, always beginning with clear concise limits with follow- up consequences. Good discipline is essential to promote an atmosphere conducive to learning. Positive reinforcement of appropriate behavior is an important component of good discipline. Additionally, how we as adults respond to inappropriate behavior also provides a model that students may follow in their interactions with others.

Please review the following Board Policies regarding student discipline:
· Student Discipline (JG)
· Student Discipline (JG-R1)
· Corporal Punishment (JGA-2)
· Detention and/or In-school Suspension of Students (JGB)
· Student Suspension and Expulsion (JGD)
· Discipline of Students with Disabilities (JGE)
· Discipline, Reporting, and Records (JGF)
· Seclusion, Isolation and Restraint (JGGA)
· Bullying (JFCF)
Note that the list of offenses included above is not exhaustive and the district can discipline a student for any action that is disruptive to the school environment, whether it occurs on or off school property. Consequences may be increased or decreased depending on the circumstances. The district works cooperatively with police and will notify police when a crime occurs on school property. Major disciplines may be carried over to the next year for subsequent offenses.

[bookmark: _heading=h.1y810tw]Classroom Management
Each classroom teacher will have a classroom management plan. In addition, building procedures will provide guidelines for student behavior. To assist our students in meeting our building expectations, teachers will communicate with parents whenever there is a problem. If behavior concerns continue, a teacher may refer the student to the office where the principal or assistant principal will assign consequences for the behavior. Safety issues and ongoing disruption of classroom learning are examples of behavior concerns that would warrant a referral to the principal. 

[bookmark: _heading=h.4i7ojhp]Drug/Alcohol Abuse
The Diamond School District is concerned with the health, welfare and safety of its students. Therefore, use, sale, transfer, distribution, possession or being under the influence of unauthorized prescription drugs, alcohol, narcotic substances, unauthorized inhalants, controlled substances, illegal drugs, counterfeit substances and imitation controlled substances is prohibited on any district property, in any district-owned vehicle or in any other district-approved vehicle used to transport students to and from school or district activities. This prohibition also applies to any district-sponsored or district-approved activity, event or function, such as a field trip or athletic event, where students are under the supervision of the school district. The use, sale, transfer or possession of drug-related paraphernalia is also prohibited. For more information, see Board Policy JFCH.
[bookmark: _heading=h.2xcytpi]HEALTH SERVICES

[bookmark: _heading=h.1ci93xb]Student Illness
Students or employees with communicable diseases that pose a risk of transmission in school or at school activities (such as, but not limited to, chicken pox, influenza and conjunctivitis) will be managed as required by law and in accordance with guidelines provided by the Department of Health and Senior Services (DHSS) and local county or city health departments. Such management may include, but is not limited to, exclusion from school or reassignment as needed for the health and safety of students and staff.

The goal of our School Nurse is for students to remain healthy to promote an environment that is conducive to learning. Although attendance is important to obtain this goal, there are instances when students should remain at home to avoid the spread of communicable diseases. Please keep your student home if they have a fever of 100 degrees or higher in the past 24 hours without medication or if the student is ill with repeated vomiting or diarrhea. In most instances of infection, a student may return to school 24 hours after receiving the first dose of antibiotics. Please contact your child’s school nurse if you have any questions regarding communicable illnesses. See also Board Policy JHC-AP(2) Head Lice

[bookmark: _heading=h.3whwml4]Screenings
The District will conduct hearing and vision screenings for students in selected grades. Screenings will also be conducted on students new to the district and by request. Parents/Guardians will receive a written notice of any screening result that indicates a condition that might interfere with a student's progress or health.

[bookmark: _heading=h.2bn6wsx]Medications for Students at School
Students may not possess or self-administer any prescription or over-the-counter medications while at school, including CBD. Please contact the Nurses office, (417)325-5189 EXT: 1011 for information about administering medications to students during school hours, including the use of emergency medications. Parents should notify the district in writing if they do NOT wish for emergency medications to be administered to their student. For more information, see Board Policy JHCD.

[bookmark: _heading=h.qsh70q]Student Health Insurance
Click here for information on the MO HealthNet for Kids Program.
PERSONAL BELONGINGS & APPEARANCE

[bookmark: _heading=h.3as4poj]Cell Phones & Electronic Devices
Electronic devices (cell phones, music players, hand-held games and the like) should not distract from the learning environment. Cell phones are discouraged from being brought to school. If a cell phone is necessary for safety issues, they must remain off and out of sight during school hours. As the school is not responsible for the loss, theft or damage of any student electronic devices, it is most advisable that students keep these things at home. Should a cell phone or electronic device be seen or used between 7:15am and 3:45pm, the phone will be confiscated and held in the office until a parent or guardian is able to retrieve the device. 

At no time should students use their personal phones or electronic devices to make or receive calls or text messages. To ensure the safety and security of all students on campus at all times, all outside communication must go through the main office.

[bookmark: _heading=h.1pxezwc]Personal Property
Please label all clothing, lunch boxes, and backpacks with your child’s name. If your child returns home without an article of clothing, please check with the classroom teacher, as well as the lost and found in the elementary foyer. If items are not claimed in a reasonable time, those items may be donated to a charitable organization.

We ask that students not bring personal items from home to school. Items not directly related to instruction, such as electronic devices, video games, make-up, toys, recess equipment, and excessive jewelry should be left at home. Any items brought may be confiscated. The school will not be responsible for lost or stolen items.

School lockers, desks and other district property are provided for the convenience of students and, as such, are subject to periodic inspection without notice. Students have no expectation of privacy in lockers, desks, computers, or other district-provided equipment or areas. The district will conduct periodic and unannounced administrative searches of lockers, computers, and other district equipment. Student property may be searched based on reasonable suspicion of a violation of district rules, policy or law. For more information, including searches for prohibited substances, see Board Policy JFG and Board Policy JFCI.

[bookmark: _heading=h.49x2ik5]Dress Code
No form of dress will be permitted which distracts from the educational process of the school or adversely affects health and/or the safety of the students. Modesty should be the norm. If the dress code is violated, students will be sent to the office with a discipline referral. Discipline will include being presented alternative clothing that adheres to the dress code or parents may be called to bring a change of clothes. 
The dress code policy can be found below: 
1. Head coverings (excluding hoods on hooded sweatshirts, jackets, coats etc.) may be allowed provided they do not interrupt any aspect of the educational process . Staff members may require students to remove head coverings when they deem it is necessary for the educational interests of the student. 
2. Non-prescription sunglasses are not to be worn inside the building. 
3. Any garment with decorations, patches, lettering, advertisements, or with double meaning slogans, etc. that may be considered obscene, offensive or inappropriate is not to be worn to school. This includes any garment or accessory with any drug emblem, tobacco product, or alcoholic beverage, nudity or improper language. 
4. Shorts may be worn during the entire school year. Biker shorts are not acceptable.
5. Leggings and yoga pants are acceptable when covered by a top garment which covers the hips. 
6. Shorts and skirts must be mid-thigh length or longer when the student is standing straight. 
7. All shirts must have some form of a sleeve; no sleeveless shirts. Any form of mesh or see through clothing will be considered inappropriate. Shirts with side openings are not permitted. 
8. Tank tops, tube tops, spaghetti strap dresses or tops or strapless dresses are considered inappropriate. Bare midriffs are not allowed. Shirts and blouses must cover the entire torso at all times. Shirts are to be of good taste and must not reveal undergarments. 
9. Holes in pants/shorts/jeans are not permitted above fingertip length when the student is standing. A hole is defined as anything that reveals skin or underwear items under the clothing. Patches are allowed on the inside or outside of the clothing so long as it is appropriate and covers the skin. 
10. Jewelry, chains, etc. that are disruptive to the educational process or that could be considered dangerous and could injure someone if used as a weapon, or could be damaging to property, will not be allowed at school. 

All dress and grooming standards are expected to be met.
[bookmark: _heading=h.gzkwv5wvu97o]Student Deliveries and Gifts
To promote a safe, orderly, and equitable learning environment, the elementary school does not accept or deliver items to students during the school day that are not essential to their education.
Items that will not be accepted for delivery include, but are not limited to:
· Restaurant or fast-food deliveries
· Drinks or specialty beverages
· Snacks or treats not pre-approved by the classroom teacher
· Balloons
· Flowers
· Gift baskets, gift bags, or presents
· Birthday or holiday gifts
· Personal school supplies that are not urgently needed
· Any other non-emergency personal items
Parents and guardians are encouraged to make arrangements for these items to be given to their child before or after the school day.
The school reserves the right to refuse or return any delivery that does not meet these guidelines. This policy helps minimize classroom disruptions, protects instructional time, ensures student safety, and promotes fairness for all students.
[bookmark: _heading=h.henni9l8y0hz]Birthday Celebrations in the Classroom
The purpose of this policy is to ensure that birthdays are celebrated in a way that is inclusive, safe, and manageable for all students and staff. We want to create a positive and fun environment while maintaining a focus on learning and school routines.
· Treats- Parents may drop off birthday treats in the office for their child’s birthday. Teachers will celebrate your child’s birthday at a time during the day that ensures minimal disruption to instruction. If parents choose to bring in treats for the class, they must be pre-approved by the teacher. All food brought into the classroom must be store-bought and in original packaging. Homemade items cannot be shared due to health and safety concerns.

· Party Invitations- If party invitations are being distributed to the class, the school encourages students to invite all classmates to avoid exclusion. If invitations are limited, they should only be distributed outside of school hours. 
[bookmark: _heading=h.147n2zr]PROGRAMMING & STUDENT SERVICES

[bookmark: _heading=h.3o7alnk]Bus Transportation
Student behavior on all school buses must be such that a driver can operate the bus in a safe and efficient manner. Good student behavior on a school bus is considered the same as good classroom behavior. The driver is in complete charge of the bus and has the authority to require students to conduct themselves in a manner deemed necessary for the safe operation of the bus. Students should be on time at the designated school bus stop and exhibit appropriate behavior at all times at the bus stop. The student should wait until the bus comes to a complete stop before attempting to enter or exit.

While on the bus, students should keep hands and head inside the bus at all times. Shouting, screaming, scuffling, horseplay, moving around while the bus is in motion, or defying the driver's instruction in any way will not be tolerated. Bus riders are not permitted to leave their seats while the bus is in motion. Bus riders are expected to be courteous to fellow students and to the bus driver.

It is imperative that bus riders follow the district bus rules and regulations. Riding the school bus is a privilege. Improper conduct on the bus may result in bus suspension. For more information, see Board Policy JFCC.

Unless taking the student home on the day of suspension presents a safety or health risk to the student or others, suspensions will begin the next school day. Therefore, a student brought to school on a bus will be taken home on that bus. For special considerations for students with special needs, see Board Policy JGE.

[bookmark: _heading=h.ihv636]Recess
When at all possible, recess will be outside. Students should dress appropriately for the weather. Students will be kept inside for recess when there is a heat index of 97° or greater OR a wind chill of 32° or lower. For wind chills 32° or lower, students will be permitted outside for no more than 15 minutes and only with an appropriate coat.

[bookmark: _heading=h.32hioqz]Suicide Awareness and Prevention
Suicide is a leading cause of death among youths in Missouri and is a public health concern impacting                                   all Missouri citizens. The Diamond R-IV School District is committed to maintaining a safe environment to protect the health, safety and welfare of students.

The district policy outlines key protocols and procedures the district will use to educate employees and students on the resources and actions necessary to promote suicide awareness and prevent suicide. The goal of the district is to help students who may be at risk of suicide without stigmatizing or excluding students from school. No student will be excluded from school based solely on the district's belief that the student is at risk of suicide.. For more information, see Board Policy JHDF.
[bookmark: _heading=h.1hmsyys]Meal Programs
Diamond Schools offers a daily breakfast and lunch program during the school year. 

After a student accumulates five unpaid meal charges, the district will encourage the parents/guardians     to submit an application for free and reduced-price meals if an application has not been recently submitted, and the student will be referred to a counselor for intervention.  Any student whose meal balance exceeds below a negative $10.00 will receive an alternate lunch from the cafeteria or discontinuation of lunch privileges.  Parents will be contacted via letter, email and/or phone message.   Lunch money may be paid in the Elementary office or Central office before or after school.  Please make sure the lunch payment is labeled with the student’s name and the amount to be deposited in the account. 
 
Food service is a vital part of a child's nutritional well-being.  If help is needed filling out the appropriate forms, the school may help with this.  If you qualify for the lunch program but do not wish to participate, please fill out the form and indicate you do not wish to participate, but return the form. District Policy EFB  See Eligibility Criteria for Free and Reduced Price Meals at https://dese.mo.gov/financial-admin-services/foo-nutrition-services/free-and-reduced-
price-information.

Additionally, the district maintains nutrition standards for all food distributed to students at school. For more information, see Board Policy ADF.

[bookmark: _heading=h.41mghml]Technology Usage
All students must have a signed copy of the district Acceptable Use Policy on file before being allowed to use any district-owned technology equipment. 

Students are expected to demonstrate great care when using district technology equipment. Should a student become aware of a problem, deliberate or accidental, the student should immediately notify the teacher.

For various reasons, including AMI (alternative methods of instruction) days declared by the district, students may be eligible to check out a school-issued device. All school equipment that is loaned to a student is the responsibility of the parent and student. Responsibility includes restitution of damaged devices.

Privilege is granted to students to use the district technology systems and network for educational purposes. The expectation that all students conduct themselves appropriately applies to technology use as well. Students should not engage in behaviors that either distract from the learning intention of the technology or that could cause harm or otherwise compromise the district network and devices. For more information, see Board Policy EHB.

[bookmark: _heading=h.2grqrue]Additional District Programs
Missouri school districts are responsible for meeting the educational needs of an increasingly diverse student population by providing a wide range of resources and support to ensure that all students have the opportunity to succeed and be college/career ready. Our school district has programs designed to help meet the unique educational needs of children working to learn the English language, students who are advanced learners, students with disabilities, homeless students, the children of migratory workers, and neglected or delinquent students. See the following Board Policies for additional information about district programs, including contact information for program coordinators:
· Special Education (IGBA)
· Programs for Homeless Students (IGBCA)
· Programs for Migratory Students (IGBCB)
· Programs for English Learners (IGBH)
· Programs for Gifted Students (IGBB)
For information on filing a complaint regarding federal programs, see:
· Concerns and Complaints Regarding Federal Programs (KLA)
[bookmark: _heading=h.vx1227]SCHOOL & HOME COMMUNICATIONS

[bookmark: _heading=h.3fwokq0]Custodial And Noncustodial Parent Rights & Responsibilities
When parents of a student are estranged, separated, or divorced, school personnel will uphold the parents’ rights. Both parents have the right to:

· View the child’s school records
· Receive school progress records
· Visit the child briefly at school during non-instructional times
· Participate in conferences

The only exception is when a court order (usually provided by the custodial parent and on file in the school office) restricts any of the above rights of the non-custodial parent.

The parent with whom the student resides is known as the custodial parent unless a legal document or signed parental agreement indicates otherwise. Verification may be required from the custodial parent.
School personnel will notify law enforcement if they anticipate a possible student abduction by the non-custodial parent or any other person.

The custodial parent has the responsibility to:
· Keep the school office informed as to the address of residence and how he or she may be contacted at all times
· Provide a copy of any legal documents that restrict the rights of the non-custodial parent

The non-custodial parent is to inform the school office of the telephone number and address where he or she may be contacted regarding the student.

[bookmark: _heading=h.1v1yuxt]Messages for Staff
If a parent needs to discuss a matter with a school staff member, please contact the school office, and the staff member will receive the message. The staff member will contact you during his or her instructional planning time.

[bookmark: _heading=h.4f1mdlm]Parent/Teacher Conferences
The district calendar sets aside time for parent-teacher conferences. We encourage parents to make appointments with your child’s teacher.

[bookmark: _heading=h.2u6wntf]Phone Use
The office telephone is for school business, and it may be used by students only in case of emergency with the permission of the principal. Examples of a student emergency include medical problem or discipline concern. Examples of non-emergencies include forgotten homework and personal items, making plans to visit a friend, etc. Please help us teach our students to be responsible.

At no time should students use their personal phones or electronic devices to make or receive calls or text messages. To ensure the safety and security of all students on campus at all times, all outside communication must go through the main office. Failure to do so may result in disciplinary action.
[bookmark: _heading=h.19c6y18]School News & Announcements

District
The district and school will communicate important information (including school cancellation or early dismissal) to parents through a variety of means including phone dialer or text, email, mail and/or social media. Parents are responsible for ensuring their contact information is up-to-date with the school office to ensure they receive important information. For information regarding staff/student communication, see Board Policy GBH.

Building/Classroom
Diamond Elementary uses ClassDojo as the primary platform for sharing classroom and building-level information with families. Parents are encouraged to regularly check ClassDojo for announcements, reminders, newsletters, and other important updates.
Please note: Messages sent through ClassDojo do not replace contacting the elementary office regarding student attendance or transportation changes.
Parents/guardians must notify the elementary office directly for:
· Student absences or attendance matters
· Changes to after-school transportation or dismissal plans
· Any time-sensitive information that requires immediate attention
To ensure the safety of all students, transportation changes and absences communicated only through ClassDojo will not be accepted. Parents must contact the elementary office by phone. This policy will be strictly enforced to protect the safety and accountability of every student.
[bookmark: _heading=h.3tbugp1]Student Messages
If a parent needs the school to deliver an emergency message to a student, you MUST contact the school office before 2:00 p.m. By doing so before 2:00 p.m., we will have a better opportunity to get the message to your child before the school dismissal time. Phone messages should be limited to emergency only. Please advise your child before he or she leaves home in the morning of any after-school arrangements.

If a child is to have a different pick-up procedure, you MUST contact the Elementary office no later than 2:00 p.m. or send a note to the school. If the office has not received direct communication from the parent, the student will be sent home according to the normal procedure for that child. Please DO NOT message a teacher, all communication should go through the Elementary Office. This ensures the message was delivered in a timely manner and ensures the safety of our students.

[bookmark: _heading=h.28h4qwu]Visiting School
To protect the instructional environment and student safety, we request that parents communicate in advance with the school principal if they would like to visit the school. To ensure the safety of our students, we require that all visits begin at the school office. ALL visitors to the school are required to wear a “Visitor” badge. This district policy is carried out for the safety of our students and staff.

Student Lunch with Visitor(s)
The purpose of this policy is to ensure that all students are provided a safe, supportive, and productive environment during lunch periods. We aim to maintain a respectful and orderly atmosphere while allowing students to enjoy their break time.

Parents/guardians are welcome to join their child for lunch during the child’s designated lunch period and will be required to sit at the assigned table for lunch visitors. For safety, privacy, and logistical reasons, lunch visits are limited to the parent/guardian and their child only. Parents must check in at the main office upon arrival and wear a visitor badge while on school grounds.
[bookmark: _heading=h.nmf14n]SECURITY & SAFETY

[bookmark: _heading=h.37m2jsg]Emergency Procedures
There will be a list posted in each classroom of safety procedures to follow in case of fire, tornado, and other emergencies. Drills following these procedures are held periodically for the benefit of the students and staff. School cancellation or early dismissal will be communicated by the district office through phone dialer and social media. Parents are responsible for updating their contact information with the school office to ensure they receive these communications. 

[bookmark: _heading=h.1mrcu09]Video & Audio Recordings
The district has established limits on the use of recording equipment in order to minimize disruption and protect instructional time essential to improving student achievement. Any recording activity, even activity permitted under this policy, will be prohibited if the activity creates a disruption to the education process. For more information, see Board Policy KKB.

Recording by District Personnel
The district may make audio or visual recordings to provide security, to maintain order, for professional staff development use or for other purposes related to furthering the educational mission of the district. This may include the use of video equipment in school buildings and on district transportation. No recording equipment will be placed in areas of the building where the occupant would have a reasonable expectation of privacy, such as restroom facilities or locker rooms. Recordings by or on behalf of district personnel that include students will be considered student records and will be maintained in accordance with the Family Educational Rights and Privacy Act (FERPA) and other applicable laws.

[bookmark: _heading=h.46r0co2]Courage2Report
Courage2Report, formerly the Missouri School Violence Hotline, assists school districts and law enforcement in identifying potential school violence through a tip hotline. The hotline is staffed at all times. To contact the hotline, call 1-866-748-7047.

[bookmark: _heading=h.2lwamvv]Weapons In School
Diamond Schools recognizes the importance of preserving a safe educational environment for students, employees and patrons of the district. In order to maintain the safety of the educational community, the district will strictly enforce the necessary disciplinary consequences resulting from the use or possession of weapons on school property. No student may possess a weapon on school property at any time. For more information, including what the district considers a weapon, see Board Policy JFCJ.
[bookmark: _heading=h.111kx3o]STUDENT RECORDS

[bookmark: _heading=h.3l18frh]Student Records
A record of all grades, standardized test scores, and other confidential information is maintained for each student. We follow the procedures in the Family Educational Rights and Privacy Act of 1974 concerning the release of student records. All information within the file is available to parents upon request. A new school may request a student’s files be sent directly to them. Upon completion of 5th grade, the file is sent to the appropriate Joplin middle school.

In order to provide students with appropriate instruction and educational services, it is necessary for the district to maintain extensive and sometimes personal information about students and families. These records must be kept confidential in accordance with law, but must also be readily available to district personnel who need the records to effectively serve district students.

The superintendent or designee will provide for the proper administration of student records in accordance with law, will develop appropriate procedures for maintaining student records and will standardize procedures for the collection and transmission of necessary information about individual students throughout the district. The building principal shall assist the superintendent in developing the student records system, maintaining and protecting the records in his or her building and developing protocols for releasing student education records. The superintendent or designee will make arrangements so that all district employees are trained annually on the confidentiality of student education records, as applicable for each employee classification.

View Board Policy JO for details on health information, parent and eligible student access, directory information, law enforcement access, Children’s Division access, military and higher education access.

[bookmark: _heading=h.206ipza]Notification of Rights under FERPA
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students") certain rights with respect to the student's education records.

These rights are:
1. The right to inspect and review the student's education records within 45 days of the day the School receives a request for access. Parents or eligible students should submit to the school principal [or appropriate school offi-cial] a written request that identifies the record(s) they wish to inspect. The school official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA. Parents or eligible students who wish to ask the school to amend a record should write to the school principal [or appropriate school official], clearly identify the part of the record they want changed, and specify why it should be changed. If the school decides not to amend the record as requested by the parent or eligible student, the school will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.
3. The right to privacy of personally identifiable information in the student's education records, except to the extent that FERPA authorizes disclosure without con-sent. One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a person employed by the school as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or com-pany with whom the school has outsourced services or functions it would otherwise use its own employees to perform (such as an attorney, auditor, medical consultant, or therapist); a parent or student serving on an official committee, such as a disciplinary or grievance.
committee; or a parent, student, or other volunteer assisting another school official in performing his or her tasks. A school official has a legitimate educational interest if the official needs to review an educa-tion record in order to fulfill his or her professional responsibility. Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or transfer. (NOTE: FERPA requires a school district to make a reasonable attempt to notify the parent or student of the records request unless it states in its annual notification that it intends to forward records on request.)
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School to comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education 400 Maryland Avenue, SW
Washington, DC 20202

[bookmark: _heading=h.4k668n3]Notification of Rights Under PPRA
The Protection of Pupil Rights Amendment affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include the right to:

Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED)–
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes
4. Illegal, antisocial, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.

Receive notice and an opportunity to opt a student out of –
1. Any other protected information survey, regardless of funding;
2. Any nonemergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and
3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others.
Inspect, upon request and before administration or use –
1. Protected information surveys of students and surveys created by a third party;
2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State Law.

Diamond Schools has adopted policies, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. Diamond Schools will directly
notify parents of these policies at least annually at the start of each school year and after any substantive changes. Diamond Schools will  also directly notify, such as through the U.S. Mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation in the specific activity or survey. Diamond Schools will make this notification to parents at the beginning of the school year if the District has identified the specific or approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys covered under this requirement:

· Collection, disclosure, or use of personal information for marketing, sales or other distribution.
· Administration of any protected information survey not funded in whole or in part by ED.
· Any nonemergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education 400 Maryland Avenue, SW
Washington, D.C. 20202-5901
[bookmark: _heading=h.2zbgiuw]DISTRICT NOTICES

[bookmark: _heading=h.1egqt2p]Hazardous Materials (Asbestos Control)
In 1986, Congress passed the Asbestos Hazard Emergency Response Act (AHERA) requiring schools to inspect and identify any asbestos containing building materials (ACBM). Diamond R-IV hired a certified building inspector to identify and sample any suspect asbestos containing materials. These inspections take place annually. 

The law further requires the school to have an asbestos management plan. Diamond Schools has an asbestos management plan available for review in the school district administrative office during regular business hours.    

[bookmark: _heading=h.3ygebqi]Public Concerns & Complaints
Diamond Schools is interested in resolving concerns and hearing complaints from the public regarding district programs and services so that they may be improved and better meet the needs of the students and the community. The district encourages parents/guardians, students and other members of the public to first discuss concerns with the appropriate district staff prior to bringing the issue to the Board so that the issue may be thoroughly investigated and addressed in a timely fashion. The Board will not act on an issue without input from the appropriate district staff and may require a parent/guardian, patron or student to meet with or discuss an issue with district staff prior to making a decision in the matter. For more information, see Board Policy KL.

Surveying, Analyzing, & Evaluating Students
Any parent may inspect, upon request, any instructional material used as part of the educational curriculum and all instructional materials, including teacher manuals, films, tapes, or other supplementary material, that will be used in connection with any survey, analysis or evaluation as part of any applicable program. Further, a parent may inspect, upon request, a survey created by a third party before the survey is administered or distributed by a school to a student. The term "instructional material" does not include academic tests or academic assessments.

In general, the district will not collect, disclose or use personal student information for the purpose of marketing or selling that information or otherwise providing the information to others for that purpose. In the rare case where the district may collect information from students for the purpose of marketing or selling that information, parents may inspect any instrument used before the instrument is administered or distributed to a student, upon request and in accordance with Board policy.

In accordance with law, parents will be directly notified of this policy at least annually at the beginning of the school year and within a reasonable period of time after any substantive change in the policy.

The district will take measures to protect the identification and privacy of the students participating in a protected information survey, regardless of the source of funding. These measures may include limiting access to the completed surveys and the survey results as allowed by law. All student educational records will be protected in accordance with law and Board Policy JO.

The provisions of this policy applicable to parents will transfer to a student who is 18 years old or emancipated. For more information, see Board Policy JHDA.
Teacher Qualifications
It is the intent of the Board of Education to maintain complete and current personnel files for all district employees. Personnel records will include, but are not limited to: documentation of necessary certifications and licenses; compensation records; documentation of benefits received or offered and overtime or compensatory time earned; performance evaluations; records of disciplinary actions; and other records the district determines are necessary to effectively manage the employment relationship and verify compliance with relevant state and federal laws. Personnel records will be retained in accordance with the Missouri Secretary of State's applicable retention manuals. For more information on Teacher qualifications, requests should be directed to the building principal and/or Central Office. Those entities can provide all the information requested.

[bookmark: _heading=h.2dlolyb]Title IX Notice Of Non-Discrimination
Diamond Schools does not discriminate on the basis of race, color, national origin, religion, sex, ancestry, or disability. This school complies with Title IX of the educational amendments. The Diamond School District is an Equal Opportunity Employer. For more information, including definitions and examples of harassment and discrimination, procedures for reporting allegations of discrimination or harassment, and the contact information for the compliance coordinator, see Board Policy AC.

[bookmark: _heading=h.uu1q3ha4v9vb]Every Student Succeeds Act of 2015 (Public Law 114-95)
Parents have the right to know, upon your request, our district is required to provide you promptly the following
information:
· Whether your student’s teacher has met State qualification and licensing criteria for the grade levels and subject areas in which the teacher provides instruction.
· Whether your student’s teacher is teaching under an emergency or other provisional status, through which State qualification or licensing criteria have been waived.
· Whether your student’s teacher is teaching in the field of discipline or certification of the teacher.
· Whether your child is provided services by paraprofessionals and, if so, their qualifications.
In addition to the information that parents may request, a building receiving Title I.A funds must provide to each individual parent:
· Information on the level of achievement and academic growth of your student, if applicable and available, on each of the State academic assessments required under Title I.A.
· Timely notice that your student has been assigned, or has been taught for 4 or more consecutive weeks by, a teacher who has not met applicable State certification or licensure requirements at the grade level and subject area in which the teacher has been assigned.





















DIAMOND ELEMENTARY HANDBOOK RELEASE
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__________________________	     _______________________	    _____________
	Student Name			 	Teacher 			 Grade


We have read and discussed the Diamond Elementary Student Handbook and will adhere to the policies set forth within.






______________________________________		_____________________
                    Student’s Signature						        Date



______________________________________		_____________________
	   Parent / Guardian Signature					        Date	


[image: ]
image1.png




image4.png
DIAMOND ELEMENTARY
STUDENT HANDBOOK

Mrs. Sara Jackson - Principal
Ms. Erin Snodgrass- Assistant Principal

PHONE ADDRESS
417-325-5189 401 S. MAIN ST. DIAMOND, MO




image2.png




